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TO: 
Dear Mr. Jordan: 
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WAR SERVICES HANDBOOK LETTER NO. 10 
These regulations are filed in accordance with Article 


21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 
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WAR SERVICES HANDBOOK LETTER NO. 10 «By. ELVEN Y 


Deputy 


Subject: (1) Revisions in Monthly Statistical Report on 
Services and Assistance to Enemy Aliens and 
Other Persons in Need Because of Restrictive 
Action of the Federal Government (Form WS-7). 
Secs. 41-00 thru 41-30 


(2) Revisions in Instructions for War Services 
Date Form (Form WS-9). Sec. 4400 


The attached revisions 12 thru 16 of Chapter IV, Reporting Procedures, 
are to be entered in your copy of the War Services Handbook and the revision 
numbers cancelled m the attached reissued separator for the revised chapter. The 
attached Form WS-7 is to be inserted in place of the obsolete Form WS-7. 


The monthly statistical report on the Enemy Alien Program (Form WS-~7) 


has been revised in order to provide a separate count of the number of case 
summaries referred by the War Relocation Authority for investigation, as dis- 
tinguished from families and individuals receiving direct service. To do this, 
the following changes have been made in the report: 


(1) Section A has been arranged to provide a count of WRA referrals 

. case summaries) received and investigations begun during the 
month, Section B (formerly Section A) will be used to count aly 
direct applications for service and/or assistance, 


(2) The item headed "Cases Receiving Service Only" has been divided 
into two columns to show WRA case summary referrals under investi- 
gation and cases receiving direct service. 


Otherwise the report is unchanged, 


Instructions for the War Services Data Form (Form WS-9) have been 


changed to clarify the reporting of case summaries referred by the War Reloca- 
tion Authority for investigation. The form itself is not being revised at this 
time, 


An initial supply of the revised Form WS-7 is being sent the counties. 
We ask that the counties use the new form to report activity during June (or the 
first month thereafter in which activity occurs.) 


Any case summaries referred by the WRA (or through the SDSW) for in- 
vestigation which have not been previously reported in the monthly statistical 
report Form (WS-7) should be included in the June report and War Services Data 
Forms for such cases should accompany the report, 
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STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


MONTHLY STATISTICAL REPORT ON SERVICES AND ASSISTANCE TO ENEMY ALIENS AND OTHER 
PERSONS IN NEED BECAUSE. OF RESTRICTIVE ACTION OF THE FEDERAL GOVERNMENT 


A. CASE SUMMARY REFERRALS FROM WAR RELOCATION AUTHORITY 








——$ 


1. CASE SUMMARY REFERRALS RECEIVED DUR UNGS MONTH T)6:0 ccna wig wos es. 4 0 e004 Wie 0,alid 6's Wielais cacy hala 6 tie ere Bie laleve 


2. INVESTIGATIONS OF REFERRALS BEGUN DURING MONTH ¢:6:6i 8:0 sie, o:0'¢' 9 6 '0i0:0'9 6.8 4i0.0'619'b.s ¢.0 16:00 % nies NiMia ease vee e 








B. REQUESTS FOR SERVICE AND/OR ASSISTANCE DURING MONTH 





J SIREQUES TSU RECETVED!, DURANG AMON THis: ta 6 nies wa tee Saltese aa old oo cla alec eiet eS bebe tee FAR 
W, REQUESTS ACTED CN DURING MONTH (SUM OF 4A AND UB) ecccecccseccecccecccevcccceucsveuveveecevve 
A. ACCEPTED FOR SERVICE AND/OR ASSISTANCE sercevsecvescrsecvcerss ts aol Gia eal a teh Rie na ECR rata s 
Bas REJECTED ORS OTHERMESE OLS POSED ROMs on Gh vale Com Ciencia l, Uis rel Wath es es ic Sh age 


ee. 


C. CASES RECEIVING SERVICE ONLY DURING MONTH 





WRA REFERRALS CASES 


UNDER | RECEIVING 
INVESTIGATION DiRECT SERVICE 











5+ TOTAL CASES RECEIVING SERVICE ONLY (SUM OF 5a, 5B, AND 5C)evccrerveccecs 






A. IMMIGRATION AND NATURALIZATION SERVICE CASESsesse.sceccccccececeus + XXXXXXXXXXXXXX 

B. WAR RELOCATION AUTHORITY CASES... ss... a ea bea Ne gta piapie Veen tela Gseues 

Cis COME RMOASES gale tints salty gta hate uerin laos Gladman aaNet e RA XXXXXXXXXXXXKX 
ine ae Saale Sg AO REL UMM eN Rear Kp ae eas agar get Ae Sal ie koe iar S 


D. CASES RECEIVING ASSISTANCE DURING MONTH 





NumBeR OF CaSES RECEIVING ASSISTANCE 
DURING MONTH 
RECEIVING RECEIVED AMOUNT OF 


Type OF Case ASSISTANCE ASSISTANCE ASSISTANCE 
FOR FIRST IN A PREVJ- 
TIME ous MONTH 


——— 


6. CASES RECEIVING ASSISTANCE (6A 4'6B 4 6c) 
As IMMIGRATION AND NATURALIZATION SERVICE 
(Sum oF (1) THROUGH (4)),,......... sansemcite 


(1) PERSONS UNCONDITIONALLY RELEASED OR 
PAROLEO FROM DETENTION OR INTERNMENT OR 
THEPR” DEPENDENTS oe eippis'erergre d.6, 6 lets aceie’a vi. 


(2) PERSONS INTERNED AT LARGE...csecevsescee 


(3) DEPENDENTS OF PERSONS DETAINED OR 
INTERNEO se dis'sc cues aie ve Se ORs o i 


(4) OTHER (SPECIFY)........ Riatate ale avatar Siuhthies & 


eee ee 


B. WAR RELOCATION AUTHORITY ((5)#(6)).cccececce 


(5) PERSONS RELEASED FROM A WAR RELOCATION 
CENTER OR THEIR DEPENDENTS...secssessces 
(GY LOTHER CS REOT RY ade ote ek ee noted ea Wee 


Coe rer ese eeen see Creer ereeessces eer eee ee 


C. OTHER (SUM OF (7) THROUGH (9)).cceeccseucecs 


(7) PERSONS VOLUNTARILY EVACUATED: FROM A 
PROHIBITED ZONE OR AREAssoceseseaceces ie 


(8) PERSONS REMOVED FROM A PROHIBITED AREA 
UNDER AN INDIVIDUAL EXCLUSION ORDER..... 





(9) OTHER: (SPECIFY ).cc veces cc cvss re RIOe CEG eis 
fai Peres eseseses Beets eee sees rer eeresi es 
DATE NAME OF PERSON REPORTING 
TITLE 


ee 


Form WS-7, Reviseo June, 1945 








WAR SERVICES REPORTING PROCEDURES 41-00 








Sec. WS 41-00 Instructions for Monthly Statistical Report on Services and 41-00 


WSE Assistance to Enemy Aliens and Other Persons in Need Because 
of Restrictive Action of the Federal Government 
Form WS-7 


This report relates to the operations of county welfare departments in 
providing services and assistance in individual situations (as distinguished from 
controlled mass removals) to enemy aliens and other persons, and the dependents of 
such enemy aliens and other persons, who are in need because of restrictive action 
of the Federal Government in the form of removal orders or official announcements 
that such orders will be issued, regulations governing conduct within designated 
military, prohibited, or restricted areas, detention of enemy aliens, and inter 
ment of enemy aliens, Instructions for the report are in the following sections.’ 


Sec. WS 41-05 Submission of Report ~ Form WS~7 41-05 
WSE 


The report is to be prepared monthly by county welfare departments. The 
original is to be sent to the Division of Research and Statistics, SDSW, in time 
to be received not later than the eighth of the month following that to which it 
applies, The first report on Form WS-7 should cover the first month in which the 
county has had requests or referrals for assistance and/or service under this pro- 
gram, including case summary referrals from the War Relocation Authority (received 
directly from WRA or through the SDSW), If, in any subsequent month, no operations 
occur under this program, this fact is to be reported by letter. 


The statistical report should be accompanied by a War Services Data Form 
(Form WS~9) for each case reported in item A2, Investigations of referrals begun 
during month, and in item Bu, Requests acted on during month. In other words, the 
number of Data Forms submitted should equal the sum of items A2 and B4, 


Sec, WS 41-10 Definition of Case —- Form WS~7 41-10 
WSE 


The term "case" as used in this report means an individual or a family 
group. The term includes: (a) wives, children, or husbands, whether alien or 
non~alien, of persons affected; and (b) other persons, whether alien or non-alien 
who are actually dependent upon and have been receiving substantial maintenance 
from the person affected. 


Sec. WS 41-15 Part A. Case Summary Referrals From War Relocation Authority 41-15 
WSE Form WS-7 


Item 1.—-Case summary referrals received during month. Enter the number 


of case summary referrals received from the War Relocation 
Authority (either directly from WRA or through the SDSW) on 
which investigation is requested 
(Section Continued on Next Page) 
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41-15 (Continued) 41-15 


Item 2.--Investigations of referrals begun during month. Enter the 


number of case summary referrals on which investigation was 
initiated during the month. 


Sec. WS 41-20 Part B. Requests for Service and/or Assistance During Month 41-20 
WSE Form WS-7 


Item 3.--Requests received during month. Enter the number of direct 
applications made by families and individuals for service and/or 
assistance under this program during the month. Enter all 
such applications regardless of whether a case summary referral 
for the individual or family has previously been reported 
in item l. 


Item 4.--Requests acted on during month. Enter the sum of item 4a 
plus 4b. 


Item Yar-Accepted for service and/or assistance. Enter the number of 


direct applications by families and individuals accepted for 
service and/or assistance under this program during the 

month. Enter all such cases regardless of whether a case sum- 
mary referral has previously been reported in items 1 and 3. 


Item Ubse—Rejected or otherwise disposed of. Enter the number of 


direct applications by families and individuals for service 
and/or assistance which were rejected, referred elsewhere, or 
otherwise disposed of during the month, rogardless of 
whether a case summary referral has previously been re- 
ported in items 1 and 3. 


Sec. WS 41-25 Part C. Cases Receiving Service Only During Month-Form WS-7 41-25F 
WSE 


In this section of the report cases are to be classified as: Immigra~ 
tion and Naturalization Service cases, War Relocation Authority cases, and Other 
cases. 


Cases in which the restrictive action consists of detention or intern- 
ment of an enemy alien in custody of the Immigration and Naturalization Service 
of the Department of Justice are to be regarded, for purposes of this report, as 
Immigration and Naturalization Service cases. 


(Section Continued on Next Page) 
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41-25 (Continued) 41-25 


Cases in which the restrictive action consisted of removal of a person 
or family to a war relocation center 1) are to be regarded as War Relocation 
Authority cases. 


Cases in which the restrictive action was other than detention, intern 
ment or removal to a war relocation center are to be classified as "Other". 


In a few instances more than one type of restrictive action may be taken 
against the same person or family, e.g., an enemy alien may have been removed to 
a relocation center and later relocated, but was subsequently interned. In such 
situation cases should be classified according to the most recent restrictive 
action. 


Item 5.--Total cases receiving service only. Enter the sum of items 5a, 
5b and 5c. 


Item 5a.-Enter the number of Immigration and Naturalization Service 
cases receiving service, but not receiving assistance, under 
this plan during the month. 


Item 5b-In the first column enter the number of case summary referrals 
from the War Relocation Authority which were under investigation 
during the month. In the second column enter the number of 
War Relocation Authority cases receiving direct service, but 
not receiving assistance, under this plan during the month. 


Item 5cer Enter the number of cases other than the types shown in items 
5a and 5b receiving service, but not receiving assistance, 
under this plan during the month, 


Sec. WS 41-30 Part D. Cases Receiving Assistance During Month-Form WS~-7 41-30 
WSE 


Item 6.--Inter in colums I-IV the sum of items 6a, 6b, and 6c. 


Item 6ar-Enter in column I the total number of Immigration and Naturali- 
zation Service cases that received assistance under this plan 
during the month. This figure should equal the sum of items 6a 
(1) through 6a (4), column I, and should also equal the sum of 
columns II and III, item 6a. 


Inter in column II the number of Immigration and Naturalization 
Service cases that received assistance this month for the first 
time under this plan, 


Enter in column III the number of Immigration and Naturaliza- 
tion Service cases that received assistance this month and had 
received assistance under this plan in a previous month. 


(1) A few persons were released directly from assembly centers without going 
to relocation centers. For purposes of this report such persons, if given 
assistance or service under this program, are to be shown as War Reloca- 
tion Authority cases. 
(Section Continued on Next Page) 
———— 
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41-30 


Enter in column IV the total amount of expenditures for 
assistance to Immigration and Naturalization Service cases 
during the month. This should represent the total amount 
of obligations incurred for assistance in the form of 

money payments, relief orders, or commodities, to persons 
in these cases eligible for aid under this plan. It should 
include only obligations for assistance to be paid for by 
the Social Security Board. 


Expenditures for assistance snould be reported, insofar as 
possible, on the basis of obligations incurred for the 
month,i.e., assistance snould be reported for the month 
for which it is authorized. Counties unable to report 

on this basis may report on the basis of obligations in- 
curred during the month. 


Item 6a(1).-~Enter the number of cases consisting of persons uncondi- 


tionally released or paroled from detention or internment 
or the dependents of such persons, that received assistance 
under this plan during the month. 


Item 6a(2),--Enter the number of cases consisting of persons interned 


at large that received assistance under this plan during 
the month, 


Item 6a(3).--Enter the number of cases consisting of dependents of 


persons currently held under detention or internment that 
received assistance under this plan during the month. 


Item 6a(4).--Enter the number of other Immigration and Naturalization 


Item 6b. 


Service cases that received assistance under this plan dur- 
ing the month, and indicate the type(s) of cases. 


--Hinter in column I the total number of War Relocation Authori~ 


ty cases that received assistance under this plan during the 
month. This figure should equal the sum of items 6b (5) and 
6b (6), column I, and should also equal the sum of columns 
II and III, item 6d. 


Enter in column II the number of War Relocation Authority 
cases that received assistance this month for the first time 
under this plan. 


Enter in column III the number of War Relocation Authority 
cases that received assistance this month and had received 
assistance under this plan in a previous month. 

Enter in colum IV, the total amount of expenditures for 
assistance to War Relocation Authority cases during the month 


(Section Continued on Next Page) 
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(See item 6a, column IV for definition of assistance and 
method of reporting expenditures for assistance. ) 

Item 60(5).--Enter the number of cases consisting of persons released 
from a war relocation center, or the dependents of such 
persons, that received assistance under this plan during the 
month, 


Item 60(6).--Enter the number of other War Relocation Authority cases 
that received assistance under this plan during the month, 
and indicate the type(s) of cases. 


Item 6c-~-~-- Enter in column I the total number of cases other than 
Immigration and Naturalization Service and War Relocation 
Authority cases that received assistance under this plan 
during the month. This figure should equal the sum of 
items 6c (7) to 6c (9), column I, and should also equal the 
sum of columns II and III, item 6c. 


Enter in column II the number of cases classified as 
"Other" that received assistance this month for the first 
time under this plan. 


Enter in column III the number of "Other" cases that re- 
ceived assistance this month and had received assistance 
under this plan in a previous month, 


Enter in column IV the total amount of expenditures for 
assistance to "Other" cases during the month, (See item 6a, 
column IV, for definition of assistance and method of re- 
porting expenditures for assistance, ) 


Item 6c(7),--Enter the number of cases consisting of persons voluntarily 
: evacuated from a prohibited zone or area that received 
assistance under this plan during the month, 


Item 6c(8).~-Enter the number of cases consisting of persons removed 
from a prohibited area under an individual exclusion order 
that received assistance under this plan during the month, 


Item 6c(9).--Enter the number of all other cases that received assistance 
under this plan during the month, and indicate the type(s) 
of cases, 
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Sec. WS 44-00 Instructions for Preparation of War Services Data Form 44-00 
WSE; WSC wS-9) 


The War Services Data Form (Form WS-9) is to be filled out for the fol- 
lowing types of cases? 


Civilian War Assistance, All requests for service and/or assistance 
under the Civilian War Assistance program. 


Services and Assistance to Enemy Aliens and Others in Need Because of 
Restrictive Action of the Federal Government. 


1. Case summary referrals received from the War Relocation Authority, 
(received directly from WRA or through the SDSW). Submit a WS-9 on these 
cases at the end of the month in which investigation is initiated, as the 
beginning of investigation constitutes acceptance of the case for service. 
Do not hold the WS-9 for later action taken on the basis of the findings 
of the investigation, 


The WS—9 need not be completed beyond item 9 for case summary 
referrals, 


2, All direct applications by families or individuals for service 
and/or assistance, including those making a direct application after a 
case summary referral has been received. Submit a new WS~9 for the 
latter type of case, completed in full, 


Two copies of the Data Form are to be made for each request, one to be 
retained by the county and the other to be forwarded to the SDSW. Copies to be sent 
to the SDSW should be forwarded at the end of the month during which disposition of 
the request has been made. (See instructions for item 9, Disposition. ) At that 
time, Gi) data forms representing requests disposed of under the Enemy Alien Pro- 
gram should be attached to the Monthly Statistical Report on Services and Assistance 
to Enemy Aliens (Form WS-7); and (2) those representing requests disposed of under 
Civilian War Assistance should be attached to the Monthly Statistical Report on 
Civilian War Assistance (Form wWS-—6), 


Data forms for requests received but not disposed of during the month 
should be held until the end of the month in which disposition is made, 


The WS 9 should be prepared only at the time of disposition of the re- 
quest. None should be submitted for cases continuing to receive service or assis- 
tance in subsequent months, 


Items 1 through 10 are to be filled out for rejected as well as accepted 
requests and referrals, Items 11 and 12 need be filled out only for cases approved 
for service and/or assistance, 


Item 1. Name. Type or print the full name of the head of family or the 
individual making the request, giving last name first, then 
first and middle name, 


(Section Continued on Next Page) 
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Item 2. Aliases. Indicate any other name or spelling of name used by 
the applicant. 


Item 3, Address. Enter street-number, street and town or city. 


Item 4. Number of persons in this group. “nter the number of persons 
for whom assistance and/or service is requested, 


Item 5. Country of Citizenship. Imter the country of citizenship of 
the head of family or the individual making the request. 


Item 6, Source. If the applicant applied directly, check 64, If 
the individual was referred, check 6B and enter the name and 
address of the referring agency or person. For case summary 
referrals received from W.R.A. (either directly from W.R.A. 
or through the SDSW), write "WRA-case summary" after 
"Referred by". 


Item 7. Status. 


A. Initial request. Check this item if applicant is reported 
on War Services Data Form for the first time. 


B, Subsequent Request. Check this item if applicant has 
previously made a request for direct service and/or appli- 
cation, or if a case summary referral on this case was 
previously received. 


C. Change of program. Check this item for cases transferred 
during the month from the Enemy Alien Program to Civilian 
War Assistance or from Civilian War Assistance to the Snemy 
Alien Program. 


D. Former W,S, Case in another county. Check this item if the 
applicant has received assistance and/or service under one 
of the War Services Programs (either Enemy Alien Program or 
Civilian War Assistance) in another county in California. 


Item 8. Type of Program and Reason for BZligibility 


All requests are to be classified under either 8A, Enemy Alien 
Program, or 8B, Civilian War Assistance. 


A 


A, Enemy Alien Program 
Items 84(1) through 8A(3) 


Check the appropriate item indicating the condition primari- 
ly responsible for the request. Only one item should be 
checked, 


Cases in which the restrictive action consists of detention 
or internment of an enemy alien in custody of the Immigra- 
tion and Naturalization Service of the Department of Justice 


(Section Continued on Next Page) 
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are to be regarded for purposes of this report as Immigration 
and Naturalization service cases. 


Cases in which the restrictive action consisted of removal of a 
person or family to a war relocation center* are to be regarded 
as War Relocation Authority cases. 


Cases in which the restrictive action was other than detention, 
internment or removal to a war relocation are to be classified 
as "other", 


In a few instances more than one type of restrictive action may 
be taken against the same person or family; e.g., an enemy alien 
may have been removed to a relocation center and later relocated, 
but was subsequently interned, In such a situation cases should 
be classified according to the most recent restrictive action. 


B. Civilian War Assistance 
Items 8B(1) through $B(9) 


Check tne appropriate item indicating the condition primarily 
responsible for the request. Only one item should be checked, 


Cases checked in item B(7), Civilians Evacuated from Pacific Area 
Other Than Hawaii, should be reported in the Monthly Statistical 
Report on Civilian War Assistance (Form WS-6), under item 4b(3), 
ivacuation under plan of Federal Government, Other. Write in 
"Evacuated from Pacific area other than Hawaii," 


Item 9. Disposition. 


Check item 9a if the case is approved for assistance and/or 
service. Check this item for case summary referrals from 
W.R.A. on which investigation has been initiated, as the 
beginning of investigation constitutes acceptance of the case 
for service, 


Check item 9b if the request or referral is rejected because 
of ineligibility or otherwise disposed of, Give the facts 
supporting the decision, using item 13, Remarks, if necessary. 


For Civilian War Assistance, also check item 9b for requests 
disposed of through the provision of information only or through 
the provision of services completed during the course of the 
initial interview. 


*A few persons were released directly from assembly centers without going to re- 
location centers. For purposes of this report such persons, if given assistance 
or service, are to be shown as War Relocation Authority cases. 


(Section Continued on Next Page) 
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Item 10. Referral (if any) to U. S. Public Health Service 


Enter the date of referral of any member of the family to the 
Public Health Service. Give name of individual referred and - 
reason in item 13, Remarks. 


Item 11. Persons in Case. In this item enter the information specified 
for all persons living in the household at the time of the 
initial interview. In column 4 enter the present head of the 
household first. Enter in cclumn B the relationship of each 
member of the household to the head. In column C enter date of 
birth expressed numerically; e.g., 5/27/ue. 


In column D enter occupational data regarding the head of the 
household and other employable persons. Give both the occupation 
and industry, as "salesman, department store," "painter, toy 
factory." For those who are unemployable, enter "unemployable." 


Enter in Column E any remarks particularly applicable to the in- 
dividual. For example, if the preceding column indicates that 
an adult is unemployable, some explanation, such as "paralyzed, 
blind, chronic illness, etc!! may be the appropriate entry for 
this column. 


Columns F, G, and H are to be filled out only for cases accepted 
under the Enemy Alien Program. 


In column F enter the country of birth. Observe European bound- 
@rics as they existed prior to the present war and the annex- 
ations that immediately preceded it. 


In column G enter the country of citizenship for each member of 
the household. For United States citizens of Japanese ancestry, 
enter "U.S. - Japanese ancestry". 


In column EH enter the alien registration number of each alien 
member. This information can be obtained from the Certificate 
of Identification. 


Item 12. Detained or Interned Members of Family Group. This section is 
to be filled out only for cases accepted under the Enemy Alien 
Program and is to be used for recording the location and other 
pertinent data regarding members of the family who have been 
detained or interned. If any members of the household were 
detained and released or paroled prior to the initial inter- 
view, they should be 


(Section Continued on Next Page) 
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entered in item 11 and also in this section. If no members of | 
the household have been detained or interned, enter "None" in 
this section. The names of the persons affected should be en- 
tered in column A. 


Item 13. Remarks. This section should contain any explanation of pre- 
ceding items which may be necessary. It may also be used to 
convey supplementary information in instances in which a case 
is referred to another agency. 
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Earl Warren 


MAIN OFFICE GEciecace 
SACRAMENTO P 
+ 616 K STREET 
sre STATE OF CALIFORNIA 
LOS ANGELES OFFICE 
WASHINGTON BUILDING > 
sheer vet trom Department of Social Welfare 
(13) 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
DAVID HEWES BUILDING 
995 MARKET STREET DIRECTOR 
re fd tne 14 
re July 6, 1945 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


te 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of the following regulations, 
currently effective, made by the State Department of Social 
Welfare. 


MANUAL LETTER NO. 80 


These regulations are filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941. 





Director 
Department of SociaY Welfare 


366: b5 
Attachments 
ae Cc id 
=. oO ete 
Ey om, {<z 
LiJ © Ans 
O° Win te 
ee ae > b- 
Wit oO Z a 
ir —<ftu 
a ee. Sie 
oO a ae Be ke 
ee ae Sea 


MAIN OFFICE Sarl Warren 


616 K Street Governor 
Sacramento 
STATE OF RNIA 
LOS ANGELES OFFICE CHL GPOEES 
Washington Buliding : 
311 South Spring Street Department of Social Welfare 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
David Hewes Building DIRECTOR 


995 Market Street 


Sacramento 
July 6, 1945 


FILED 


in the office of the Secretary of State 
of the State of California 


‘ JUL 10 1945 
: 1297 FRANK MJORDAN, Secretary of State 


Assistant Secrethry“of State 


MANUAL LETTER NO. 80 


The attached manual revisicns are to be entered in your copy 
of the Manual of Policies and Procedures and the revision numbers can~ 
celled on the separators for the revised chapters. Revision numbers 
are listed as follows: 


Financial Procedures Revisions 99 thru 104 


These revisions were approved by the Social Welfare board 
on June 22, 1945. 


Sec. 646-10, Expenditures for Repairs and Alterations, has 
been revised tc include specific policy provisions regarding submission 
of Request for Approval of Expenditures for Repairs and Alterations 
(Form DFA 117, Revised June, 1945) tc the SDSW for approval in order 
to secure Federal participation. Copies of this revised form may be 
secured free of charge upon request to the SDSW. 


STATEMENTS CONTAINED 1N THE MANUAL TAKE’ PRECEDENCE 
OVEK SAME MATERIAL PREVICUSLY RELEASED IN BULLETINS 


[er re creer LL LLL EY 


645-70 FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE PUBLIC ASSISTANCE PROGRAM 


645-70 (Continued ) 645=70 


3. Amounts were expended by a civil service agency for extra identifi- 
able services relating to the establishment and maintenance of per- 
sonnel standards on a merit basis for the county welfare department 
as required by rules and regulations of the merit system. They shall 
include only such special services as are rendered primarily for the 
county welfare department, and, under existing practice, would not 
be rendered as a regular service. 


The expenditures shall be made from funds appropriated to, earmarked for, 


or allotted to and expendable by the county welfare department. (W&IC 1560, 2140, 3075; 
FSS8) 


645-80 EXPENDITURES FOR EYE EXAMINATIONS 645-80 
ANB 


Participation may be claimed for cost of eye examination for aid to the 


Dlind. (See Secs. 235-00, PHysician’s Reports OF EYE EXAMINATION, AND 615240, EXPENDITURES FOR PURPOSES 
OF ADMINISTRATION.) 


Necessary expenses to county for transporting an applicant for or re- 
cipient of ANB to obtain the required eye examination (See Secs. 180215,DE TERMINATION OF 
DEGREE OF BLINDNESS, AND 130-50, REEXAMINATION OF Eves TO DETERMINE CONTINUED ELicrsiLiTy) @re adminis= 
trative expenses, subject to Federal reimbursement provided; 


1. The applicant or recipient is not financially able to meet such costs, 
and 

2. There is no accessible ophthalmologist on the panel in the county 
and the person must be transported to another county or State, or 

35. . Transportation to another county or State is necessary for examina- 
tion by an ophthalmologist who had not previously examined the per- 
son, or 

4. The distance to the nearest accessible ophthalmologist in the county 
on the panel is great and transportation to his office is necessary, 
or : 

5. The blind person is bedfast and the cost of transportation of the 
ophthalmclogist to the home of the blind person is incurred by the 
county, or 

6. The blind person requires an attendant to accompany him to the oph- 
thalmologist's office, thus incurring additional expense. (WIC 3075; 
FSSB) 
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‘PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE ; 645=70 . 
‘645-45 SALARIES PAID DURING PERIODS OF LEAVE OR OTHER ABSENCE 645-45 


OAS, ANB, ANC 


Claim may be made for salaries paid employees of county welfare depart= 
ment during period of leave with pay in accordance with merit system rules and 
regulations as set forth in Chapter 070-00, Welfare Personnel Standards. (See Sec. 
645-40, Catecories UNDER WHicH Tame Is Recorded.) (WAIC 1560, 2140, 30753 FSSB) 


645-50 COMPUTING LESS THAN FULL MONTHLY SALARY 645-50 
OAS, ANB, ANC 


When an employee works part-time, or is on pay roll less than a calendar 
month, whether or not this constitutes the entire period of his employment, his 
salary, unless on per diem or hourly basis, shall be based on the actual number 
of calendar days in the month,unless county rules and regulations provide other- 
‘wise. Reciprocal tables devised by SDSW may be used for salary computation. 
Briefly, days on pay roll x monthly salary = salary or wage due. (W&IC 1560, 2040, 


days in the month 
30753 FSSB) 


EXAMPLE? 
AN EMPLOYEE HIRED TO BEGIN WORK THE MORNING OF SEPTEMBER (6 AT THE MONTHLY SALARY oF $90 
RECENVES $45, COMPUTABLE AS FOLLOWS? 15/30 x $90 = $45, Summary of County EmpLovees Pas 
LESS THAN FULL TIME MONTHLY Sacary (Form DFA 648) 13 COMPLETED FOR THE MONTH OF SEPTEMBER 
FOR THIS EMPLOYEE. 


(645-70 EXPENDITURES FOR SERVICES OF OTHER AGENCIES 645-70 
OAS, ANB, ANC 


Participation may be claimed in amounts expended to cover expenses of 
other agencies incurred in performing services connected with the administration 
of public assistance upon a proper showing of any or all of the following con= 
ditions: 


1. It is the general fiscal practice for an outside service agency per- 
forming services directly connected with public-assistance adminis= 
tration either (a) to receive its necessary administrative funds by 
a charge upon each agency based upon the service rendered, rather 
than by general appropriation, or (b) to receive a portion of its 
administrative funds by a charge upon each agency supported primari- 
ly by funds derived from sources other than general appropriation; 

2. The services performed are a distinct and additional function of a 
type customarily performed as a function of the county welfare de- 
partment and not a type performed as part of the regular service 
rendered by such outside agency to other agencies, and a unit of such 
outside agency performs the service as its sole function and oper= 
ates as an integral part of the county welfare departments 


(Section Continued on Next Page) 
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646-10 FINANCIAL PROCEDURES<-ADMINISTRATIVE EXPENSE PUBLIC ASSISTANCE PROGRAM 


. 


645-10 (Continued) 646-10 


3. The term of the lease or the probable period of occupancy after the 
repairs are made should be of sufficient duration to justify the 
costs involved. 


4, The relative economy of the expenditures should be established by 
comparison with the rental of other suitable premises of comparable 
location, construction, facilities, etc., taking into account the 
adaptability to the purpose of the agency. 


The SDSW and the FSSB apply the following principles in determining the 
amount of participation in county expenditures for repairs and alterations: 


A, Where the premises are rented, the expenditures incurred shall be 
amortized as an addition to the rent paid, in an amount that reflects 
the increased rental value of the premises after repairs and altera- 
tions are completed. The difference between the rent paid and the 
rental of other suitable space not requiring additional costs for 
repairs,will serve as a guide to assist in determining the increased 
rental value. 


B, Where no rental is paid or the rent is a nominal sum,the cost of 
the repairs and alterations will be amortized in lieu of rent, based 
on the use value of the premises before and after repairs. The total 
amount to be claimed during the year will not exceed the difference 
of the annual rental value before remodeling and the annual rental 
value of the premises after repairs are completed. 


C. Claims shall be made monthly in amounts not exceeding the monthly a- 
mortization as determined by the SDSW. In succeeding fiscal years, 
as long as occupancy continues, additional claims computed by the 
same method,may be reported until the full emount of the expenditure 
has been claimed, 


D. In determining the amount of the claim, the cost of the repairs and 
alterations will be proportionately reduced to the extent that other 
agencies receive benefits from the expenditures. The amount charge- 
able to the welfare department will be allocated to Overall in the 
same manner as other joint costs. 


E. Claims for reimbursements are not to be filed for expenditures for 
repairs and alterations until the county has been notified of ap- 
proval and of the monthly amount to be claimed. 


F, Additional expenditures for further improvements may be required 
later and these costs, after they have been submitted and approved, 
may be added to the claim on the basis outlined above. (WwaIC 1560, 2040, 
3075, FSS8) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES=-ADMINISTRATIVE EXPENSE 646-10 
646-00 EXPENDITURES FOR FIXED ASSETS 646-00 


OAS, ANB, ANC 


Participation is claimed for expenditures incurred for ordinary current 
administrative operations. Participation is not available in expenditures which 
involve capital improvements, such as the purchase of land and the construction 
of new buildings, the expansion of existing buildings, extensive remodeling, or 
extraordinary repairs, which are of such a degree as to substantially constitute 
reconstruction. (W&IC 1560, 2140, 30753 FSSB) 


646-10 EXPENDITURES FOR REPAIRS AND ALTERATIONS 646-10 
OAS, ANB, ANC 


Matching of expenditures for repairs and alterations is based on the 
assumption that such expenditures are related to the maintenance of proper fa- 
cilities for the administration of the public assistance programs. The approval 
of such expenditures is dependent upon whether or not these expenses are neces= 
sary for the administration of the assistance programs, are reasonable in cost 
and soundly planned. The approval or disapproval will in all cases be based on 
the circumstances of the individual situations. 


Particioation will not be available inexpenditures which involve capital 
improvements such as the purchase of land and the construction of new buildings, 
the expansion of existing buildings, extensive remodeling or extraordinary re- 
pairs which are of such a degree as to substantially constitute reconstruction. 


Before incurring expenditures for repairs and alterations for which re~ 
imbursement will be claimed, the following requirements shall be considered; 


1. The expenditures must comply with the requirements of State law and 
Federal regulations. 


2. Form DFA=117 (Request for Approval of Expenditures for Repairs and 


Alterations) shall be completed in detail and four copies submitted 
to SDSW for approval. 


(Section Continued on Next Page) 
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646-99 (Continued ) 646-99 
Form CA 807 
STATE CF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 
: Sit RTE (OCR CLACL PT FOR We 
Forward TWO Copres TO THE 
FROM XX Country STATE DEPARTMENT OF SOCIAL WELFARE 
Ne as ee Tes ee SACRAMENTO, CALEFGRNIA 


ADMINISTRATIVE EXPENSE AFFIOAVET 


For CHILOREN ELIGIBLE UMDER Alc TC NEEDY CHILOREN LAW Do NoT WRITE IN 
THIS SPACE 


For MONTH OF AUGUST 9 AG NBS incisal ISCAL, YEAR 
(for STATE USE ONLY) 















AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AID TO NEEDY CHILOREN 






CORRECTED AMOUNTS 
ty ADMINISTRATIVE EXPENSE INCURRED FOR ALL CHILDREN'S (STateE Use ONLY) 
CASES UNDER THE AIG TO NEEDY CHILCREN LAW FOR THE 


MONTH (Tota CoLs. 9 & 10, FORM DFA GHA) « see e+ 8 Oo 8 $ 287925 






$ 








2, LESS? AOGMINISTRATIVE EXPENSE INCURRED FOR CHILOREN'S 
CASES INELIGIBLE TO FEDERAL AID 105027 
(Tota Core iO, Form DFA 6ha) Se a oe Oe ne Bee OE, $ s 


3, ADMINISTRATIVE EXPENSE INCURRED FOR CHILOREN'S CASES 
ELIGIBLE TC FEDERAL Alo Cf TEM 1} MINUS ITEM 2 ABOVE) 
(Same as Totat Cote 9, Form DFA 64A). eteveoere eve $ 181.98 


he TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE 5 40 
7 299 


EXPENSE FOR ALD TC NEEDY CHILDREN (1/2 OF ITEM 3 ABOVE) « 
FOR STATE USE ONLY 


Se FEOERAL SHARE OF ADJUSTMENTS FOR ADMINISTRATIVE EXPENSE 
FOR CHILDREN'S CaSES ELIGIBLE TO FEDERAL PARTICIPATION 
(THUS fTem FOR STATE USE ONLY)s » cs 0 eee 6 6 te ew Soe aS ES 


Moe race eH be RPM PARED SOT AD TEN 
Diao icra eeceishseemeneelaneemen 
“eansngercgce neirnecmy ernie HS no nenet S BRN ED 


4 







§ asec 





ADJUSTED AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE 
EXPENSE FOR AIC TO NEEDY CHILOREN (!tem 4 PLUS oR MINUS ITEM 5) 
CTHIS: ITEMUROR STATE USE ONLY) ose 0 0 © 6 0 0 86 6 6 @ 094) 60 © 0 0 0006 Peeintemnnenmencmmenens 





STATE OF CALIFORNIA ) 


COUNTY XX 588 
Shane ss Bona BEING OULY SWORN, DEPOSES AND SAYS: THAT HE IS THE COUNTY 


OFFICIAL RESPONSIBLE FOR THE ADMINISTRATIGN OF AID TO NEEDY CHILDREN IN AND FOR THE Sato County; THAT ALL OF 
THE PROVISIONS OF CHAPTER | OF PART 2 OF Diviston I} OF THE WELFARE & INSTITUTIONS CODE, AND AMENDMENTS 
THERETO, AND TITLE WV OF THE SOCIAL SECURITY ACT, AND AMENDMENTS THERETO, HAVE BEEN COMPLIED WITH TO THE 

BEST OF MY KNOMLEDGE AND BELIEFS THAT THE ABOVE EXPENCITURES WERE INCURRED IN ADMINISTERING, OR WERE ALLO- 
CATED TO, SUCH PROGRAM; THAT WITH REGARD TO EXPENUITURES FOR SALARIES & WAGES INCLUDED HEREIN ALL EMPLOYMENTS 
AND RATES ARE CORRECTLY SHOWN ANO ARE BASEO UPON AUTHORIZATION IN COMPLIANCE WITH THE REQUIREMENTS OF THE 
RULES FOR A MERIT SYSTEM OF PERSONNEL ADMINISTRATION OF THE STATE PUBLIC ASSISTANCE PROGRAM AS AUTHORIZED IN 
Division |, CHAPTER 1, SECTION £1925 OF THE WELFARE & INSTITUTIONS CODE, AND AMENDMENTS THERETOs 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 6TH pay 
oF SEPTEMBER 





» (G82 


SIGNATURE OF WELFARE DIRECTOR OR OFFICIAL IN CHARGE 
TITLE COUNTY WELFARE DIRECTOR 


TITLE Deputy CounTY CLERK : APPROVED 
CHAIRMAN, BOARD OF SUPERVISORS 


1 HEREBY CERTIFY, THAT WARRANTS HAVE BEEN ISSUED, OR FUNDS ENCUMBERED, TO PROVIDE LiQuiDaTION OF 
WELFARE ADMINISTRATIVE EXPENDITURES AS REFLECTED BY THAT AGENCY'S STATEMENT OF EXPENDITURES FOR THE MONTHe 





Form CA 807, Errective JuLy, 1943 SIGNATURE OF COUNTY AUDITOR 

CHILDREN'S ADMINISTRATIVE EXPENSE AFFIDAVIT 

TO ACCOMPANY MONTHLY ADMINISTRATIVE CREDIT VOUCHER CLAIM 
EXPENSE WORKSHEETS ADMINISTRATIVE EXPENSE 





(Section Continued on Next Page) 
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646-99 (Continued) 646-99 
: ORM BL $0 
STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 
STATE OF CALIFORNIA 
XX FORWARD TWO Copies To THE 
FROM : COUNTY STATE DEPARTMENT OF SOCIAL WELFARE 


ADMINISTRATIVE EXPENSE AFFIDAVIT TORARENIDS SO 


Do NoT WRITE IN 


FOR BLIND PERSONS ELIGISLE UNDER AID TO NEEDY BLIND LAW: Tuts Space 
For MontH of. AucusT 9 43 FISCAL YEAR 


(For StaTe USE ONLY) 





AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATION OF AID TO NEEDY BLIND 
CORRECTED AMOUNTS 
ADMINISTRATIVE EXPENSE INCURRED FOR ALL BLIND PERSONS (STATE USE ONLY) 
UNDER THE AtO TO NEEDY BLEND Law FOR THE MontH 
(Tota. Corse 7.& 8, Form DFA GUA) wn ee ew ee eee ese 67.84 


LESS$ ADMINISTRATIVE EXPENSE INCURRED FOR BLEND PERSONS 
INELIGIBLE TO FEDERAL Alb (ToTat Cor. 8, Form DFA GLA). « 8.94 


ADMINISTRATIVE EXPENSE INCURRED FOR BLIND PERSONS 
ELIGIBLE TO FEDERAL Alo (ITEM | MINUS ITEM 2 ABOVE 
(Same aS Torat Cot. Ts Form DFA SUA). Mee ole Wee we 59019 


TOTAL AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTRATIVE 
EXPENSE FOR AID TO NEEDY BLIND (1/2 OF ITEM 3 ABOVE)e 2 s 


FOR STATE USE 


FEDERAL SHARE OF ADJUSTMENTS FOR ADMINISTRATIVE EXPENSE 
FOR BLIND PERSONS ELIGIBLE TO FEDERAL PARTICIPATION 
CT6 1S (TEM FOR STATE USE ONLY). « 0 0 © 2 0 @ 0 0 0 0 %.0 


AQJUSTED AMOUNT DUE FROM FEDERAL FUNDS FOR ADMINISTAATIY 

1 
EXPENSE FOR AlD TO NEEDY BLIND (frem 4 PLUS OR MINUS ITEM 5) 
(THis ITEM FOR STATE USE ONLY)e oe pt eset eer asnes 





my OF DROP Drs 


COUNTY }8se } 


eo BEING DULY SWORN, DEPOSES AND SAYS? Tuat HE 1S THE County 
OFFICEAL RESPONSIBLE FOR THE ADMINISTRATION OF ALD TO NEEDY BLIND {N AND FOR THE SAld County; THAT ALI OF 

THE PRovistONs of CHAPTERS | AND 3 OF PaRT | OF DiviSION Y OF THE WetraRe & INSTITUTIONS Cone, AND AMENOMENTS 
THERETO, AND TITLE X OF THE SOCIAL SECURITY ACT, AND AMENDMENTS THERETO, HAVE BEEN ComPLIED WITH TO THE BEST 
OF MY KNOWLEOGE AND BELWEFS THAT THE AGOVE EXPENDITURES WERE INCURRED IN ADMINISTERING, OR WERE ALLOCATED TO, 
SUCH PROGRAMS THAT WITH REGARD TO EXPENDITURES FOR SALARIES & WAGES INCLUDED HEREIN Alt. EMPLOYMENTS AND RATES 
ARE CORRECTLY SHOWN AND ARE GASED UP@N AUTHORIZATION iN COMPLEANCE WITH THE REQUIREMENTS OF THE RULES FOR A 
WERIT SYSTEM OF PERSONNEL ADMINISTRATION OF THE STATE PUBLIC ASSISTANCE PROGRAM AS AUTHORIZED IN Division |, 
CHAPTER Ty SECTION 11906 OF THE BIELFARE & ENSTITUTIONS CODE, AND AMENDMENTS THERETO: 


SUBSCRIBED AND SWORN TO BEFORE ME THIS 6TH DAY ae 5 
9 SEPTEMBER 19 43 







IN: CHARG 





TITLE Deputy County CLerK APPROVED 





CHATRMAN, BOARD OF SUPERVISORS 


1 HEREBY CERTIFY, THAT WARRANTS HAVE BEEN ISSUED, OR FUNDS ENCUMBERED, TO PROVIDE LIQUIDATION OF 
WELFARE ADMINISTRATIVE EXPENDITURES AS REFLECTED SY THAT AGENCY'S. STATEMENT OF EXPENDITURES FOR THE MONTHe 





Form Bu 807, Errective Jury, 1943 TT 
BLIND ADMINISTRATIVE EXPENSE AFFIDAVIT 


TO ACCOMPANY MONTHLY ADMINISTRATIVE CLAIM 
EXPENSE WORKSHEETS MEPIS 








(Section Continued on Next Page) 
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646-99 (Continued ) ; 646-99 


Form DFA 117 


tthe TERMS OF OCCUPANCY AND PROVISION OF LEASE 
Ae RENTED 


te OURATION OF LEASES FROM, OPTION OF RENEWALS YES 
6 19 NO cca 


3e RENTAL COST? Ae MONTHLY $ ‘ MONTHLY RENTAL COST OF $s 


Bo VEARve Sos be PER SQUARE FEETo 


DOES LEASE CONTAIN ANY PROVISION RE- WILL AGENCY OCCUPY THESE PREMISES 
GARDING REPAIRS AND ALTERATIONS? FOR THE FULL TERM OF LEASE? 
ee SAE ANSWER VIVES? ee Lee e 

(Yes} (No) (Yes) (No) 
ATTACH EXCERPT OF THAT SECTION OF 
LEASE WHICH RELATES WITH SUCH REPAIRS 
AND ALTERATIONSes 


RENT+FREE OR NOMINAL RENTAL 
ANTICIPATED DURATION OF OCCUPANCY$ COUNTY-OWNED PROPERTY 


OBLIGATION OF LOCAL GOVERNMENT FOR REPAIRS MAINTENANCE AND UPKEEP OF QUARTERS 
em nmemnsmemsneseenenecenesnmcennencnmesseneeeneeee a eecnnn enna 
Bix el ees ears eC a AOR Ease Eh = Tea Ne ee NE ee 


Use VALUES $ 200000 (Lessor OF & AND B) 


Ae RENTAL OF OTHER SUITABLE SPACE WITHOUT ADDITIONAL CosTS$ $ NONE AVAILABLE 


Be RENTAL VALUE OF PRESENT SPACE BEFORE REPAIRSS $ 290200 


Ce RENTAL VALUE OF PRESENT SPACE AFTER REPAIRS? $ 1900200 


Ce DESCRIBE BASIS OF PRORATING COSTS LF JOINT OCCUPANCYS, SINGLE OCCUPANCY 
ee nee nee ene ee eee eee eee ee iveatc Naina 


ES 


Costs 

Ae PROPOSED COST OF ALTERATIONS AND REPAIRS$ $52,000.00 

Be WILL ABOVE COST REPRESENT THE ANTICIPATED TOTAL COST FOR THE DURATION OF THE LEASE? 
(Yes) (No) 


WOULD COST OF ALTERATIONS AND REPAIRS BE LESS THAN THE COST OF RENTING OUTRIGHT 
OTHER FACILITIES FOR A YEAR OR LONGER? 


(Yes) (No) 


WERE THE COSTS OF SIMILAR QUARTERS WITHIN THE COMMUNITY INVESTIGATED BEFORE AN AGREE~ 
MENT WAS REACHED AS TO THE AMOUNT DETERMINED TO BE THE CURRENT USE VALUE? 
(Yes) (No) 


EXPLAINS ———— 





(Section Continued on Next Page) 
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PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE 646-99 \, 
646-99 (Continued) 646-99 


For™ OFA 487 
DEPARTMENT OF SOCIAL WELFARE 
STATE OF CALIFORNIA Susmit 4 coPtES OF THIS. FORM TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 


REQUEST FUR APPROVAL OF EXPENDITURES FOR REPAIRS AND ALTERATIONS 


COUNTY OF 


NAME OF DEPARTMENT WELFARE DEPARTMENT 


APPROVAL 1S REQUESTED FOR EXPENDITURES FOR REPAIRS AND ALTERATIONS TO THE SPACE IN THE PREMISES 
OCCUPIED BY THE OFFICE OF THE COUNTY WELFARE AGENCY AT THE ADDRESS LISTED BELOW, IN ACCORDANCE 
WITH THE PROVISIONS OF SECTION G46—19 OF THE MANUAL OF POLICIES AND PROCEDURES» 


t. NATURE OF REPAIRS AND ALTERATIONS 


Ae DESCRIPTIONS RENOVATION OF FIRST FLOOR OFFICES, INCLUDING PAINTING, DECORATING) INSTAL= 
LATION OF NEW FLOORS AND ACCOUSTIC CEILINGS {N CENTRAL PORTION OF BUILDINGe INSTALLA- 
TION OF FLUORESCENT LIGHTING TO REPLACE DESK LAMPS AND OBSOLETE SUSPENSION LAMPS». 


REMOVAL OF CERTAIN VAULTS AND PARTITIONS TO INCREASE AVAILABLE FLOOR SPACES 


PERMANENT 
: (PERMANENT) (REMOVABLE) 
NATURE AND WILL EMAIN THE PROPERTY OF THE AGENCYe 
(WILL) CwiILt NoT) 
EXPLAIN FULLY REMOVABLE ITEMS$ 


THE REPAIRS AND ALTERATIONS DESCRIBED ABOVE ARE OF A 


DETERMINATION OF NEED FOR REPAIRS AND ALTERATIONSS__'HE PRESENT FIRST FLOOR QUARTERS 


——————_—_—_——— 
ARE DARK » CROWDED, AND PROVIDE UNSATISFACTORY WORKING CONDITIONSe 


LOCATION AND DESCRIPTION OF PREMISES TO BE REPAIRED 
~ 4350 Fiast STREET City & State 


Ap LOCATION OF PREMISES? 
(STREET NUMBER) (City) 


Be FLOOR OR ROOM NUMBERSt A FERST FLOOR 


Co SPACES 719,000 SQUARE FEET 


Os DESCRIPTION OF PREMISES? A _TwO STORY, MASONRY STRUCTURE BUILDING 
ei csp es taps ape aan psec ga a eA 


1S LOCATION BEING REPAIRED OR ALTERED ADEQUATE FOR HOUSING TH!S AGENCY? 
YES 


(Yes) (No) 


NAME AND ADDRESS OF LESSOR? COUNTY OWNED PROPERTY 


ee 





(Section Continued on Next Page) 
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646-99 (Continued ) 646-99 


Form OFA 117 Pace 4 
CERTIFICATION 


| HEREBY CERTIFY THAT TO THE BEST OF MY KNOWLEDGE THE ABOVE STATEMENTS AND INFORMATION ARE TRUE 


AND CORRECT» 


SIGNATURE OF COUNTY OFFICER REQUEST. LNG_APPROVAL OF EXPENDITURES} 


( {7 ) : 
Ye Orerw RI Otay 


cea GRR RSIS Ae RR Ne A TN A EC TT STE 
a 


DIRECTOR 


JUNE 28, 1945 


DO NCT WRITE IN THIS SPACE 
RECOMMENDATION OF 


STATE DEPARTMENT OF VELFAR TION Oo Oc! ECURITY. 


RECOMMENDATION 1S HEREBY MADE BY THE THE REQUEST 1S HEREBY 
STATE DEPARTMENT OF SOCHAL WELFARE BY THE SOCIAL SECURITY BOARD FOR 


THAT THUS REQUEST: 8G ceed REPAIRS AND ALTERATICNS AS 


DESCRIBED HEREINS 


SIGNEDS Se 


NOTIFICATION TO COUNTY OF STATE DEPARTMENT OF SOCIAL WELFARE 
AND FEOERAL SOCIAL SECURITY BOARD ACTION 


THIS REQUEST FOR APPROVAL OF EXPENDITURES FOR REPAIRS AND ALTERATIONS HAS BEEN 
eee (N THE AMOUNT OF $i To BE AMORTIZED OVER A PERIOD OF 
MONTHS» 


COMMENCING WITH YOUR ADMINISTRATIVE EXPENSE CLAIM (FORM DFA 64A, ADMINISTRATIVE EXPENSE WORKSHEET 
FOR ALLOCATION OF EXPENDITURES BASED ON RESULTS OF TIME RECORDING FOR MAINTENANCE AND OPERATION 
AND CaPiTAL OUTLAY) FOR THE MONTH OF, 19laND FOR A PERIOD OF, 
ADDITIONAL CONSECUTIVE MONTHS, YOU ARE AUTHORIZED TO INCLUDE THE AMOUNT OF $__UUUU AS 
"OVERALL! EXPENDITURE 


FORM DFA 187, REVISED June, 6945 
(SUBSTITUTE FOR FEDERAL FoRM PA=tt3) 
BUREAU OF AUDITS 

APPROVAL FOR REPAIRS AND ALTERATIONS 





SDSW-CALIVORNIA-MANUAL REVISION 104 REVISED JUNE 21, 1945 
aT eae RL ee AN a ys et Ne ag ee 





ne EEEEIET TaaEnnENEET=nEPS arn RENN 


PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE 646-99 be 





646-99 (Continued) 646-99 


Form DFA 117 
PaGeE 3 
iv. COSTS (Continued) 


£, WOULD IT BE POSSIBLE FOR COUNTY TO CONSTRUCT FOR APPROXIMATELY THE SAME AMOUNT OF 
MONEY, A NEW BUILDING (IF MATERIALS WERE AVAILASLE) THAT NOT ONLY WOULD HAVE BEEN 
MORE ADAPTED TO NEEDS OF THE COUNTY DEPARTMENT, BUT PROBABLY WOULD HAVE REQUIRED 
SMALLER EXPENDITURES FOR CONTINUING UPKEEP AND REPAIRS? ONO UU. EXpLAING 
(Yes) (No) 
PRESENT BUILDING REPLACEMENT VALUE $1,500,000.00 


ere 


WOULD IT BE POSSIBLE FOR YOUR AGENCY. TO FIND EQUALLY ADEQUATE QUARTERS FOR A MONTHLY 
EXPENDITURE LESS THAN THE AMOUNT THAT 1S BEING INCURRED ON THE BASIS OF A PRORATION 
OF THE COST OF REPAIRS OVER THE PERIOD OF MONTHS COVERED BY THE LEASE? 


No gta RR ATA STE, RSE 
ES No 


eer ee 


ee 


THE COST OF REPAIRS ANO ALTERATIONS WILL BE AMORTIZED OVER A PERIOD CPi ninco shaene 
MONTHS, AND THE MONTHLY AMORT!ZED COST OF $_12000.00 Wilh BE DISTRIBUTED ON THE 


BASIS OF SALARY EXPENDITURES FOR EACH MONTHe 


$ (TOTAL COST OF REPAIRS AND ALTERATIONS) ee 
anne (NUMBER OF REMAINING MONTHS COVERED BY LEASE) 
AMORTIZED COSTs 


$ » MONTHLY 


Is IT THE POLICY OF THE COUNTY THAT COSTS OF REPAIRS AND ALTERATIONS BE CHARGED TO 
THE APPROPRIATE DEPARTMENTAL ACCOUNTS OF OTHER DEPARTMENTS WHICH ARE NOT HOUSED IN 


COUNTY OWNED PROPERTY? YES eo EXPLAINS 
(Yes) (No) 


ne ee U EEE EEEEEEEEEREEEEEEEERROEEEnEREED 


EC CL LLL LLL ALLL LLL, 


1S COST OF UPeKEEP OF WELFARE DEPARTMENT INCLUDED IN THE WELFARE APPROPRIATION, AND 

1S IT UNIFORM COUNTY PRACTICE TO PROVIDE SUCH APPROPRIATIONS FOR ALL COUNTY DEP ART~ 

MENTS WITH QUARTERS OUTSIDE OF CouRT HoUSE?___YES EXPLAINS 
(Yes) (No) 


eee UU EEE EEE E EERE 
ee 


ARE DEPARTMENTS THAT ARE HOUSED IN COUNTY OWNED PREMISES CHARGED A PRO=RATA SHARE OF 
RENT OR DOES COUNTY PROVIDE SUCH QUARTERS RENT FREE? EXPLAIN: 
THE COST OF BUILDING OPERATIONS ARE PRO@RATED AND DIRECTLY CHARGED TO 


DEPARTMENTS 
cere 


APPROVAL OF CONTRACT 
Ae HAVE BIDS BEEN SECURED FROM MORE THAN ONE PERSON BEFORE APPROVAL OF CONTRACT? 
YES EXPLAIN! REQUIREMENTS OF CALIFORNIA LAWs 
ee . 
(Yes) (No) 


en ne EEE 

a gi see ms eg en SST 

HaS EVALUATION BEEN MADE OF METHODS USED FOR DETERMINING THE CONTRACTOR'S CONFORMITY 

WITH THE CONTRACT AND MEASURING THE AMOUNT OF WORK PERFORMED? YES ou. EXPLAINS 
THE WORK 1S UNDER THE DIRECTION OF AN ARCHITECTURAL Finn — (YES) CHO) 


AND 1S FURTHER SUBJECT COUNTY INSPECTEONs 





(Section Continued on Next Page) 
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i FRANK M. JORDAN 
Hon. Frank M. Jordan SEA PAREN ‘3 
Secretary of State STATE OF CALIFORNIA 


Room 109, State Capitol 
Sacramento, California 


[ss 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of the following regulations, 
currently effective, made by the State Department of Social 
Welfare. 

Department Bulletin No. 242 (Selective Service) 

Department Bulletin No. 247-A (Gen) 

Department Bulletin No. 252 (WS) 

Department Bulletin No. 253 (WS) 

Department Bulletin No. 25% (ws 

ane ¢ (375) apse) 

These regulations are Pilea ‘in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 

@. mM. Ga bee 
CHARLES M. WOLLENBERG, Divéctor 
Department of Social Welfare 
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Wy dic, 
Earl Mearren f 
MAIN OFFICE . .- - Governor 5 
SACRAMENTO : 
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STATE OF CALIFORNIA 
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aso sae eae Department of Social Welfare 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG r i Ls 3 D 
jatar nda Ginecvon in the office of the Secretary of State 
(3) Sacramento of the State of California 
, November .2, 1944 
e 
Is 


IN REPLY PLEASE REFER 
TO: 


DEPARTMENT BULLETIN NO. 242 (Selective Service) 


TO; COUNTY BOARDS OF SUPERVISORS - 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Selective Service System 
Appropriation for Medical 
and Social Information 


The Social Security Board State Letter #39 makes the following statements: 


"The Selective Service System has obtained in its 1945 appropriation, the 
amount of $1,000,000 for the purpose of meeting certain costs incurred by public 
assistance agencies during the fiscal year July 1, 1944, through June 30, 1945, in 
gathering medical and social information concerning registrants, as part of the medi- 
cal survey program. 


"On July 4, 1944, the National Director of Selective Service formally re- 
quested the help of tne Social Security Board '. . . in the proper effectuation of 
the. purposes of the Medical Survey Program... particularly with regard to the 
fiscal liaison with State Departments of Public Welfare in the several States.' On 
July 18, 1944, the Social Security Board signed an agreement that the Selective 
Service System will act jointly in determining the policies governing allocation of 
funds among the States and the amounts to be allocated, 


"Beginning July 1, 1944, and continuing through June 30, 1945, the Social 
Security Board will pay from Federal funds advanced by the Selective Service System 
costs incurred by State public assistance agencies in connection with the medical 
survey program under the conditions and limitations set forth in this State Letter." 


In California, many county welfare departments have been participating in 
the Medical Survey Program, and others have expressed themselves as willing to do so 
could some of the costs be met. The Department of Social Welfare, therefore, in con- 
sultation with the representatives of the Social Security Board and the State 
Selective Service System, is developing a plan whereby those agencies may secure 
reimbursement for costs incurred. In some communities in California, private agen- 
cies have assumed primary responsibility for this program on a voluntary basis. But 
since the purpose in making Federal funds available was, according to the Social 
Security Board, entirely to enable public agencies to participate, some of which 


“ 


otherwise lacked funds or authority to do so, the policy was established of not 
allowing reimbursement to private agencies with the exception of Social Service Ex- 


change costs. 


The Social Security Board and the State Selective Service System ex- 


press the hope that these limitations imposed on reimbursement to private agencies 
will not lead to their withdrawal from the program. 


The following principles are established by the Federal agencies for 
securing reimbursement: 


I, 


aie 


Poke 


In contrast to the practice of making grants under Titles I, IV, and X 
of the Social Security Act, the quarterly estimate is approved by the 
Selective Service System, This estimate constitutes a ceiling for 
funds which are made available for any one quarter, If the expenditures 
during any quarter exceed the estimate as finally approved, such ex- 
penditures may be reported and claims made, but a State can be given 

no assurance that it will receive full reimbursement for all expendi- 
tures. 


The Selective Service System has determined that expenditures for which 
reimbursement is possible will include the following: 


a, The cost of clearing the names of selective service registrants 
through private social service exchanges. 


b. The cost of cases acted upon. This may include the following ob- 
jects of expense: 


1. Staff time, both professional and related clerical, during the 
regular working hours of the agency. 


2. Travel, 
3. Communications. 


4, Any other identifiable cost which would not otherwise be in- 
curred, 


Reimbursement of expenses incurred will be on a unit cost basis, and 
such unit costs will be established on the basis of actual operating 
experience. In the first two quarters of operation, from July l, 1944, 
through December 31, 1944, however, in the absence of an established 
basis for estimating the unit cost, the Selective Service System has 
determined that estimates will be prepared and Federal funds will be 
made available on the following basis: 


a, Clearances with social service exchanges, per case ..... $ .15 
If the Social Service Exchange has actually already computed a unit 
cost for clearance, this may be used instead of the arbitrary amount 
of 15 cents per case, 

ol CASO W RObS MUOtre DC Ri COGS se 6 ee a aha Mee bho ean e WELE DO 

In subsequent quarters, estimates will be prepared and funds will be 


made available on the following basis: 


Department Bullotin No. 2he 
Page 2 


. a. Actual costs of clearance in social service exchanges, 


b. Unit cost per case acted upon, such costs to be established on the 
basis of experience gained in the period of initial operations. 


IV. "Case acted upon" is defined as any case on which the agency does work 
beyond clearance in Social Service Exchange or its own files. If the 
agency's files show no record, the case is not acted upon but if the 
agency has a record and if in review of the case record the agency finds 
information which is significant to report or if it finds no pertinent 
information, the case is acted upon. The definition of "cases acted 
upon," therefore, excludes what we often call "clearance only" cases. 
The cost of agency staff time required to clear with the Social Service 
Exchange and with the agency's own file is included in computing the 
unit cost. The agency, therefore, really is reimbursed for all staff 
time involved in connection with the medical survey, unless expendi- 
tures exceed the approved estimate and the excess expenditures are not 
finally approved. In some agencies this will mean the keeping of a 
different sort of statistics than those now maintained for State Sel- 
ective Service Headquarters. 


The Department of Social Welfare, in accordance with these principles on 
rough estimates secured from the State Selective Service System and from counties, has 
submitted estimates for the quarter ending September 30, 1944. Counties expecting to 
claim reimbursement for their costs incurred under this program are asked to immedi- 
ately notify the Department of Social Welfare of their intent, and forms for sub- 
mitting clearance and detailed instructions will be sent. 





Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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TO: COUNTY BOARDS OF SUPERVISORS Assistant See 
COUNTY WELFARE DEPARTMENTS ate 
COUNTY AUDITORS 


Subject: Procedure for Claiming Federal 
Participation in Expenditures for 
Warrants, Postage, Envelopes, etc. 


On July 1, 1945, the procedure for determining the predetermined unit 


cost for the preparation and mailing of aid warrants shall be as follows: 


A. WHERE WARRANTS ARE WRITTEN BY OTHER THAN COUNTY WELFARE DEPARTMENT: 


eee rt ct et 


26 


De 


In those counties where salaries and wages will be claimed for partici- 
pation the approved time recording procedure will be applied during the 
month of July, 1945 only, to determine the amount of time chargeable to the 
aged, blind and children's programs, 


The man hours of time arrived at on the basis of the time study will be 
multiplied by the average hourly salary of employees engaged in writing 
warrants in order to determine total salary costs chargeable to the Public 
Assistance Programs, 


Total cost of warrants will be determined by the respective category to 


which it applies, 


The unit cost per warrant will be estahlished at the time of the nearest 
expenditure for warrants to July 1, 1945. This unit cost shall be re- 
determined each time an expenditure for warrants is made. 


The total cost of envelopes used for mailing Public Assistance warrants 
will be determined by aids. 


The unit cost per envelope will be established at the time of the nearest 
expenditure for envelopes to July 1, 1945, This unit cost shall be re- 
determined each time an expenditure for envelopes is made. 


The expenditure for postage for mailing Public Assistance warrants will 
also be determined by aids. 

The unit cost of warrant writing service for each Public Assistance Pro- 
gram in any county will then be the sum of the total cost by aids, as 
determined under 1, 2, 3, and 4, above, divided by the number of warrants 
issued by aids, Therefore, the unit cost determined during the month of 
July, 1945, and at such times thereafter as required by new expenditures, 
need only be multiplied by the number of warrants issued to determine the 
total sum chargeable each month. 


6. The above provisions only apply to the writing and mailing of warrants 
for the Public Assistance Programs and no costs for warrant register sheets, 
etc., will be allowed, 


B, WHERE WARRANTS ARE WRITTEN BY couNTY WELFARE DEPARTMENT: 
1. Where the County Welfare Department prepares the assistance warrants 
and where the expenditures are made out of their appropriation it is 
only necessary that such additional expense be included in their adminis- 
trative expense claims and no unit cost need be determined, 


B. Salaries and Wages, In determining the proper program to be charged with 
an. expenditure, consideration is given either to the program to vhich the 
benefits of the expenditure accrue or to the program necessitating the 
expense. The regular time recording procedure will be followed. 


3, Expenditures for Warrants, Postage and Envelopes. Expenditures for war- 
rants, postage and envelopes will be treated as direct charges when 
identifiable with a specific program, as joint expense when applicable 
to wo or more but not all programs, and as over-all expense when not 
identifiable with any specific program. 


Inasmuch as the provisions of State Letter No. 44 are effective 
October 3, 1944, the fiscal procedure for filing retroactive claims will follow 
immediately. 


Very sincarely yours, 


Oe cu A yok. a. Xe Fe, fee 


Reagekonot 


CHABLES M. WOLLENBERG, Director 
Department of Social Welfare 
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DEPARTMENT BULLETIN NO. 252 (WS) 


TO; COUNTY BOARDS OF SUPERVISORS 
_ COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 





Subject: Resettlement Assistance 


Due to recent changes in the Resettlement Assistance Program, this 
bulletin is being issued to supersede Bulletins 245 (WS) and 246-(WS) and becomes 
effective June 1, 1945. 


The War Relocation Authority is expanding its leave assistance program 
which has included travel grants, transportation of household goods, and subsistence 
enroute and $25 per person. Effective June 1, WRA will also give grants for house- 
hold furnishings, and families which will be self-supporting but need temporary 
assistance will also be given one month's maintenance, 


The following procedures will become effective on June l, 1945: 


1. Resettlement Assistance Cases. This includes all cases in which it is antici- 
pated that the family or individual will become self-supporting, 


WRA will, on the basis of investigations made at the centers, provide grants 
to cover household furnishings, one month's rent and food, and transportation 
of personal effects from the railroad station to residence. These grants will 
not be received at the centers, but will be mailed to the District Relocation 
Officer, or to the family. 


County Welfare Departments will no longer make Resettlement Assistance grants 
for household furnishings except in pending cases in which personal application 
is made at the county welfare department by the individual or family before 
June 1. When need continues beyond the one month period covered by the WRA 
grant, Resettlement Assistance will be given for maintenance by the county 
welfare department. 


METHOD OF REFERRAL, Referrals will no longer be sent to county welfare depart- 
ments on those cases which are expected to become self-supporting. In those 
cases in which there is need for assistance beyond the one month covered by 
the WRA grant, referral will be made to the county welfare department by the 
District Relocation Officer, or the family may make direct application at the 
county welfare department. The District Relocation Officer will receive case 
summaries from the centers in regard to these families, and the county welfare 
department may obtain from him available information in regard to them, 





2. Dependency Cases. This includes all cases in which it appears that the 
family or individual will be permanently dependent. 


WRA will, on the basis of investigations made at the centers, provide grants 
to cover household furnishings. Grants made in these cases will not include one 
month's maintenance. 


County Welfare Departments may continue to grant Resettlement Assistance for 
maintenance pending establishment of eligibility for the categorical aids or 
for general relief. 


METHOD OF REFERRAL. The present referral procedure to counties for verifica- 
tion of residence will continue on dependency cases, WRA Form 390 accompany- 
ing referrals will be completed by the counties and a statement made under 
"Disposition" as to whether or not residence has been established. The WRA 
plans to complete all dependency referrals to counties by August 1, 1945. 


Families or individuals in either group who (1) left the center before June 1 but 
did not make personal application et the county welfare department before June 1, or 
(2) left the center after June 1 and did not receive a grant for household furnish- 


ings, but find such a grant necessary after relocating, should be referred to the 
District Relocation Officer. 


When additional procedural details are available from the War Relocation Authority, 
they will be forwarded to you. 


Very sincerely yours, 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 
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TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTENTS Arline ee 
COUNTY AUDITORS *Y of State 


Subject: Case schedules on 
Philippvine Repatriates 


The following request has been received from the Federal Social Security 
Board: 


"It is necessary at this time to review activities under the Civilian War 
Assistance program in order to determine as far as possible the estimated 
need for funds for the coming fiscal year. An area in which we have | 
little information is the need of persons repatriated from the Philippines 
for continuing assistance. 


"In order to secure this information we are requesting that a schedule be 
prepared for each CWA case repatriated from the Philippines who are re~ 
ceiving assistance on May 31, 1945. 


"Tf you have questions in regard to interpretation of items we shall be 
glad to assist you in any way possible; but with the deadline date so near, 
it may be necessary if questions arise on individual cases to go ahead 

and fill out the schedule without waiting for interpretation but giving 
sufficient information as to the difficulty involved so that the 

schedule can be edited in the regional office." 


Sample copies of the schedule and instructions are being sent to each 
county welfare department. Supplies estimated to cover their needs are being sent 
to all county welfare departments known or presumed to have cases of Philippine Re- 
patriates currently receiving Civilian War Assistance. 


County welfare departments requiring additional schedules or instructions 
should send their requests immediately to the State Department of Social Welfare, 
616 K Street, Sacramento (14), California. 


These schedules are to be completed (one schedule for each case) and sent 
to the State Department of Social Welfare at Sacramento, so as to reach there not 
later then Friday, June 8th. 

Your cooperation will be appreciated. 

‘Very sincerely yours, 


Qe. Weta 


CHARLES M. WOLLENBERG, Director 
Devartment of Social Welfare 
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TCs COUNTY BOARDS OF SUPERVISORS ‘SSistang o> 
C ty of om 


COUNTY WELFARE DEPARTMENTS Sia 
COUNTY AUDITORS IN REPLY PLEASE REFER 
Subject: Medical Care Available to 
Evacuees and Repatriates 
Through U.S. Public Health 
Service 






The following instructions received from the USPHS become effective im- 
mediately, and supersede those issued in Bulletin 251 (WS) under item 3, “Medical 
Care", on page 4. 


The U.S. Public Health Service has authority to provide all necessary 
hospital, medical, or dental care to repatriates or evacuees from the Pacific War 
Area. The sole eligibility requirement for this care is repatriation or evacuation 
under Government sponsorship provided that the person is not eligible for medical 
care from other Federal sources such as the U.S. Employees Compensation Commission, 
Army, Navy, etc. U.S. Public Health Service requires no means test for this medical 
care and it can be provided regardless of eligibility for Civilian War Assistance. 
It is available to all repatriates including subjects of other countries and enemy 
aliens. Illness or disability need not be directly caused by internment or enemy 
action, since medical care js available for any illness within one year after 
repatriation. 


The U.S. Public Health Service has requested assistance of the local 
public welfare agencies in determining whether the person requesting medical care 
is actually a repatriate. Public welfare agencies will determine whether applicants 
are repatriates generally on the basis of an interview with the person. For persons 
who received Civilian War Assistance at the port of debarkation, the local agency 
should have received a short referral summary from the agency at the port of debarka- 
tion which would establish the person's identity as a repatriate. For those cases 
requesting only medical care, and where there is no summary available, reliance can 
be placed on the applicant's owm statements giving the circumstances of his repatria~ 
tion. If any question as to repatriation status arises, the U.S. Public Health 
Service will pay for emergency care until repatriation status is cleared. 


In cities where the U.S. Public Health Service provides direct medical 
or contract care, it is preferred that these facilities of the US. Public Health 
Service be used. In the cities of San Francisco and San Diego referral should be 


made directly to U.S. Public Health Service facilities. In the event that these 
facilities are overcrowded, the person will be returned to the public welfare agency 
for referral to other community medical services and the U.S. Public Health Service 
will pay for this care. 


In counties where direct or contract service by the U.S. Public Health 
Service is not available, referrals should be made to the regular community medical 
services, ‘The repatriate may select his own physician or dentist, or the public 
welfare department may assist him in arranging care through either public or 
private facilities, if this service is requested by him. It will no longer be 
necessary for the public welfare agency to obtain estimates of the cost of medical or 
dental services, or to determine the proper payment for medical services, since the 
U.S. Public Health Service will have full responsibility for all financial arrange- 
ments. 


Referral Procedure 


The form letter (attachment #1) should be sent to Dr. Harrison for every 
repatriate referred for medical care either to U.S. Public Health Service or other 
medical facilities. The name and address of the public welfare agency should be 
entered at the top of this form. after "reason for medical referral" enter briefly 
the type of medical care which the patient requests; for example, “complete physical 
check-up," “dental care," “eye refraction and glasses," etc. Some repatriates may 
also have an “Application for Medical Care for Repatriates or Evacuees" (see our 
Circular Letter No. 293 WS). If the repatriate has this application, it should be com- 
pleted and sent by the c county with the form letter to Dr. Harrison. However, all 
repatriates have not received this application so that in many cases it will not be 
possible to include the application with the form letter to the U.S. Public Health 
Service. 


If the repatriate is referred to community medical facilities, he should be 
given one copy each of attachments 2, 3, and 4 to present to the medical facility. 
Attachment 2 is the U.S. Public Health Service authorization to provide medical care. 
It should be noted that prior individual authorization must be obtained by a dentist 
for tooth replacement. The name and address of the doctor, dentist, hospitel, or 
clinic should be entered on the left, and the date on the line on the right. The 
patient's name should be entered on the third line. Attachment 3 contains instructions 
to the medical facility on medical charges and submittal of bills, and attachment 4 
is "Certificates Required for Bills to United States Public Health Service.“ 





If referral is made to U.S. Public Health Service facilities, the U.S. Public 
Health Service authorization and instructions on medical charges are of course unneces~ 
sary, but the applicant should be given the form letter to Dr. Harrison for presenta- 
tion to the U.S. Public Health Service. 


We are sending to county welfare departments only, under separate, cover, 
supplies of the U.S. Public Health Service forms referred to above. Additional 
supplies may be obtained as necessary from this department. 


Please advise your field representative immediately if any problems arise 
in relation to providing medical care to repatriates. 


Very sincerely yours, 


Qu. Wee 


CHARLES M. WCLLENBERG, Director 
Department of Social Welfare 
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Subject: Prevention of Blindness ; hor Sas 


The State Legislature in 1939 enacted Section 3051 of the Welfare and 
Institutions Code to enable the State Department of Social Welfare tc provide fer 
treatment or operations to prevent blindness or restore vision to applicants for, 
or recipients of, Aid to the Blind as follows: 


"The Department of Social Welfare may provide for treatment or 
operations to prevent blindness, or restore vision to appli- 
cants for, or recipients of, blind aid who voluntarily request 
and make written application for such treatment or operation, 


"This service shall be extended only to those persons whose age 
and physical and mental condition will make such physical re- 
habilitation profitable to the individual, shown by the findings 
of the physician in the report of the eye examination to be eli-~ 
gible for such treatment, and recommended for such treatment by 
the advisory committee of ophthalmologists after a full investi- 
gation of each case, 


"The treatment or operation recommended shall be given at any 
hospital or clinic designated by the advisory committee, and 
necessary traveling expenses shall be allowed as part of the ex- 
pense of the treatment." 


The State Department of Social Welfare has requested in its budget for 
the biennium beginning duly 1, 1945, an appropriation of $50,000 in order to place 
in operation on a statewide basis the provisions of Section 3051, This aprroprin-- 
tion will make it possible to extend adequate eye care to applicants for or recipi- 
ents of Aid to the Blind regiding in any part of the State. 


ADMINISTRATION 


While the administration of the prevention of blindness program will be 
a direct State responsibility, county participation at several vital points is antici 
pated with a view toward making the program truly statewide in order that useful 
vision may be restored to the maximum number of persons and also to effect a sub- 
stantial saving of public funds, 


The State Department of Social Welfare will assume responsibility for 
defraying all medical, surgical, and hospital charges as well as for making 
arrangements in connection therewith, The State Department of Social Welfare will 


State of California peat D  =rtment of Social Welfare 


ReQURST FOR TREATMENT 
(Division for the Blind - Prevention of Blindness Program) 


A thorough explanation has been given by Dr. 
of the eye condition which makes treatment advisable in my case and 
I hereby voluntarily request such treatment as is necessary to re- 


lieve this condition. 


I have been assured that the attending ophthalmologist 
will employ his professional knowledge and skill to obtain the best 
possible results in this treatment, but neither the ophthalmologist 
nor any official or employee of the State of California or of the 
County of has guaranteed the successful 
outcome of this treatment, and it is understood that they assume no 


responsibility or liability for the results of this care or treatment. 


Signature of Patient 


Address 


(Sisnature of Witness) 


a 


(Address) 


- (Signature of Witness) 
(Address) 


Date 
Form 31 M52u, June, 1345 
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COUNTY WELFARE DEPARTMENTS State 


COUNTY AUDITORS 


Subject: Old Age Security 
Nursing Service 


FEDERAL LEGISLATION 


An amendment to U. S. Public Law 45 was approved on April 25, 1945, It 
results in the present income of an 01d Age Security recipient from nursing service 
being exempt from consideration in determining the grant, provided (1) the income 
resulted from the recipient's service as an employee, and the recipient received 
Old 4ge Security in or for the month of July 1943. Thus the exemption which has 
heretofor applied to agricultural income is extended to apply to income from nurs- 
ing service. 


The amendment provides as follows: 


"Provided, that section 5 (f) of Public Law 45, Seventy-eighth Congress, 
approved April 29, 1943, is hereby amended so as to include income and 
resources from performance of service as a nurse as an employee, or in 
connection with the care of sick or confined persons as an employee, in 
addition to income and resources from agricultural labor or labor per- 
formed in connection with the raising or harvesting of agricultural 
commodities as an employee, as income which shall not be a basis of 
excluding payments made to such an individual in computing payments as 
in such section provided." 


Persons who did not receive Old Age Security in July 1943 (in or for 
that month) are not eligible to the above exemption, even though they have been 
employed to render nursing service since April 25, 1945. 


DEFINITION OF "NURSING SERVICE" 


; "Nursing Service" as herein defined is performance as an employee 
of service as a nurse, or of service in connection with the care of sick or con- 
fined persons. Such service includes the following: 


1. Service by a registered or practical nurse, nurse's aide, orderly, 
etc., for adults or children, suffering from acute or chronic ill- 
ness, or infirmity or disability, either physical or mental, 
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a3 July 26, 1945 


Hon. Frank M. Jordan 


Secretary of State 
Room 109, State Capitol 


Sacramento, California 
IN REPLY PLEASE REFER 
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TO: 


Dear Mr. Jordan: 


Attached are three copies of the following regulations, 
currently effective, made by the State Department of Social 


Welfare. 
S.D.S.W. REGULATION BOARDING HOMES NO. 4 


These regulations are filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 


Department of Social Welfare 
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Governor 


STATE OF CALIFORNIA | 


Department of Social Welfare ries 


CHARLES M. WOLLENBERG in the office of the S 


DIRECTOR ecretary of State 


Of the State of California 
Sacramento AUG 4-1 
June 29, 1945 FRANK 1: JORDAN. ¢ 945 
fee of State 
B 
S.D.S.W. REGULATION BOARDING HOMES ND. 4 Tn ees 
Cretary of State 

TO: ACCREDITED AND INSPECTION AGENCIES 

CHILD PLACING aGENCIES 

COUNTY WELFARE DEPARTMENTS IN REPLY PLEASE REFER 


TO: 


Subject: Accredited and Inspection 
Agency Procedure - BHC & BHA 


This bulletin resciuds the following previously issued material: 


a 
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Outline of Procedure for Approved and Accredited Inspection Agencies 
of the State Department of Social Welfaré for Aged Boarding Homes 
dated November 16, 1943, 


Outline of Procedtire for Approved and Accredited Inspection Agencies 
for Children's Boarding Homes dated November 16, 1943. 


Outline of Procedure for Inspection Agencies of the State Department 
of Social Welfare for Boarding Homes for the Aged dated September, 1942. 
(Form BHA M10, September, 1942) 


Outline of Procedures for Inspection Agencies of the State Department 
of Social Welfare for Boarding Homes for Children dated September, 
1942. (Form BHC M26, September, 1942 and the Supplement to the above 
issued December, 1942) 


The procedure for accrodited agencies and inspection agencies for boarding homes 
for children and aged is combined in these instructions. 


Basis for Delegation by the State De 
of, Responsibility by Local Agencies: 


artment of Sooial Welfare and Acceptance 





Sections 1622 and 2302 of the Welfare and Institutions Code pertaining to 
boarding homes for childrén and aged state: 


"The State Department of Social Welfare may delegate such of its 
authority as it deoms best to an approved and accredited inspection 
seftvice. This service shall be either the health department of a 
county or other political subdivision which maintains at least one 
regularly licensed physician, or 4 qualified social service depart- 
ment, either of which has been approved in writing by the State 
Department," 


Under the authority of this section, the State Department of Social Welfare has 
delegated, and local agencies have accepted, responsibility for the inspection, 
licensing, and supervision of boarding homes for aged and children. 


Delegation to local agencies has been emphasized by the State Department of 
Social Welfare since 1927 because it has been demonstrated that a local agency 
can give better service than a state agency remote from the community. Through 
maintenance of a central registry of homes available, a referral service can be 
given to individuals and other local agencies, and counseling service is possible 
whereby a determination of the individual needs of the aged person or child is 
made so that the best possible licensed home can be selected for placement. 
Because licensing and use of homes are closely related to cach other, recruit- 
ment of the homes neoded by the community can best be carried on by a local 
agency. 


JURISDICTION AND DEGREE OF RESPONSIBILITY DELEGATED TO LOCAL AGENCIES 


Delegation to local agencies embodies various degrees of responsibility. Agencies 
which license homes are "accredited" agencies. Agencies which merely inspect 
but do not issue licenses are "inspection" agencies. 


Accredited agencies likewise may differ among themselves in the licensing re- 
sponsibility assumed. Some agencies will license all the different types and 
sizes of boarding homes caring for aged and children, while other agencies will 
elect to license only the smaller homes or homes for children which give only 
certain types of care. 


Similarly an inspection agency may inspect all homes, which are then licensed by 
the State Department of Social Welfare, or they may inspect only the smaller 
homes. 


An accredited or inspection agency may at any time be authorized by the Social 
Welfare Board to increase the scope of its jurisdiction, and an inspection agency 
may have its status changed to that of an accredited agency. 


RECORDS TO BE MAINTAINED BY DELEGATED AGENCIES 


Both accredited and inspection agencies must maintain complete case records of 
all correspondence, records, and reports on each home within their licensing or 
inspection jurisdiction. No case records are kept by the Stato Department of 
Social Welfare on homes licensed by an accredited agency. However, since dupli- 
cate case records must be maintained for the inspection agency boarding homes 
for which the State Department of Social Welfare must issue the licenses, the 
inspection agency must secure in duplicate the application for license, the 
reference reports, the fire clearance reports and the inspection study roenort on 
each case. At the time licensing review of the case is made by the State De~ 
partment of Social Welfare these duplicate copies are removed from the inspection 
agency case record and become the State Department of Social Welfare case record. 


An agency becoming an accredited agency or inspection agency for the first time 
receives from the State Department of Social Welfare, case material and infor~ 
mation on current licensing status of all boarding homes in its jurisdiction. 
Material on pending cases on which the agency has agreed to complete action is 
also sent to the inspection or accredited agency and thereafter the State De- 
partment of Social Welfare directs all inquiries on boarding homes for appropri- 
ate action to the local agency having jurisdiction in that area. - 


ties 


Statistical Reports to State Department of Social Welfare: 


A monthly statistical report (BHA 10, BHC 7) on aged and children's boarding 
homes is required in duplicate from each accredited agency. Reports must reach 
the State Department of Social Welfare not later than the eighth of each month. 


For inspection agencies, the State Department of Social Welfare will prepare 
monthly statistical reports on’form BHA 10 and BHC 7 to show licensing status 
of cases. 


This information is necessary to show status of the program and is used by the 
State Department of Social Welfare for many purposes; therefore, completeness, 
promptness, and accuracy of such reporting is necessary. 


PROCESSING OF CASHS 


Applications: 


It is the duty of accredited and inspection agencies to accept applications for 
license and to act on such applications in accordance with their delegated re- 
sponsibilities as ravidly as it is administratively possible. Any person has a 
right to apply for a license and such right is in no way contingent upon the 
availability of aged guests or children for placement. 


Inquiries from prospective foster mothers and operators come by letter, tele- 
phone, or visit to the office of the agency. Inquiries by mail or telephone 
may be answered by a letter which encloses a copy of the standards and appli- 
cation blanks. However, unless distance and transportation difficulties make 
it impracticable the time of the agency is often saved by asking such inquirers 
to call by appointment at the office so that a complete initial interview can 
be held, 


When such interview is held fully interpreting the qualifications and responsi- 
bilities of a foster mother or operator, the prospective applicant who obviously 
fails to meet licensing requirements may decide not to proceed further with the 
filing of an application. Such an inquiry which does not result in an appli- 
cation should be recorded, Some agencies may wish to keep an index of such 
inquiries as a measure of work volume and an indication of the number of 
licensed homes which result from the total number of interviews held with 
prospective foster parents and operators. The State Department of Social 
Welfare does not at this time require that statistics be submitted on these 
cases. 


The applicant who obviously appears unqualified for a license at the intake 
interview but who does not voluntarily decide to drop the matter must be given 
an application upon which suitable action must be taken, Similarly an un- 
licensed foster mother or operator who is currently engaged in giving care to 
aged or children and who does not voluntarily agree to immediately discontinue 
this activity after explanation that a license cannot be granted, must be given 
an application and instructed to file it for suitable action, 


Application forms BHC 1 or BHA 1 (Inspection agency must secure these in dupli- 
cate) must be completed and filed by applicants. It is desirable that the 
applicant's own statements in answer to the questions on the application form 
be secured as an aid in evaluating the applicant and the home. The signature 
of the spouse of the applicant is required if the couple are living together. 
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Prompt completion of the social study and licensing action is necessary in 
order that no homes be lost by undue delay. 


References: 


Reference reports (required in duplicate by inspection agencies) from the three 
persons listed by the applicant, or any other references which the agency con- 
siders desirable, must be secured, When reference reports are secured in 
writing, forms BHA 2 or BHC 2 may be used. However, interviews with references 
are preferable, Clearance of significant Social Service Exchange registrations 
should also be made. 


Fire Clearances: 


For those categories of homes requiring fire clearance because of their size, 
location, type of occupancy, or because of some special hazard (refer to 
material dated June 9, 1944), written clearance must be on file from the State 
Fire Marshal that fire safety exists. Inspection agency records should contain 
fire clearance requests (form Ac Ag 4) and replies in duplicate. 


Other Clearances: 


Clearances other than for fire safety, such as health, zoning, or housing which 
may be required because of local ordinance or other special problem, must also 
be on file. 


Home Visit: 


The home visit and interviews with members of the family must be completed, 


Report of Social Study of Home: 


The evaluation of the home and recommendations for licensing action may be 
recorded on Form BHA 3 or BHC li, Investigation Form. However, an adequate 
narrative covering the points on these forms may be used instead. Inspection 
agencies must make this report in duplicate. 


Licensing Revicw: (For inspection agency only) 


When the study of the home has been completed and the report and recommene 
dations are ready for licensing review, the State Department of Social Welfare 
is so notified on form BE Mel. A representative of the State Department of 
Social Welfare will then review the case record in the agency office and if 
the report and cvaluation adequately support the recommendation made, the 
duplicate application, the report of the home study, the reference material, 
and the fire clearance will be detached from the agency record to become the 
State Department of Social Welfare record. 


When material on file is incomplete, unsatisfactory, or does not adequately 
support the recommendation made, the case will be discussed and recommen- 
dations may be made as to what further investigation or recording should be 
done. 


lL. 


Issuance of License: (Inspection agency only) 


The license will be sent by the State Department of Social Welfare to the 

home and licensing notification made to the inspection agency and to any other 
agencies in the county which are to receive this notification... Other infor- 
mation for the use of the foster mother or operator will be enclosed, such as 
pertinent nutrition material, register forms etc, 


As netification is received that the case is licensed, the inspection agency 
should enter the case name and expiration date of license in a control file 
to insure automatic attention at least thirty days or other suitable interval 
before renewal is due. 


Issuance of License: (Accredited agency only) 


The license form (BHA 6 or BHC 11) should be completed and signed by the 
executive or the delegated officer of the accredited agency. The boarding 
home license covers the period of one year and the date of expiration would, 
therefore, be one year from the date of issuance. 


The license should be mailed to the foster mother or operator together with 
any special instructions, and material such as pertinent information on diet,,. 
home pasteurization of milk, register forms, etc., may be enclosed. 


After the license is issued, the accredited agency should enter the case 

name and expiration date in a control file so that the case will automatically 
come up for attention at least thirty days or other suitable interval before 
renewal is due. 


Renewal of License: (Inspection and accredited agencies) 


Inspection and accredited agencies are responsible for making renewal 
studies and reports as these become due. A boarding home license must be 
renewed annually and a renewal application mist be filed each year (Sections 
1624 and 2304, Wolfare and Institutions Code). 


Foster parents and operators should be requested to file a renewal appli- 
cation (BHC 3 or BHA 4, in duplicate for inspection agencies) during the 
thirty days before expiration of license or sooner. This request to file a 
renewal application may be by personal interview. However, notification in 
writing by use of a form letter may be more satisfactory. Sample form BH Ml, 
Notification of License Expiration, is included in the list of forms given 
below and may be used for this purpose. 


Annual fire clearance must be secured on those categories of homes which re- 
quire referral to the Fire Marshal. 


Recording of the renewal evaluation may be made on Form BHC 15 or BHA 3 or by 
means of a narrative, incorporating the subjects on these forms. (Inspection 
agency reports must be made in duplicate.) 


The renewal study should contain information from agencies or individuals who 
have used the home during the past year, as well as a summary of information 
gathered by the agency during supervision of the home between the initial 
application and renewal, The emphasis at renewal should be the evaluation 


of the home in terms of service to the children or aged guests who have been 
placed there, Reports from references are not however required as in the 
ease of initial apolications. 


If a home call has not been made within a reasonable period prior to the 
filing of the renewal application or if such a call has been made but it is 
not khown whether changes have occurred in the home, a special renewal home 
visit should be made at the time of renewal. If periodic visits have been 
made during the year in the course of supervising the children or aged 
guests placed in the home or assisting the foster mother or operator in the 
care of the children or aged guests, and such a visit has been made within 
a reasonable interval prior to the expiration of the license, no special 
visit need be made for renewal purposes. 


After the renewal study is completed and recorded, the licensing procedure 
will be the same as for new applications. The State Department of Social 
Welfare will be notified on form BH M21 by the inspection agency that the 
case is ready for review. The State Department of Social Welfare will trans- 
mit the renewal license to the foster mother or operator with notification 
of licensing action to the inspection agency. The accredited agency will 
transmit the license to the foster mother or operator as before. 


Effective Date of Renewal of License: (Accredited agency) 


Renewal investigations shall be completed as soon as administratively possi- 
ble. The effective date of a renewal license shall not precede the date the 
renewal study was completed. A license shall not be pre-dated to expiration 
date of previous license in those instances where the license has automatically 
expired and a renewal remains pending or overdue for a varying length of time. 


Some agencies may wish to renew a license before its expiration date in order 
to complete a block of cases in a certain geographical area at one time, or 
for some other reason. There is no objection to such a procedure. 


Withdrawals: 


In addition to licensing, a pending application may be disposed of by means 
of a voluntary withdrawal. During the initial study or renewal study, an 
applicant may wish to withdraw her application. In some instances, the 
foster mother or operator who cannot meet minimum standards may wish to re- 
consider her application and, therefore, withdraw it. Her signature on 
form BH M8 (in duplicate for inspection agencies) will serve to dispose of 
her application. There may be instances in which signature on this with- 
drawal form cannot be obtained although the applicant wishes to discontinue 
her application. In such instances a letter to the applicant confirming 
this agreement may be written by the agency. (Extra carbon copy needed for 
State Department of Social Welfare record in inspection agencies.) This 
also will serve to dispose of the pending application. 


Voluntary Discontinuances: 


At any time during which a license is in effect when the foster mother or 
operator moves away or wishes to discontinue the service she is giving, she 
should be asked to return her license for cancellation. Form BH ML (in 
duplicate by inspection agencies) may be used for such closings to show that 
the home is not giving care to either aged persons or children at the time 
the license is discontinued, 


whe 


Denials: 


When it is necessary to recommend denial of a new application or a renewal 
application, this action should be carefully discussed with the applicant 
and a plan and date agreed upon for the discontinuance of care to any 
children or aged guests in the home. The details of this arrangement, the 
discussion with the applicant, and complete information regarding reasons 
and facts substantiating the recommendation for denial must be recorded. 


For the inspection agency, notification to the State Department of Social 
Welfare on form BH M21 should be made. After concurrence by the State 
Department of Social Welfare, a letter of denial will be sent the applicant 
by the State Department of Social Welfare with a copy to the inspection 
agency. Other agencies receiving copies of license notifications will re- 
ceive a copy of the denial letter. 


A written notice of denial must always be sent by the accredited agency to 
the applicant. 


Revocation: 


Revocation is the action by which a license currently in effect is rescinded 
for cause. 


Revocation is provided for in Sections 2305 (aged) and 1625 (children) of 
the Welfare and Institutions Code which state as follows: 


"Permits or licenses may be revoked for cause after a hearing before 
the State Department of Social Welfare or an approved and accredited 
inspection service. Written notice of the time and place of such 
hearing and of the charges made against the holder of the permit or 
license shall be duly served on him not less than 10 days prior to 
the time fixed for such hearing." 


An agency accredited to license homes may also revoke such licenses pro- 
vided that right has been specifically delegated to the agency by the State 
Department of Social Welfare, When specifically delegated, the contract 
between the State Department of Social Welfare and the agency will so in- 
dicate, and when revocation is not delegated, this will likewise be indi- 
cated in the contract. 


An agency which wishes to undertake the responsibility for revocation of 
license must submit its plan for a hearing officer or hearing body, and 
its hearing procedure. 


The following considerations may be used as guides for the establishment 
of. a hearing body or officer: Es 


1. Use of Welfare Commission where such exists, 
2. Use of the board of supervisors or a committee of the board, 


3. Use of members of other social or health agencies, school 
departments, etc., where such resources can be utilized. 


u, 


In general, a hearing body limited to administrative personnel 
of the accredited agency itself would seem unwise unless there 
are no other resources. 


The delegation of revocation responsibility will be made by the State Depart- 
ment of Social Welfare after thorough consideration has been given by the 
agency to the requirements of this responsibility. 


Revocation Procedures: (Accredited agencies) 


The procedure for revoking such licenses and the duties and privileges of the 
licensee are as follows: 
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Upon determination by the licensing agency that it desires to 
revoke a license, a notice shall be sent by registered mail to 
the licensee that the matter of compliance with regulations is 
up for review, setting forth the reasons for such questions re- 
garding license, and stating that there will be a hearing before 
the licensing agency on a date which shall be not less than ten 
days from the date of the registered letter. 


The hearing will be an open hearing unless the licensee requests 
a private hearing. 


The licensee may appear at the hearing and present stich evidence 
as she desires. She may be represented by counsel or the argu- 
ments may be presented in the form of a brief to the hearing body. 
Testimony at such hearing must be taken under oath. 


The hearing body is to make either a transcript of the hearing or 
a resume of the hearing setting forth the grounds on which it has 
madc its decision. 


After the hearing the licensing agency must, within ten days, 
render its decision. 


At the time of such hearing, the appellant shall be notified of 
his right of appeal to the State Social Welfare Board, and the 
appellant shall have thirty days after the decision of the hear- 
ing body of the local agency in which to appeal to the State 
Social Welfare Board, After the thirty-day period the right of 
appeal to the Social Welfare Board no longer exists. During the 
interim between the decision of the local agency and the hearing 
and decision of the State Social Welfare Board, the licensee's 
license shall not be deemed to be revoked until the thirty-—day 
period in which to make an appeal has expired, 


Revocation in Inspection Agencies: 


If at any time after a license has been granted and cause for revocation 
is found to exist, the reasons should be carefully recorded with sub- 
stantiating facts, Discussions with the boarding home mother or operator 
should be carefully recorded showing the efforts made to bring the situ- 
ation into conformity with standards, (Notification to the State Depart- 
ment on BH M21 should be made) The record will be reviewed by the State 
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Department of Social Welfare and after concurrence in the recommendation, 
arrangements will be made for revocation proceedings by the State Depart- 
ment of Social Welfare. 


Increase or Decrease in License in Accredited Agencies: 





The number of children or aged guests permitted under a particular license 
may be changed during the year that the license is active by a letter of 
authorization from the accredited agency. This should only be done after 
assurance has been made that the requested change is advisable. 


Increase or Decrease in License in Inspection Agencies: 


After notification is received on form BH M21 and review of record showing 

that increase in license is justified, the State Department of Social Wel- 

fare will send the foster mother or operator a letter of authorization with 
a carbon copy to the inspection agency and any other agencies which custom- 
arily receive licensing information. 


Change of Address: 


A boarding home license is always issued with the understanding that it is for 
the particular home in which the applicant is living at the time the license 
is issued. For that reason, if the applicant should move to a new address, 
the license is automatically cancelled and a new application, a new investi- 
gation, and a new license are necessary. 


Referrals to District Attorney for Action: (Accredited agencies and State 


Department of Social Welfare) 
Sections 1630 (children) and 2310 (aged) provide that: 


"The district attorney of every county shall, upon application by 
the State Department of Social Welfare or its authorized repre- 
sentatives, or by an approved and accredited inspection service, 
institute and conduct the prosecution of any action brought for 
the violation within his county of any of the provisions of this 
chapter." 


Uniform or rovtine referral to the District Attorney for action under 
Sections 1630 and 2310 is to be made by accredited agencies and the State 
Department of Social Welfare for inspection agencies, in the case of ad- 
verse fire reports which result in denial of license. Uniform referral in 
other instances need not be made except when the home may continue to 
operate after denial or revocation has occurred. 


The letter of referral to the District Attorney should indicate the reason 
for denial or revocation, date of denial or revocation, whether the home 

has agreed to discontinue operation by a specific date, whether other plans. 
have been made for the children or guests under care, and a clear statement 
that action is requested of the District Attorney under Sections 1630 or 2310. 


Discussion of the situation with the District Attorney might well precede 
or follow such referral. 


Operation of a boarding home for aged or children without a license consti~ 
tutes a violation of the law. Under such circumstances, the provisions of 
the law should be called to the attention of the foster mother or operator 
and opportunity should be given to file an application. Refusal by the 
foster mother or operator to file an application is sufficient reason to 
refer the situation to the district attorney for action, 


Supplies: 


Supplies of forms and informational material are furnished free of charge 
by the State Department of Social Welfare at 616 K Street, Sacramento. 
Agencies with a large annual consumption of forms and other material may 
furnish the State Department of Social Welfare with annual consumption 
figures and request that a quarterly supply be automatically sent them each 
quarter. This procedure will enable agencies to maintain current supplies 
of current forms, will obviate repeated orders, and will enable the State 


Department of Social Welfare to control the stock of material on hand at all 
times. 


Smaller agencies may find it easier to order supplies as needed, 


~10~ 


FORMS BHA FOR ACCREDITED AND INSPECTION AGENCIES* 


BHA 1 Application 

BHA 2 Report of Reference 

BHA 3 Investigation 

BHA 4 Application for Renewal 

BHA 5 Minimum Requirements 

BHA 6 License Form 

BHA 7 Fire Safety Clearance 

BHA 10 Monthly Statistical Report to SDSW 

BHA 50 Register for Licensed Home for Aged (formerly BHA M3) 
BHA 14 Office Interview (formerly BHA M2) 


Diet Pamphlet ~ "General Suggestions for Food for Aged Persons" (Nov. 1943) 


FORMS FOR USE ON BHA AND BHC* 


BH M1 Notification of License Expiration (Sample form only) 
BH MS Withdrawal of Application 

BH M9 Case Closing Report 

BH M14 Request for Discontinuance of License 

BH Mu Licensing Action Sheet 

BH M2] Agency Report Re Cases Ready for Review 

Acdg 4 Request for Fire Marshal Clearance 


“Form numbers are ‘in process of revision at this time; therefore, when 
ordering supplies, please give title of form as well as form number. 


FORMS BHC FOR ACCREDITED AND INSPECTION AGENCIES* 


BHC 1 


BHC 22 
BHC 11 
BHC 41 
BHC M3 


BHC 51 


Application for License 

Report of Reference Form 

Investigation Report (Initial) 

Renewal Application for License 

Renewal Investigation Report (formerly BHO 15) 
License Form 

Monthly Statistical Report to SDSW (formerly BHC 7) 
Office Interview 


Parents Signed Consent for Emergency Medical and 
Surgical Care (formerly OI 13) 


Instructions for Home Pasteurization of Milk (June 1945) 


Foster Hone Care Standards (Day Care and 24-Hour Care) (Revised April 1945) 


Diet Pamphlets ~ "Food for Young Children" (Revised May 1945) 


"Food Pattern for the Adolescent" (February 1942) 


"Day Care Food Standards" (May 1945) 


PARENT CHILD HOME FORMS FOR ACCREDITED AND INSPECTION AGENCIES* 


BHC 17 (PF) 


BHC 19 (P) 


CI 4 
CI 52.3 


BHC 18 (P) 


Application for License to Operate Home for Children 
Together with their Parents 


Renewal Application for License to Operate a Home for 
Children Together with their Parents 


Physical History Sheet Employees and Applicants 
Child's Medical Record (formerly CI 12) 


Register for Homes for Parents and Children 


*Form numbers are in process of revision at this time; therefore, when 
ordering supplies, please give title of form as well as form number, 
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Dear Mr. Jordan: 


Earl Warren 


Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 
Sacramento 14 
August 13, 1945 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations, 
currently effective, made by the State Department of Social 


Welfare. 


MANUAL LETTER NO. 81 


“Thess regutettons are filed in accordance with Article 21 of 


Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941. 
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in the office of the Secretary of State 
of the State of Califomia 


AUG 1 41945 


FRANK WM, J@RDAN, Secretary of Stata 
By 
Assistant Sec of State 
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Sacramento 
August 10, 1945 


MANUAL LETTER NO. 81 


The attached manual revisions 


Governor 


STATE OF CALIFORNIA 
Department of Social Welfare 


CHARLES M. WOLLENBERG 


DIRECTOR 


are to be entered in your 


FILED 


In the office of the Secretary of State 
of the State of California 


AUG 1 4 1945 


FRANK M. 4ORDAN ) Secretary of State 
by_ 0 ke Cae, 
Assistant Sectetary of State 


copy of the 


Manual of Policies and Procedures and the revision numbers cancelled on the sepa- 
rators for the revised chapters. Revision numbers are listed for the chapters as 


follows: 


Purpose and General Provisions 


Real Property 


Revisions 


26 and 27 


Revision 66 


Personal Property Revisions 52 thru 61 
Income Revisions 29 thru 34 
Amount of Grant Revisions 7 thru 22 
Institutional Inmates Revisions 33 thru 41 
Classification Revisions 16 thru 24 
Applications Revisions 32 thru 34 
Investigation and Decision Revisions 99 thru 102 
Fair Hearing Revisions 12 thru 19 
Continuing Services Revisions 66 thru 73 
Financial Procedures Revisions 105 thru 116 
Glossary Revisions 17 and 18 


on Sept. 15, 1945 
Social Welfare 


revisions are effective 
They were approved by the 


Except as listed below these 
and result from changes in the law. 
Board on July 26, 1945. 


The following revisions became effective immediately: 


Section 143-35 modifies the policy regarding the determination 
of the amount of cash in the personal possession of the applicant, 
and the policy governing review ef contents of a safe deposit box. 


Sections 155-50 and 156-25 have been expanded to provide the 
treatment by a practitioner of any type of therapy subject to lLicens- 
ing under the Business and Professions Code, by one giving treatment 
by prayer or spiritual means, or by other treatment recognized as a 
branch of the healing arts may be established as a special need. 


Section 351-05 contains an important change in determining the 
due date of the next annual reinvestigation when the reinvestigation 
for the current year is completed in advance of the month in which 
it was due. 


Section 151-90 has been revised in accordance with Attorney 
General's Opinion NS5736 which provided that, principal payments on 
capital investments may not be deducted from the gross income in de- 
termining the amount of net income in Aid to Partially Self—Support- 


ing Blind. 


The following manual sections have been deleted with the release of the 
attached Manual sections: 


Secs. 105-05 130-15 150-30 165-10 200-15 
105-10 140-05 160-05 170-05 230-05 
105-15 140-10 160-10 170-10 325-05 
122-67 140-15 160--15 170-15 325-10 
130-05 150-10 165.-50 200-05 325-15 
120-10 150-20 164-20 200-10 351-45 


The page -containing Secs. 170-05, 170-10, and 170-15 should be removed 
from the Manual. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAMZ MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


e . 
Earl Warren 
MAIN OFFICE Science 
SACRAMENTO 
616 K STREET 


a7 STATE OF CALIFORNIA 
LOS ANGELES OFFICE 
ce Department of Social Welfare 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING DIRECTOR 


995 MARKET STREET Sacramento ty 
- August 22, 1945 


Hon. Frank M. Jordan 

Secretary of State 

Room 109, State Capitol 

Sacramento, California 
be 


CHARLES M. WOLLENBERG 


Dear Mr. Jordan: 
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CRAMENTO-CALIF. 


45 AUG 28 PM 2 26 


FRANK M. HORDE 
SECKE 
STAT E OF - CALICORNIA 


IN REPLY PLEASE REFER 
TO: 


Attached are three copies of the following regulations, 
currently effective, made by the State Department of Social 


Welfare. 


MANUAL LETTER NO. 82 


These regulations are filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 


amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


971.10 pola, 
CHARLES M. WOLLENBERG, Director27, 
Department of Social Welfare 
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Assistant ary of State 


MANUAL LETTER NO. 82 


The attached revisions 35 and 36 to the Income Chapter are 
to be entered in your copy of the Manual of Policies and Procedures 
and the revision numbers cancelled on the separator for the revised 
chapter. 


These revisions correct anerror in Section 150-00, Provision, 
We & Ie Code Rerarding Income. 
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« 











150-06 INC OME PUBLIC ASSISTANCE PROGRAM 





150-00 (Continued) 150-00 
AiD To NEEDY BLIND 


OLD AGE SECURITY AlO TO PARTIALLY SELF-SuPPORTING Alo To 
BLIND RESIDENTS NEEDY CHILDREN 


THE VALUE OF GIFTS. 

THE VALUE OF THE USE AND OCCUPANCY OF PREMISES OWNED AND 
OCCUPIED BY THE APPLICANT; 

THE NET INCOME FROM REAL AND PERSONAL PROPERTY OWNED BY 
THE APPLICANT. 


INCOME IN ADDITION TC TRE ABOVE SPECIFIED SHALL BE COMPUTED ON 
THE BASIS OF NET INCOME, (SEE SEC. 151-30, DEFINITION OF Exe 
EMPT INCOME IN APSB) (W&IC 3472) 


PREMIUMS PAID ON LIFE INSURANCE POLICIES SHALL NOT BE DEEMED 
INCOME OR RESOURCES OF THE APPLICANT OR RECIPIENT, WHETHER OR 
NOT THE PERSON BY WHOM THE PREMIUMS ARE PAID #S A RESPONSJELE 
RELATIVE AND NO DEDUCTION THEREFOR SHALL BE MADE FROM THE A- 
MOUNT CF AID GRANTED. (W&IC 3047, 3407) 


FREE BOARD AND LODGING SUPPLIED TO AN APPLICANT FOR ANB OR APSB 
BECAUSE OF HIS NECESSITY THEREFOR, BY A FRIEND OR RELATIVE WHO 
1S NOT RESPONSIELE FOR HIS SUPPORT ORWHO IS FINANCIALLY UNABLE 
TO SUPPORT HIM, SHALL NOT BE A GROUND FOR REFUSING AfD. (WAIC 


3049, 34hg) 





an ne ee MR dt el en on ee 
SDSW+CALIFORNIA-MANUAL REVISION 36 REVISED JuLY 28, i945 
ee ee ee ee ee we  NENASED SULY Oy ADDS 





| 


PUBLIC ASSISTANCE PROGRAM 





INC OME 


150-00 PROVISION, WwW. & 1, CODE REGARDING. INCOME 


OLD AGE SECURITY 


THE AMOUNT OF ALD TO WHICH ANY APPLICANT SHALL 
BE ENTITLED SHALL BE, WHEN ADDED TO THE IN= 
COME (INCLUDING THE VALUE OF CURRENTLY USED 
RESOURCES, BUT EXCEPTING CASUAL INCOME AND IN 
CONSEQUENTIAL RESOURCES) OF THE APPLICANT FROM 
ALL OTHER SOURCES, FIFTY DOLLARS ($50) PER 
MONTH. WHEN THE ACTUAL NEED OF AN APPLICANT 
EXCEEDS FIFTY DOLLARS ($50)PER MONTH, SUCH 
APPLICANT SHALL BE ENTITLED TO RECEIVE AID IN 
AN AMOUNT (NOT TO EXCEED FIFTY DOLLARS ($50) 
PER MONTH) WHICH WHEN ADDED TO H1S INCOME (IN 
CLUDING THE VALUE OF CURRENTLY USED RESOURCES, 
BUT EXCEPTING CASUAL INCOME AND INCONSEQUEN- 
TIAL RESOURCES) FROM ALL OTHER SOURCES, SHALL 
EQUAL HIS ACTUAL NEED. (WAIC 2020) 


AID SHALL BE GRANTED TO ANY PERSON OTHERWISE 
ELIGIBLE WHO 1S NOT RECEIVING ADEQUATE SUP- 
PORT FROM A HUSBAND OR WIFE, OR CHILD ABLE AND 
RESPONSIBLE UNDER THE LAWS OF THIS STATE TO 
FURNISH SUCH SUPPORT. FREE BOARD AND LODGING 
SUPPLIED TO AN APPLICANT, BECAUSE OF HIS NEC# 
ESSITY, BY A FRIEND OR RELATIVE WHO 1S NOT RE- 
SPONSIBLE FOR HIS SUPPORT, SHALL NOT BE GROUND 
FOR REFUSING AID. (W&IC 2160) 


PREMIUMS PAID ON LIFE INSURANCE POLICIES SHALL 
NOT BE DEEMED INCOME OR RESOURCES OF THE AP= 
PLICANT OR RECIPIENT, WHETHER OR NOT THE PER- 
SON BY WHOM THE PREMIUMS ARE PAID 4S A RESPON- 
SIBLE RELATIVE AND NO DEDUCTION THEREFOR SHALL 
ga FROM THE AMOUNT OF AID GRANTED. (WAIC 
2165) 


WHEN AMENDMENTS TO THE FEDERAL STATUTES ORRULES 
OF THE FSSB PERMIT, INCOME OR RESOURCES OF THE 
APPLICANT SHALL NOT BE DEDUCTED FHOM THE AMOUNT 
OF ALD TO WHICH THE APPLICANT WOULD OTHERWISE 
BE ENTITLED. (W&IC 2020 .05) 


SDSW-CALIFORNIA-MANUAL 


Alo TO NEEDY BLIND 


AID TO PARTIALLY SELF- 


SUPPORTING BLIND 
RESIDENTS 


THE AMOUNT OF AID TO WHICH 
AN APPLICANT FOR ANB SHALL 
BE “ENTITECED, “SHALL BE 
WHEN ADDED TO THE INCOME 
(INCLUDING THE VALUE OF 
CURRENTLY USED RESOURCES, 
BUT EXCEPTING CASUAL AND 
INCONSEQUENTIAL RESOURCES) 
OF THE APPLICANT FROM ALL 
OTHER SOURCES, SIXTY DOL- 
LARS ($60) PER MONTH. WHEN 
THE ACTUAL NEED OF AN AP= 
PLICANT EXCEEDS SIXTY DOL- 
LARS ($60) PER MONTH, SUCH 
APPLICANT SHALL BE ENTI- 
TLED TQ RECEIVE AID IN AN 
AMOUNT, NOT TO EXCEED SIXTY 
DOLLARS ($60) PER MONTH, 
WHICH WHEN ADDED TO HIS 
INCOME (INCLUDING THE VAL= 
UE OF CURRENTLY USED RE- 
SOURCES, BUT  EXCEPTING 


CASUAL INCOME ANO I NCONSE-~ 
QUENTIAL RESOURCES) FROM 
ALL OTHER SOURCES, SHALL 
EQUAL HIS ACTUAL NEED. 
(WaIC 3084) 


THE AMOUNT OF ALD TO WHICH 
ANY APPLICANT FOR APSB 
SHALL BE ENTITLED SHALL BE, 
WHEN ADDED TO THE NET INq 
COME OF THE APPLICANT FROM 
ALL OTHER SOURCES, SIXTY 
DOLLARS ($60) PER MONTH. 
NET INCOME FROM ANY OF THE 
FOLLOWING SOURCES OF A 
COMBINED TOTAL VALUE NOT 
EXCEEDING EIGHT HUNDRED 
DOLLARS ($800) PER ANNUM 
SHALL NOT BE CONSIDERED 
FOR ANY PURPOSE! 


tolNCOME FROM APPLICANT'S 
LABOR OR SERVICES; 

2oTHE VALUE OF FOODSTUFFS 
PRODUCED BY THE APPLi- 
CANT OR HIS FAMILY FOR 
HIS USE OR THAT OF HIS 
FAMILY} 

3.THE VALUE OF FFILREWCOD 
anbD/OR WATER PRODUCED ON 
THE PREMISES OF THE AP= 
PLICANT OR GIVEN TO HIM 
BY ANOTHER FOR THE AP- 
PLICANT’S USE} 





150-00 





150-00 


Aid TO NEEDY CHILDREN 





(Section Continued on Next Page) 


REVISION 35 





REVISED JULY 28, 3945 


Certified as a Regulation (or as 
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MAIN OFFICE ; ane 

SACRAMENTO , 

616 K STREET STATE OF CALIFORNIA 

LOS ANGELES OFFICE DEPARTMENT OF SOCIAL WELFARE 


WASHINGTON BUILDING 
311 SOUTH SpRING STREET 
CHARLES M. WOLLENBERG 


SAN FRANCISCO OFFICE DIRECTOR 
David HEWES BUILDING Sacramento F I L E D 
995 MARKET STREET 
August 10, 1945 in the office of the Secretary of State 


> of the State of California 


AUG 29 1945 
eee of State 
By tee ee 
Assistan cfetary of State 
DEPARTMENT BULLETIN NO. 260 (ANB & APSB) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: September 15, 1945, Amendments - 
Aid to Needy Blind 
Aid to Partially Self-Supporting 
Blind Residents 


The Aid to Needy Blind and the Aid to Partially Self-Supporting Blind 
Residents laws have been amended by Chapters 268, 269, 296, 297, 298, 4g3, 522, 
523, 634, and 770, Statutes of 1945, The amended laws become effective September 
15, 1945, All actions of the Board of Supervisors on Applications and Notices of 
Change on or after September 15, 1945, shall be in accord with the amended require- 
ments. 


The following rules and regulations pertain to new sections which have 
been added to the Code and to sections which have been amended. All existing rules 
and regulations which are in conflict with them are cancelled effective September 
15, 1945. Rulings in the Manual of Policies and Procedures have been amended and 
are being forwarded. 


Very sincerely yours, 


Cu. Wita beng 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 
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Section 3002 ANB 
3401.5 APSB 


"No blind person shall be deemed a pauper because 
he receives aid under this chapter. This chaptcr shall 
be construed separate and apart from any provisions of 
law for the aid and relief of indigents. It is recog- 


nized that the needs of blind persons may be different 
from the needs of aged persons". 


These sections have been amended by recognizing that the 


needs of blind persons may be different from the needs of aged persons just as 

the Aid to Blind laws have long recognized that the needs of blind persons are 
different from the needs of indigents. (See Revised Manual Section 101.15, Purpose 
and Construction of ANB and APSB laws). 


Section 3047 ANB 


26 38 26 2 2 26 2 2 6 2k 2K 6 


"(a) Aid shall not be received under the pro- 
visions of this chapter by any person who owns per~ 
sonal or real property, or both, the county 
assessed valuation of which, less all encumbrances 
thereon of record, is in excess of three thousand 
dollars ($3,000). 


"(b>) Aid shall not be received under the pro- 
visions of this chapter by any person who owns cash, 
insurance having a cash surrender value, or securi- 
ties, the combined value of which, less all encum- 
brances thereon of record, is in excess of six hun- 
dred dollars ($600) unless the Department of Social 
Welfare finds that the person is capable of becoming 
partially or wholly self-supporting, and that he has 
entered upon a program designed to render him so 
self-supporting, in which case he may own additional 
cash, insurance having a surrender value, or securi- 
ties of a value reasonably necessary to carry out 
such program (but not in excess of the valuation 


specified in subdivision (a) of this section) without 


thereby becoming ineligible for aid. 


"(c) The term "personal property" shall not in- 
clude a policy or policies of life insurance on the 
life of the applicant or recipient which has or have 
been in effect at least five years prior to the date 
of application, if the value of the policy or policies 
at maturity is in an amount not exceeding ono thousand 
dollars ($1,000). 


"No life insurance policy shall be valued at 
more than its present surrender value to the applicant 
or recipient. Premiums paid on life insurance 
policies shall not be deemed income or resources of 
the applicent or recipient, whether or not the person 
by whom the premiums are paid is a responsible rela- 
tive of the applicant or recipient, and no deduction 


therefor shall be made from the amount of aid granted 
to the recipient! : 


(1) 


: The amendments to this section provide: (a) a person having 
in excess of $600 in cash, insurance having a cash surrender value, or securities, 
is not eligible for Aid to Needy Blind unless the State Department of Social Welfare 
finds that he has a plan for achieving partial or complete self-sunport; (>) in 
order to be exempt from inclusion in the personal property limitation, insurance 
policies must be "life insurance on the life of the applicant or recipient"; (c) 
that no life insurance policy shall be valued at more than its present surrender 
value; (da) and that premiums paid on life insurance policies, either by a responsible 
relative or other person, are no longer considered income to the applicant for or 
recipient of Aid to Needy Blind and no deduction therefor shall be made from the 
grant of aid. (See Manual of Policies and Procedures-Sections 140-00, Provisions 
of the W&I Code Regarding Personal Property; 140-10, Personal Property, ANB & APSB 
laws; 142-05, Limitations on Personal Property; 150-00, Provisions, W&I Code Re- 
garding Income; 233-55, Verification of Plan for Rehabilitation). 

WHOM a oie OIE a iC ic aK oie okt oie aie aie 
Section 3447 APSB "Aid shall not be received under the provisions 
of this chapter by any person who owns personal or 
real property, or both, the county assessed valua- 
tion of which, less all encumbrances thereon of re- 
cord, is in excess of three thousand dollars ($3,000). 


"The term "personal property" shall not include 
a policy or policies of life insurance on the life 
of the applicant or recipient which has or have been 
in effect at least five years prior to the date of 
application, if the value of the policy or policies 
at maturity is in an amount not exceeding one thou- 
sand dollars ($1,000). 


"No life insurance policy shall be valued at 
more than its present surrender value to the appli- 
cant or recipient. Premiums paid on life insurance 
policies shall not be deemed income or resources of 
the applicant or recipient, whether or not the per- 
son by whom the premiums are paid is a responsible 
relative of the applicant or recipient, and no deduc- 


tion therefor shall be made from the amount of aid 


granted to the recipient". 


This section as amended now provides that (a) in order to be 
exempt from inclusion in the personal property limitation, insurance policies mst 
be "life insurance on the life of the anplicant or recipient"; (b) that no life 
insurance policy shall be valued at more than its present surrender value; (c) and 
that premiums paid on life insurance policies, either by a responsible relative, 
or other person, are no longer considered income to the apnlicant for or recipient 
of APSB and no deduction therefor shall be made from the grant of aid. (See Manual 
of Policies and Procedures ~ Revised Sections 140-00, Provisions of the W&I Code 


Regarding Personal Property; 150-00, Provisions, W&I Code Regarding Income. 
ai OK oie ok Ok ie oe OK Oe 


Section 3044 ANB "No applicant shall receive aid under the pro- 
3444 APSB visions of this chapter while he is an inmate of any 
institution supported in whole or in part by the 
State or any of its political subdivisions, but re- 
cipients of aid under the provisions of this chapter 
who are patients in a public hospital for a period ( 
2) 


not exceeding two calendar months, and blind per- 
sons employed in a shop maintained by the State 
when such shop does not provide board and room to 
the employees, shall not be considered inmates of 
public institutions. No applicant shall be denied 
the aid provided for in this chapter, however, be- 
cause he is attending or intends to attend any 
public high school in this State, the University 
of California, or any other institution of higher 
learning in this State. 


"Any such inmate, however, may make an 
application for aid under this chapter and have 
his application investigated and acted upon with- 
out delay, in the same manner as applications of 
other persons are acted upon, while he is such an 
inmate, and, if he is otherwise qualified under 
the terms of this chapter, such application shall 


be approved. The aid shall be granted to him from 
the first day of the month in which the determina~ 
tion is made that he is eligible, but in no event 
shall the aid commence prior to the date of appli- 


cation. The applicant may remain an inmate until 
he receives his first monthly payment, whereupon 
he shall cease to be such inmate. 


"Tf on the first day of the month a recipient 
of aid is eligible for aid though an inmate of an 
institution or hospital, he is entitled to receive 
aid for the month. 


"If a recipient of aid becomes ineligible for 
aid due to confinement in an institution or hospi- 
tal, the order of the board of supervisors suspend- 
ing his aid may provide that the aid shall be 
restored when the recipient ceases to be an inmate, 
without further order from the board of supervisors." 


The amendments to these sections change the period of hos- 
pitalization from "not exceeding 30 days" to "not exceeding two calendar months." 


If the recipient has not been confined to the hospital for 
more than two calendar months prior to the first of the month for which payment is 
due aid shall be paid. 


Any recipient who on September 15, 1945, has been in a public 
hospital for less than 30 days shall continue to receive aid until. the end of the 
second calendar month following that in which he was admitted to the public hospital. 
(See Manual of Policies and Procedures - Revised Sections 160-00, Provisions of W&I 
Code Regarding Institution Inmates; 162-05, Eligibility of Public Institution Inmates 
and Parolees; 164-10, Bligibility During Hospitalization; 610-60, Payment to Inmate 


of Public Institution). 
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Section 3044.5 ANB "Aid shall be granted to any person who is an 
3460  APSB inmate of a home or institution maintained by any 

fraternal, benevolent, or other nonprofit organiza- 
tion if the organization has not been paid for the 
life care and maintenance of the person through 
assessment of or dues of said inmate or otherwise, 
whether or not the person has agreed or promised to 
pay for his maintenance in the event that he re- 
ceives any pension, bequest, devise, or other in- 
heritance." 


This section has been amended by providing that the per capita 
cost of maintenance in a home or institution maintained by a fraternal, benevolent, 
or other nonprofit organization is no longer a factor to be considered in determin- 
ing the eligibility of an applicant for Aid to the Blind and it will no longer be 
necessary in determining eligibility to ascertain the per capita cost of care in the 
institution, excent to determine the value of personal property when there has been 
an assignment of proverty to the institution. (See Manual of Policies and Procedures 
~ Revised Sections 160-00, Provisions of W&I Code Regaré@ing Institution Inmates; 
163-00, Bligibility of Inmates of Nonnrofit, Fraternal, and Benevolent Institutions; 
163-55, Determination of Fer Capita Cost in Nonprofit, Fraternal, and Benevolent 
Institutions). aes he eee 


Section 3472 APSB "If the county board of supervisors is satis- 
fied that the applicant is entitled to aid under 
the provisions of this chapter, it shall, without 
delay, issue an order therefor. The amount of aid 
to which any applicant shall be entitled shall be, 
when added to the net income of the applicant from 
all other sources, fifty dollars ($50) per month. 
Net income from any of the following sources of a 
combined total value not exceeding eight hundred 
dollars ($800) per annum shall not be considered 
for any purpose: 


"(a) Income from applicant's labor or services; 

(b) The value of foodstuffs produced by the 
applicant or his family for his use or that of his 
family; 

(c) The value of firewood and/or water pro- 
duced on the premises of the applicant or given to 
him by another for the applicant's use; 

(a) The value of gifts; 

(e) The value of the use and occupancy of 
premises owned and occupied by the applicant; 

(#) The net income from real and personal 
property owned by the applicant. 


"Income in ad@ition to the above specified 
shall be computed on the basis of net income." 


This section as amended provides an exemnt income in the 
amount of $800 in any given yearly period. (See Manual of Policies and Procedures — 


Revised Sectiong 150-00, Provisions of W&I Code Regarding Income; 152-10, aye 


Value of Homes Owned by Recipients; 153-80, Allocation of Income to Spouse; 157-05, 
Provisions of W&I Code Regarding Determination of Amount of Grant in APSB; 361-15, 
Adjustment in Amount of Grant. 
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Section 3044.1 ANB "Notwithstanding any provision of Section 
3044, for each person, who is receiving assist- 
ance under this chapter on the date he enters a 
county institution for medical, hospital, or 
infirmary care at county expense, the State, 
during the period following the first two calen- 
dar months of such confinement, shall pay to the 
county the State's share of the assistance such 
person was receiving under this chapter at the 
time of his entrance. Nothing in this section 
shall prohibit a person from receiving his 
assistance during the first two calendar months 
of his confinement, or after his release from 
the county institution." 


This is a@ néw section added to the Aid to Needy Blind law 
providing for the payment, under ecartain conditions, to the county of the State's 
share in thé amount of aid which a blind person was receiving at the time of ad- 
mission to a county institution for medical, hospital, or infirmary care. 


A county institution as used in this section means one estab- 
lished and maintained by a county for the nurnose of rendering medical or surgical 
care to the sick or wounded or where the infirm are given shelter and maintenance. 


A claim for payment to the county for medical, hospital, or 
infirmary care rendered a former recipient of Aid to Needy Blind in a county insti- 
tution at county expense may be made if the individual was eligible to and was re- 
ceiving Aid to Needy Blind on or after September 15, 1945. The individual mst have 
been confined in the institution for two calendar months and payment to him terminat- 
ed. The State's payment for medical, hospital, or infirmary care rendered ina 
county institution shall not exceed the amount of the State's participation in the 
amount of aid the person was receiving when admitted to the institution. The be- 
ginning date of a claim for payment to the county for medical, hospital, or infirmary 
care is the first day of the month following the period of two calendar months in 
the county institution. Claims for payment to the county may be made only for per- 
sons admitted to the institution for medical, hospital, or infirmary care on or 
after September 15, 1945, 


Claim forms which are self-explanatory are attached (Bl 00H 
and Bl 801H). An initial supply of these forms is being forwarded to the county 
auditors under separate cover and additional supplies may be secured upon request to 
the State Department of Social Welfare, 616 'K' Street, Sacramento. 


(See Revised Manual Sections 160-00, Provisions of W&I Code 

Regarding Institution Inmates; 165-00, Payment to County Under W&I Code, Sections 
2160.7 and 3044.1; 165-05, Definition of County Institution under W&I Code, Sections 
2160.7 and 3044.1: 165-15, Basis for State Payment - County Institutional Claim under 
W&I Code, Sections 2160.7 and 304u.1; 362-00, General Instructions, Notice of © 
Change: 362-05, Instructions for Recording on Notice of Change, Sec. I; 362-48, 
Reporting Payment to County for Institutional Care on Notice of Change under WéI 
Code, Sections 2160.7 and 3044.1; 362-30, Reporting Reason for Change on Notice of 
Change: 627-25, County Institutional Claim Under W&I Code, Sections 2160.7 and 

dpb 
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Section 3086.1 ANB "No filing fee shall be required from an appli- 
3473.1 APSB cant for or recipient of aid under this chapter for 
the filing of a petition in the superior court for a 
review of the proceedings in his case. 


"Within ten (10) days after being served with 
notice of the filing of the petition, the State De- 
partment of Social Welfare shall cause to be filed 
with the clerk of the court the record of the pro- 
ceedings in the case, and no further pleadings shall 
be required to bring the matter to issue. 


"No bond shall be required in the case of any 
petition for review, nor in any appeal therefrom. 


"If the decision of the court is in favor of 
the applicant for or recipient of aid, aid shall be 
paid from the first of the month following date of 
application therefor, and the applicant or recipient 
shall be entitled to reasonable attorney's fees and 
costs." : 


These are new sections added to the Code and which provide 
that no filing fee or bond shall be required for the filing of a petition in the 
superior court. If the court should, when the decision is in favor of the applicant, 
make a finding as to costs and reasonable attorney's fees, such costs and fees would 
be charged as indicated by the court's ruling. (See Revised Manual Sections 325-00, 
Provisions of W&I Code Regarding Fair Hearing; 326-00, Re-Application for Aid After 
Denial of Appeal; 326-20, Court Review of State Social Welfare Board Decision. 
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Section 3087.5 ANB "The board shall immediately notify the applicant 
3473.2 APSB in writing of its decision, and that he may, upon 
application to the board within 30 days, appear 

before the board at a time to be fixed by the board, 

and show cause why the action of the board is not 

satisfactory. The hearing shall be held within 30 days 

from the time of application for hearing. Upon good 

cause shown, the board may reconsider its previous 

action, and take whatever action the board deems 

proper upon the application. The decision of the 

board confirming or reconsidering its previous action 

shall be rendered within 15 days after the hearing. 


"The right of hearing by the board of super- 
visors provided by this section is intended as an 
alternative to direct appeal to the State Social 
Welfare Board, and an applicant who has applied for 
hearing before the board of supervisors shall not 
appeal to the State Social Welfare Board until the 
decision of the board of supervisors has been ren~ 
dered. After the decision of the board of supervi- 
sors has been rendered, the applicant may appeal 
therefrom to the State Social Welfare Board. An 
applicant who does not apply for hearing before the 
board of supervisors may appeal directly to the State 
Social Welfare Board as provided in Section 3086." 


(6) 


These are new sections added to the Code and provide an 


alternative to direct appeal to the State Social Welfare Board. (See Revised Manual 
Sections 210-05, Right to Make Reapplication; 325-00, Provisions of W&I Code, Regard- 
ing Fair Hearing; 325-10, Appeal, ANB & APSB laws; 326-00, Re-application for Aid 

after Denial of Appeal; 326-20, Court Review of State Social Welfare Board Decision). 


Section 3088.5 ANB 
3474.5 APSB 
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"If any applicant or recipient is dissatis- 
fied with the action of the board of supervisors, 
without the necessity of the filing of a claim 
with the board of supervisors, he shall, upon 
filing a petition with the State Department of 
Social Welfare, have the right of appeal and 
shall be accorded an opportunity for a fair hear- 
ing. The Social Welfare Department shall set 
such appeal for hearing before the State Social 
Welfare Board and shall give all parties concerned 
written notice of the time and place of such 
hearing. At such hearing the applicant or re- 
cipient may appear in person with counsel of his 
own choosing or in person and without such counsel. 


"The State Social Welfare Board shall consider 
the appeal, and shall dismiss the appeal or award 
aid as prescribed in this chapter. The county board 
of supervisors shall then pay to such blind person 
the sum awarded without such blind person estab- 
lishing a present need, if any, by the State Social 
Welfare Board, the payments, if awarded, to commence 
from the date the applicant was first entitled thereto. 


"Payments of aid shall be commenced as of the 
first day of the month in which the application is 
granted, unless otherwise directed by the State 
Social Welfare Board in cases in which an appeal is 
taken; but in no event shall the aid commence prior 
to the date of application. 


"An applicant whose application for aid under 
this chapter has been rejected may not again apply 
for such aid until the expiration of one year from 
the date of the previous application, except with 
the consent of the county or an order of the State 
Department of Social Welfare, or until the condition 
because of which his application was rejected has 
been eliminatéd. 


“If the applicant or recipient feels himself 
aggrieved by any decision of the State Social Welfare 
Board, he may file with the superior court of the 
county in which he resides, a petition, praying for 
a review of the entire proceedings in the matter, 
upon questions of law involved in the case. Such 
review is a distinct and cumulative remedy. The 
State Social Welfare Board shall be the sole 
respondent in such proceedings." 
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; These are new sections added and provide (a) it is no longer 
necessary for the recipient to file a claim with the board of supervisors prior to 
appeal to the State Social Welfare Board for the return of erroneous repayments; 
(b) the State Social Welfare Board may award a sum on appeal without the necessity 
of the appellant establishing a present need; (c) an applicant denied aid may not 
again apply for one (1) year from the date of the denied application except with the 
consent of the county, by order of the State Department of Social Welfare, or until 
the condition causing the rejection of the application has been eliminated. (See 
Revised Manual Sections 200-00, Provisions of W&I Code, Regarding Applications, Re- 
applications and Restorations; 210-05, Right to Make Reapplication; 325-00, Provi- 
sions of W&I Code, Regarding Fair Hearing; 325-95, Re-appeals; 326-20, Court Review 
of State Social Welfare Board Decision; 674-05, Claims for the Return of Erroneous 
Repayments) » 
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Section 3084 ANB Revised rules and regulations havs been drafted pursuant to 
the excess need provision of this section in conformity with 
the provisions of Chapter 801(AB 420). While the statute 

refers specifically to Old Age Security, its provisions are being extended to Aid to 

Needy Blind under authority of Section 3075. (See revised Manual Section 156-25). 
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Section 3078.5 ANB Revised rules and regulations have been drafted pursuant to 
3460 APSB the requirement for notification to the recipient when aid 
is suspended as well as cancelled or revoked in conformity 
with the provisions of Chapter 1996(AB 115). While the 
statute refers specifically to Old Age Security, its provisions are being extended 
to Aid to Needy Blind and Aid to Partially Self-Supporting Blind Residents programs 
under authority of Sections 3075 and 3460. Form Bl 239A is attached. (See Depart- 
ment Bulletin No. 261) 
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Section 104.5 All Aids Revised rules and regulations have been drafted pursuant to 
the requirement that any appeal to the State Social Welfare 
Board must be applied for within one (1) year after the or- 
der or other action complained of in conformity with Chapter 307 (SB 89). (See De- 
partment Bulletin No. 263) 


2 I CC a oa 
Section 114.5 All Aids New rules and regulations have been drafted pursuant to the 
requirement for publication and «ale of all rules and regula- 
tions of the State Department of Social Welfare in conformity 
with the provisions of Chapter 730 (AB 770). (See Department Bulletin No. 263) 
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Section 118 All Aids Revised rules and regulations have been drafted pursuant to 
the amendment that information from records may be made 
available to certain agencies in conformity with the provi- 

sions of Chapter 129%(AB 832). (See Department Bulletin No. 263) 
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State of California ; ; Department of Social Welfare 
NOTIFICATION OF SUSPENDED (WITHHELD) AID PAYMENTS 


AID TO THE BLIND 


COUNTY 





To: Date 
State Number 
County Number 
District 


Your Aid to the Blind warrant for the month of has been 
suspended (withheld) pending completion of investigation of your eligibility to 
receive it. This action was necessary because: 


Every effort is being made to complete the investigation promptly and if you are 
found eligible to receive the warrant it will be sent to you. Otherwise the aid 
cannot be paid. 
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Aid is granted on the basis of your present circumstances and in accord with the 
existing law. The amount of your aid is subject to revision when vour circumstances 
change. 


If you do not understand this notice, or are dissatisfied with the action taken, 
contact the County Welfare Department located at 
for discussion of any questions involved. 


COUNTY WELFARE DEPARTMENT 


By. 





An applicant or recipient who is dissatisfied with the action taken upon his 
application, or with respect to the amount of aid granted may request a hear- 
ing before the Board of Supervisors, but such request must be filed with the 
County Board of Supervisors within 30 days from the date of this notice. (Wel- 
fare and Institutions Code, Sections 3087.5 & 3473.2) 

OR 


The applicant or recipient who is dissatisfied with the action taken on his 
application, or with respect to the amount of aid granted may appeal directly 
to the State Department of Social Welfare, 616 K Street, Sacramento, but if a 
hearing before the Board of Supervisors has been requested, an appeal may not 
be filed with the State Department of Social Welfare until after the decision 
of the Board of Supervisors has been rendered, (Welfare and Institutions Code, 
Sections 3048.5 & 3474.5) 


An appeal to, or a request for a hearing before the Social Welfare Board shall 
be made within one year after the date of the action with which the applicant 
or recipient is dissatisfied. (Welfare and Institutions Code, Section 104, 5) 





Important: Information for all recipients of Aid to the Blind 


Should circumstances make it necessary for you to move, it is your responsibility 
to make proper arrangements with your County Welfare Department before you move, 
either out of the county or to a new address within the county.. Otherwise, there 
may be an unavoidable delay or interruption in the receipt of your aid.: 


In accordance with your statement, formally sworn to at the time you signed your 
application, you are requested to discuss promptly with your County Welfare De- 
partment any changes in your circumstances or financial condition.. This will 
include discussion of purchase or sale of real or personal property, and any 
changes in your income from property, earnings, or any other source. 


FORM BL, 239-A, JuLy, 1945 


’ 


STATE OF CALIFORNIA ise FORWARD TWO COPIES TO THE 
STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


FROM COUNTY 
STATE AID FOR 
CARE OF FORMER ANB RECIPIENTS IN COUNTY INSTITUTION 
(AS PROVIDED UNDER SECTION 3044.) OF THE WELFARE AND INSTITUTIONS CODE) 


MONTH OF » 19. FISCAL YEAR 


“——~ (DO NOT WRITE IN THIS SPACE) 











FOR PRIOR MONTHS 
COLUMN B 


FOR CURRENT MONTH 
COLUMN A 
1. Total aid Blind persons were receiving 
under the Aid to Needy Blind Law at time 
of entrance to County Institution 
(Total of Columns 3A and 4A, 
Form Bl 801~H) 


























Number of Persons: Current Month : 
Prior Months SOON oR. setae Rama et a ng awe $ 
2. Basis for State share —- Regular 
cases (Total Column 3B, Form 
Be ee T el cee y's cette RE iy a ah Meg ag EO ori ee Neel 
3. State share regular cases 
Pi OEE. Teint hd ee ceo tn ao igh Ags tea po $ 
4. State share non-county cases 
(Got iB. orm BY aObsRie aie Fal apres aan Piet cil 
5. Amount due from State funds 
(Tien Ss ping Teem Wcoa sete esse keene wy ae $ 
6. Less: State share of Adjustments 
(Tétal Col, 8) Form Bi 804) og ee 8 $ 
7. Net Amount due from State funds 
(Them Pens Cham Oke aoe ee Meee wera ae $ 





8, TOTAL AMOUNT DUE FROM STATE FUNDS 


(Item 7, Col. A plus Item 5, Col. B) — 
Go. | 


a at FR a a aa me ee re 


STATE OF CALIFORNIA, COUNTY OF ) ss. 





1, » BEING DULY SWORN, DEPOSE AND SAY: THAT | AM THE CHAIRMAN OF 
THE BOARD OF SUPERVISORS OF THE AFORESAID COUNTY, AND THAT THE AUTHORITIES OF THIS COUNTY HAVE COMPLIED WITH 

ALL PROVISIONS OF CHAPTER | OF PART | OF DIVISION V OF THE WELFARE AND INSTITUTIONS CODE, AND AMENDMENTS THERETO, 
UNDER WHICH THIS CLAIM IS FILED, TO THE BEST OF MY KNOWLEDGE AND BELIEF. 


SUBSCRIBED AND SWORN TO BEFORE ME THIS DAY 





OF peers a eA eg Tt 





CHAIRMAN, BOARD OF SUPERVISORS 


TITLE 


| HEREBY CERTIFY THAT THE RECORDS OF THIS COUNTY INDICATE THAT THE AMOUNTS CLAIMED ARE DUE AND OWING THE 
COUNTY FROM THE STATE OF CALIFORNIA UNDER SECTION 3044.) OF THE WELFARE AND INSTITUTIONS CODE. 





SIGNATURE OF COUNTY AUDI TOR 


ForM BL 800«H, JuLy, I945 


AFFIDAVIT TO ACCOMPANY MONTHLY | 
COUNTY INSTITUTIONAL CLAIM H | M ——) iD 


(Form 8L 801—H) 


oe 


STATE OF CALIFORNIA DEPARTMENT OF SOCTAL WELFARE 
FORM BL 8OjHaJ 19) FORWARD Two Copies YO THE 

L B01HeJuLY, 1955 State DEPARTMENT nF SOCIAL WELFARE 
CLAIM TO ACCOMPANY AFFIDAVIT SACRAMENTO, CALIFORNIA 


(Form BL 800-H) 


(AS PROVIDED UNDER SECTION 3044.) oF THE WELFARE AND INSTITUTIONS CODE) 


By. COUNTY, CALIFORNIA 


FOR THE MONTH OF. 1 


| 2 3 4 5 
NAME STATE. REGULAR CASES NON=COUNTY CASES 
NUMBER ~A- B~ <8- 
BASIS FOR 


TOTAL STATE SHARE STATE SHARE 


AMOUNT OF ANB} TotaL CoL. 3a | Amount oF ANB TotaL Cor. 4a 
PERSON WAS RE#LESS FEDERAL PERSON WAS RE~ | LESS FEDERAL 
CEIVING AT SHARE IF ANB CEIVING AT TIME| SHARE JF ANB 


TIME OF EN- |HAD BEEN PATD. | OF ENTRANCE TO | HAD BEEN PAID 
TRANCE TQ (SEE MANUAL COUNTY INSTITU-| (SEE MANUAL Do Not 
COUNTY INST1=jOF PoLicies & | TION (NoT TO OF POLICIES WRITE 
TUTION (NOT PROCEDURES EXCEED $60 A & PROCEDURES IN THIS 
TO EXCEED $60}Sec. 627-25 MONTH.) Sec. 627-25 SPACE 
A MONTH) County INstI- County InsTI- 
TUTIONAL CLAIM. TUTIONAL 
CLAIM.) 
FAMILY GIVEN 





Certified as a Regulation (or as. 
Regulations) ‘o: he 


Name of ‘State Agengy 





m 


Signature 
(Titde 
5/28/45" 
Date) 


Chapter 


Chapter 


"Ine State Social Welfare Board shall consider the appeal, 
and shall dismiss the appeal or award aid as prescribed in 
this chapter. The county board of supervisors shall then 
pay to such aged persons, without the necessity of his estab-— 
lishing a present need, the sum awarded, if any, by the State 
Social Welfare Board, ..... 


"If the applicant or recipient feels himself aggrieved by 
any decision of the Social Welfare Board, he may file with 
the Superior Court of the county in which he resides, a peti- 
tion, praying for a review of the entire proceedings in the 
matter, upon question of law involved in the case. Such 


review, if granted, is a distinct and cumulative remedy, The 
State Social Welfare Board shall be the sole respondent in 
such proceedings." 


See revised Manual Section 325-00, Provisions of W&IC¢ 
Regarding Fair Hearing. 


876 amends Section 104.5 (SB 713) ~ Appeal shall be made within 
one year from the action with which the applicant or recipient 
is dissatisfied. The State Social Welfare Board may rehear any 
matter within six months after its original order or decision. 
See Bulletin 263 for exact code provision. See revised Manual 
Sections 325-22, Time Limit on Appeals and 325-95, Re-Appeals. 


801 amends Section 2140 (AB 420) 
Section 2140 provides: (amendment underlined) 


"The State Department of Social Welfare shall have the power 
to and shall prescribe the form of application, the manner and 
form of all reports and such additional rules and regulations 
as are necessary for the carrying out of the provisions of this 
chapter, and not inconsistent therewith. No.rule or regulation 


shall be adopted or continued in force the operation of which 
results in discrimination against practitioners of any type 

of therapy, treatment by prayer or spiritual means, or other 
treatment recognized as a branch of the healing arts in favor 


of the practitioners of any other branch of the healing arts. 
Such rules and regulations shall be binding upon the boards 
of supervisors of the various counties, The State Department 
of Social Welfare shall make such reports in such form and 
containing such information as the Social Security Board may 
from time to time require, and shall comply with such pro- 
visions as the Social Security Board may from time to time 
find necessary to assure the correctness and verification of 
such reports," 


Amended Section 2140 affects the determination of total need of 
the recipient in that special needs which could not heretofore 
be included may now represent needs to be considered, See 
revised Manual Section, 155-50, Definition and Determination of 
Special Needs in OAS. 


Department Bulletin No. 261 (OAS) 
Page 4 


Certified as a Regulation (or as 
Regulation: of-the 


Was of State Le ; 
Ce a : 
Signature 
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MAIN OFFICE ; EARL WARREN 
SACRAMENTO. GOVERNOR 
616 K STREET 

STATE OF CALIFORNIA 


LOS ANGELES OFFICE 
WASH INGTON BUILDING DEPARTMENT OF SOCIAL WELFARE 
381 SOUTH SPRING STREET 

CHARLES M, WOLLENBERG 


SAN FRANCISCO OFFICE Director 
DaVlo Hewes BUILDING 
995 MARKET STREET Sacramento 


August 10, 1945 


DEPARTMENT BULLETIN NO. 262 (ANC) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Quxtr ty » WY 10 ISEO 


FILED 


in the office of the Secretary of State 
of the State of California 


AUG 29 1945 


FRANK M, 
By 


Subject: Aid to Needy Children 
September 15, 1945 Amendments 





RDAN, Secretary of State 


Assistant onset tary of State 


As a result of action by the 1945 regular session of the Legislature, 
certain changes have been made in the ANC law, to be effective September 15, 1945, 


as follows: 


Section 1501 (d) (1) has been amended to read: 
& 'half-orphan' includes a child who has been deprived of 


"As used in this chapter 
the father's support or 


care by reason of his continued absence for a period of at least three years." 

This amendment eliminates the requirement that the whereabouts of the 
father must be unknown or that a failure-to-provide warrant must be filed. The 
classification formerly known as the Whereabouts of Father Unknown Classification 
has therefore been obsoleted and the new classification will be known as the Absent 


Father (AF) Classification, 


Manual Sections 193-15, Classification of Half-Orphan, Absent Father (AF) 
and 235-45 Verification of Half-Orphan (Absent Father Classification) which set 


forth the new requirements are attached to Manual Letter #81. 


Other Manual sections 


affected, in part, by this change will be revised and issued as soon as adminis— 


tratively possible. 


Section 1511 has been amended to read: "For each needy child qualifying 
for aid under the provisions of this chapter, except as provided in Section 1557, 
there shall be paid the sum of twenty-two dollars and fifty cents ($22.50) per month, 
or so much thereof as is necessary for the adequate care of the child. The State 
shall pay 66-2/3 per cent and the county shall pay 33-1/3 per cent of the aid fur- 
nished for the adequate care of any needy child who has a county residence, but the 
State shall not pay more than fifteen dollars ($15) for any month or portion of a 


month for any needy child who has such county residence." 


Section 1520.1 has been added. It provides that for purposes of ANC, the 
ownership of stock in a water company not appurtenant to the land, shall be consid— 
ered real property to the extent of and in the amount necessary to obtain water for 


agricultural purposes. 


Manual sections affected by this change are attached to Manual Letter #81. 


Section 1523 has been repealed. A child for whose specific support the sum 
of $25 or more per month is paid, is no longer ineligible for ANC as a result of such 


specific support. 


The provisions of assembly Bill 1415 are being exten ’ed to the ANC program 
under authority of Section 1560, although the statute refers specifically to OAS. 
This Bill provides for notification to the recipient when aid is suspended, as well 
as cancelled or revoked. Form CA 239 A attached, or an approved substitute, is to 
be used in informing the recipient when the ANC warrant is being suspended. Manual 
Sections affected by this change are béing issued with Manual Letter #81, 


Very sincerely yours, 
oe a NGA A 
St, Wea Ree 


eee ere ~ 


CHARLES M. WOLLENBERG, Director 
itecena Department of Social Welfare 


Department Bulletin No. 262 (ANC) 
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State of California : Drtment of Social Welfare 
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NOTIFICATION OF SUSPENDED (WITHHELD) AID PAYMENTS 
Aid to Needy Children 


County 





Tos Date 
County Number 
State Number 
= District 


Name children 
The Aid to Needy Children warrant for the month of has been suspended 


(withheld) pending completion of investigation of the children's eligibility to re- 
ceive it. This action was necessary because! 











EL LL LA I tte 


Every effort is being made to complete the investigation promptly, and if the 
children are found eligible to receive the warrant it will be sent to you. Other- 
wise the aid cannot be paid. 


If you do not understand this notice, or are dissatisfied with the action taken, 
contact the county welfare department located at 
for discussion of any questions involved, 
County Welfare Department 


By 





Any applicant or recipient who is dissatisfied with the action taken upon his 
application, or with respect to the amount of aid granted may appeal to the State 
Department of Social Welfare, 616 K Street, Sacramento, California. (Welfare and 


Institutions Code, Section 1551) 


An appeal to, or a request for a hearing before the Social Welfare Board shall 
be made within one year after the date of the action with which the applicant or 
recipient is dissatisfied. (Welfare and Institutions Code, Section 104.5.) 





IMPORTANT: Information for all recipients of Aid to Needy Children: 


Should circumstances make it necessary for you to move, it is your responsi- 
bility to make proper arrangements with your County Welfare Department before you 
move, either out of the county or to a new address within the county. Otherwise, 
there may be an unavoidable delay or interruption in the receipt of aid. 


In accordance with your statement, formally sworn to at the time you signed 
the application, you are urged to discuss promptly with your county welfare depart-— 
ment any changes in circumstances or financial condition, This will include report— 
ing marriage of parent or a child as well as discussion of purchase or sale of real 
or personal property and any changes in income from property, earnings, or any other 
source. 
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DEPARTMENT BULLETIN NO. 263 (4 Aids) By ed ee 
TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: 1945 Legislation affecting 
Public Assistance Programs 
ANC, OAS,. ANB, APSB 


Certain laws enacted by the 1945 regular session of the Legislature affect 
two or mare Public Assistance Programs, and are set forth in detail in this Bulletin. 


Laws which affect individwal programs of Public Assistance, such as OAS, ANB 
APSB or ANC are covered by Department Bulletins Nos. 260, 261, 262 and 264, 


All legislation affecting Public Assistance becomes effective on September 


15, 1945. 
I, Water stock 


Chapter 44, statutes of 1945 (AB 205), adds the following sections to the Welfare and 
Institutions Code: 


1520.1 For the purposes of this chapter only, the ownership of stock in a 
water company not appurtenant to the land shall be considered real 
property to the extent of and in the amount necessary to obtain 
water for agricultural purposes. 


2163.4 For the purposes of this chapter only, the ownership of stock ina 
water company not appurtenant to the land shall be considered real 
property to the extent of and in the amount necessary to obtain 
water for agricultural purposes, 


The added sections affect the ANC (Sec, 1520.1) and OAS (Sec. 2163.4) programs and 
are self-explanatory. 


The addition of these sections has necessitated changes in the following sections of 
the Manual of Policies and Procedures: 


Sec. 130-00 ~ Real Property, Provisions of the W&IC 
140-00 - Provisions of the W&I Code Regarding Personal Property 
143-55 - Determination of Value of Stocks and Bonds 


II, Sale to the Public of Rules and Regulations 


Chapter 730, statutes of 1945 (AB 770),.adds the following section to the Welfare 
and Institutions Code: 


114.5 The Department shall cause to be published and made available for 


sale to the public at the cost of publishing all of its rules and 

regulations relating to: 

(a) The government of the Department. 

(bd) Any form of public assistance for which State aid is granted to 
the counties of the State, and over the administration of which 
the department has supervision,. including aid to the aged, aid 
to needy children, aid to needy blind, and aid to partially 
self-supporting blind residents. 


The department shall also provide at cost such subscription ser- 
vice as may be necessary to assure to purchasers of the printed 
rules and regulations prompt receipt of all additions and amend- 
ments to the rules and regulations of the department. 


Procedures for purchase under this section are in the process of 
being drafted. 


Ill, Confidential Nature of Public Assistance Records 


Chapter 1298, statutes of 1945 (AB 832), amends the following section of the Welfare 
and Institutions Code: 


118, 





Except _as otherwise provided in this section, all applications and 
records concerning any individual made or kept by any public officer 


or agency ppid¢? in connection with the administration of any provisior 


of this codes AfdThdings Phadtet 1 df Patt 2 df Pitision £/ dyid Pndstds 
1 of Pi¥ibidh BL dt WALEM FeLAEeA Bd PAE PAbAt toe At Of PdALAL ME LSALE/ 
bt WALEM AitéA At dy MMEMAALEY/ relating to any form of public 
assistance for which grants in aid are received by this State from the 
United States Government shall be confidential, and shall not be open 
to examination for any purpose not directly connected with the ad-~ 
ministration of such provision of this code. 

Except as otherwise provided in this section, no person shall publish 
or disclose or permit or cause to be published or disclosed any list 
of persons receiving any such public assistance... Except for purposes 
directly connected with the administration of d1/d déé Addidtaddd dnd 
Aid £6 Adddhdddt ¢hdtdféx such public assistance, no person shall 


publish, disclose, or use or permit or cause to be published, dis- 
closed, or used any confidential information pertaining to an appli- 
cant or recipient. 

Any violation of this section is a misdemeanor. 

The State Department of Social Welfare may make rules and regulations 
governing the custody, use and preservation of all records, papers, 
files and communications pertaining to the administration of the pub- 
lic assistance laws.. The rules and regulations shall be binding on 
all departments, officials and employees of the State, or of any 
political subdivision of the State and may provide for giving informa- 
tion to or exchanging information with public agencies or private 
social welfare or health agencies for their use in relation to cases 


in which such agencies,.as a part of their usual duties, are making 
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¢ social investigations for the purpose of rouwering social servi ces, 


and for making case records available for research purposes provided 
that such research will not result in the disclosure of the identity 
of applicants for public assistance. 


118,1 This section is repealed and its provisions incorporated in the amended 
section 118. 


The amended section affects the OAS, ANB, APSB and ANC programs. While the APSB 
law is not mentioned specifically, the provisions of tnis amended section are applic- 
able to APSB also by virtue of sec. 3460, W&I Code. 


The amendment of this section has necessitated changes in the following section of 
the Manual of Policies and Procedures; 


Sec, 102-70 - Applications and Records shall be Confidential 


IV. Appeals to Social Welfare Board 


Chapter 876, statutes of 1945 (SB 713. See also SB 89), amends the following 
section of the Welfare and Institutions Code: 





104.5 (a) Whenever any appeal to, or hearing before, the board is other- 
wise authorized by law, the appeal shall be made, or the hearing 
applied for, within one year after the order or other action com- 
plained of, The board may rehear any matter within six months after 
its original order or decision, on its own motion or on application 
of any intereste arty. <Any such appeal or, hearing, or rehearing 
may be heard by the board, or a referee designated by the board, 

(b) The board or referee conducting gid an appeal df, hearing, or 
rehearing shall have all the powers and autnority conferred upon the 
head of a department in section 353 of the Political Code. 

(c) If gfigf an appeal, Jf hearing, or rehearing is not heard by the 
board, a report of the proceedings shall be prepared by the referee 
conducting bith Abdbéad if pddting it and gd the report, together 
with any data the party appealing may desire, shall be presented to 
the board for final decision. Only the board may make such final 
decision. 

(da) This section shall not apply to proceedings conducted in accord- 


ance with 1 Chapter 5 of Part 1 of Division 43 of Title 2 of the 
Government Code. 








The amended section sets a one year limit within which a dissatisfied applicant or 
recipient of aid may appeal to the Social Welfare Board. Heretofore, in the absence 
of specific legislation, a three year statute of limitations was applicable. The 
amended section also gives the Social Welfare Board the specific right of rehearing. 
Subsection (d) exempts public assistance appeals from the uniform procedures pre- 
scribed in the "Administrative Procedures Act", enacted by Chapter 867, statutes of 


1945 (SB 705). 


The amendment of this section has necessitated changes in the following sections of 
the Manual of Policies and Procedures: 


Sec. 325-00 —- Provisions of W&I Code Regarding Fair Hearing 
325-95 — Re-appeals 


Very sincerely yours, 

se oe 
CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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FRANK Wy ORDAN, Secretary of State 
DEPARTMENT BULLETIN NO. 264 (ANB~APSB) 


By Oe 
TO: COUNTY BOARDS OF SUPERVISORS Assistant Secretaty of State 


COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Increase in the Amount of Aid- 
Aid to Needy Blind 
Aid to Partially Self-Supporting 
Blind Residents 


Sections 3025 and 3084 of the Aid to Needy Blind law and Sections 3420 
and 3472 of the Aid to Partially Self-Supporting Blind Residents law, Welfare and 
Institutions Code, have been amended by Senate Bills 336 and 1262 which became 
Chapters 1346 and 1350, respectively, Statutes of 1945, These amendments become 
effective September 15, 1945, increasing the amount of aid from $50.00 to $60.00 
a month, The grants of current recipients shall be adjusted on September 15, 1945, 
to bring the grant of aid into accord with the provisions of the amended sections, 
and all actions of the Board of Supervisors on applications and Notices of Change 
on or after September 15, 1945, shall be in accord with these amendments. 


The following rules and regulations pertain to these amended sections of 
the Code. All existing rules and regulations which are in conflict with these 
amendments are cancelled effective September 15, 1945. Rulings in the Manual of 
Policies and Procedures have been amended and the revised Manual Sections are being 
forwarded, 


Very sincerely yours, 


sone 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


Section 3025 ANB 


Section 3084 ANB 


Section 3420 APSB 


"There is hereby appropriated out of any money in the 
State Treasury not otherwise appropriated to every county 
in the State, maintaining, supporting, or caring for, as 
hereinafter provided in this chapter, any needy blind person, 
resident of such county, and not an inmate of any institu- 
tion supported in whole or in part by the State or any of 
its political subdivisions, aid not in excess of three 


hundred sixty dollars ( $360) per annum for each such needy 


blind person so maintained, supported and cared for, or aid 
not in excess of seven hundred twenty dollars ($720) per 
annum in the event such needy blind person has no county 
residence as provided in this chapter," 


"If the county board of supervisors is satisfied that 
the applicant is entitled to aid under the provisions of 
this chapter, it shall, without delay, issue an order 
therefor, 


"The amount of aid to which any applicant shall be 
entitled shall be, when added to the income (including the 
value of currently used resources, but excepting casual 
income and inconsequential resources) of the applicant from 
all other sources, sixty dollars ($60) per month. If, 
however, in any case it is found the actual need of an 
applicant exceeds sixty dollars ($60) per month such appli- 
cant shall be entitled to receive aid in an amount, not to 
exceed sixty dollars ($60) per month, which when added to 
his income fincitine the value of currently used resources) 
from all other sources, shall equal his actual need. 


"The aid granted under this chapter shall be paid 
monthly, in advance, out of such funds as may be designated 
by the board of supervisors on warrant of the county auditor 
of the county. Payments of aid shall be commenced as of the 
first day of the month in which the application is granted, 
unless otherwise directed by the State Social Welfare Board 
in cases in which an appeal is taken; but in any event the 
beginning of aid shall not antedate the date of application," 


"There is hereby appropriated out of any money in the 
State Treasury not otherwise appropriated to every county in 
the State, maintaining, supporting, or caring for, as here- 
inafter provided in this chapter, any blind person, resident 
of such county, and not an inmate of any institution suppor- 
ted in whole or in part by the State or any of its political 
subdivisions, aid not in excess of three hundred sixty 
dollars ($360) per annum for each such blind person so 
maintained, supported and cared for, or aid not in excess 
of seven hundred twenty dollars ($720) per annum in the 
event such blind per$on has no county residence as pro- 


vided in this chapter; 


(1) 


Section 3472 APSB "If the géunty board of supervisors is satisfied that 
the applicant is entitled to aid under the provisions of 
this chapter, it shall, without delay, issue an order 
therefor, The amount of aid to which any applicant shall 
be entitled shall be, when added to the net income of the 
applicant from all other sources, sixty dollars ($60) per 


month. 


"Net income from any of the following sources of 4 
combined total value not exceeding eight hundred dollars 
($890) per annum shall not be considered for any purpose? 


"(a) Income from applicant's labor or services; 

(vb) The value of foodstuffs produced by the applicant 
or his family for his use or that of his family; 

(c) The value of firewood and/or water produced on the 
premises ¢ the applicant or given to him by another for the 
applieant's use; 

(d) The value of gifts; 

(e) The value of the use and occupancy of premises 
owned and occupied by the applicant; 

(f) The net income from real and personal property 
owned by the applicant, 


"Income in additien to the above specified shall be 
computed on the basis of net income," 


These segtions have been amended to provide an increase in 
the maximum Aid to Needy Blind and Aid to Partially Self-Supporting Blind Residents 
grants from fifty @ollars ($50) to sixty dollars ($60) a month, Since this increase 
in the amount of aid will require adjustment in the grant of those currently receiv- 
ing aid on September 15, 1945, the following information may facilitate completion 
of the adjustment which will be necessary. 


An increase in the amount of the grant to both Aid to Needy 
Blind and Aid’ to Partially Self-Supporting Blind recipients will become effective 
September 15, 1945, Supplemental warrants shall he mailed to all reeipients on that 
date or as soon thereafter as administratively possible. An addition to the “Thirty 
Day Rate Table for State Aid" is attached, bringing the Table up to a $60 monthly 
rate. It will be noted that under the amended sections each person receiving Aid to 
Needy Blind or Aid to Partially Self-Supporting Blind Residents on September 15, 
1945, will be entitled to a supplemental warrant in the amount of $5.33 for the 
balance of September, 1945. In order that the supplemental warrants may be issued 
on September 15, 1945, to cover the additional amount payable for that month, 
counties may secure action by the hoards of supervisors in August on increases to be 
effective September 15, 1945. Board action should cover the total monthly increase 
of $10 and not only the amount of the supplemental warrant, e.g., increase on 
September 15, 1945, from $50 to $60, 


Reports of increases in the current aid grants in accord 
with these amended sections may be submitted to the State Department of Social Wel- 
fare in list form or by use of the Notice of Ohange form for the individual case, 
If a list is ueed it should be in accord with the attached form (Temp, $3 Bl) and 
cases shall be listed in numerical order according to State number, Two copies 
thereof should be submitted showing action of the board of supervisors, When lists 


(2) 


are used proper notation must be made in the chronological record for the individual 
case in the county file showing the increase in the amount of aid effective Septem 
ber 15, 1945. Use of a rubber stamp is suggested in order to record the following 
information: 


"Aid increased effective September 15, 1945, to $ in accord with 
Sections 3084 or 3472 of the Welfare and Institutions Code per action 
of the Board of Supervisors on i 





Date 


In Aid to Needy Blind adjustments may be made in the October 
or November warrants for any income received during September, 1945, The usual 
Notice of Change showing the source and amount of income, etc., must be submitted 


for every case in which a change in income is reported. 


The amendment to Section 3084 in effect means that $60 a 
month is required to meet the basic needs of Aid to Needy Blind recipients, Thus on 
October 1, 1945, all Aid to Needy Blind recipients will receive a $10 increase in 
the amount of the grant, including those for whom excess need has been established 
and those who receive less than the statutory maximum due to the possession of 
income or resources. 


All Aid to Partially Self-Supporting Blind Residents recipi- 
ents will receive a $10 increase in the amount of the monthly grant. 


There has been no change in the ratio of Federal, State and 
County participation, The State share remains 1/2 and the County share 1/2 for aid 
paid to persons having one year or more county residence (six months for persons who 
became blind while residents of California), the Federal share (1/2 up to $40) being 
first deducted from the total as in the past, The State will continue to pay the 
entire amount, less the Federal share, for all cases having less than the required 
county residence, The following examples illustrate the ratio of participation in” 
the different types of cases: 


TOTAL FED. | STATE | COUNTY | TOTAL FED. | STATE | COUNTY | TOTAL FED. | STATE | COUNTY 


REGULAR FEDey | 60000 | 20000 | 20200 | 20200 55000 | 20000 | 17050 | 17650 35200 | 17250 8075 8675 
STATK, & CO : 





NON=COUNTY 60000 | 20000 | 40.00 | NONE | 55000 | 20000 | 35000 | NONE | 35000. | 17650 | 17650 | NONE 
NON=FEDER AL 60200 NONE | 30000 | 30.00 55400 NONE | 27050 | 27050 35000 None | 87050 | 1750 
NON=COUNT Y~ 60000 | None | 60600 | NONE | 55000 | NONE | 55000 | None | 35.00 | NONE | 35000 | NONE 
NON*@FEDER AL 


The Manual of Policies and Procedures, Sections 601-00 
through 601-99, "Estimates, Advances and Expenditures", remain in effect. 


Reports of aid paid will continue to be made as outlined in 
the Manual in Sections 626-00 through 629-99, "County Aid Olaims" except that the 
appropriate sections in this portion of the Manual have been revised to show the 
increase in the maximum grant of Aid to Needy Blind and Aid to Partially Self- 
Supporting Blind Residents from $50 to $60. , 
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Ferward two copies to 
State Department of Social Welfare 
Sacramento, California 


Date 


AID TO THE BLIND AUTOMATIC INCREASE LIST 
EFFECTIVE SEPTEMBER 15, 1945 


FROM COUNTY 


The following recipients of Aid to the Blind are entitled to an 
automatic increase in aid of Ten Dollars ($10.00) per month each, 
thus raising the grant from Fifty Dollars ($50.00) to Sixty Dollars 
($60.00) per month, or adjusting the grant so that the income plus 
the Aid totals Sixty Dollars ($60.00) per month. These increases 
are made to conform to the provisions of Sections 3025, 3084, 3420 
and 3472 of the Welfare and Institutions Code, effective September 
15, 1945, 

This list includes cases in which the only adjustment is the 


automatic increase as required by law, and not those in which changes 
in income have occurred. 


PAGES TO APPROVED BY THE BOARD OF SUPERVISORS 


OF THE COUNTY OF ON ° 


(Date) 


Signature of County Clerk or Deputy 


STATE CASE NUMBER NAME OLD RATE NEW RATE 


(Note: List cases in numerical order according to State Case Number. This form to 
be used for first page only. Blank sheets may be used for additional pages.) 


Form Temp 93 (BLIND), JULY, 1985 
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WASHINGTON BUILDING : ’ 
eet Department of Social Welfare 
LF 7 > 
SAN FRANCISCO OFFICE ane ere 1945 AUG 29 PM 
DAVID HEWES BUILDING DIRECTOR 2 54 
SOs Makar Sacramento 14 
August 28, 1945 Fp 
= | See SM YORDAN 
STATE ae UL TATE 
Hon. Frank M. Jordan pia ~ SFCALIFORNIA 


Secretary of State 

Room 109, State Capitol 

Sacramento, California 
Lm 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of the following regulations, 
currently effective, made by the State Department of Social 
Welfare. 


Department Bulletin No. 258 (WS) 
Department Bulletin No. 259 (GR) 
Department Bulletin No. 260 (ANB & APSB) 
Department Bulletin No. 261 (OAS) 
Department Bulletin No. 262 (ANC) 
Department Bulletin No. 263 (4 Aids) 
Department Bulletin No. 264 (ANB-APSB) 
Department Bulletin No. 265 (CWA) 


These regulations are filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 

Cpe 

CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


366: b5 
Attachments 


Certified as ‘a Regt tion (or as 
Regulations) of the 


(Name of Cocoa a 
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SACRAMENTO 
616 K STREET 


: ; ; » WHC 103, NS, Nb, 120 
a Earl Warren 
MAIN OFFICE Governor 


a7 STATE OF CALIFORNIA : 
LOS ANGELES OFFICE 
WASHINGTON BUILDING . E j L E D 
obagaiee ae rae Department af Sacial Melfare In the office of the Secretary of State 
CHARLES M. WOLLENBERG of the State of California 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING DIRECTOR 3 
995 MARKET STREET Sacramento AU G 2 9 1945 


is July 2, 1945 FRANK WJORDAN, Secretary of State 
By ee 
DEPARTMENT BULLETIN NO. 258 (ws) Assistant Secretary of State 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
i COUNTY AUDITORS 


IN REPLY PLEASE REFER 
TO: 


Subject: Civilian War Assistance 
Philippine Repatriates 
Injured Civilian Defense Workers 


Enemy Aliens and Others Affected by Restrictive 


Governmental Action 
Assistance to German Nationals Through 


Swiss Legation 


The following material in regard to the War Services program has been 
received from the Social Security Board, 


A, CIVILIAN WAR ASSISTANCE 


1, Philippine Repatriates 
a, Continuing Assistance 


Bulletin 251 (WS) states on page 3 under (c) Continuing Assistance ~ 
"Cases requiring assistance for longer than 60 days for the adjustment 
period will be reviewed by the State Department of Social Welfare and 
referred to the Federal representative for individual case decisions in 
regard to continuing assistance," 


You recently completed schedules on all Philippine repatriate cases re~ 
ceiving assistance on May 31, 1945, These schedules will serve as a 
basis for further review by the State Department of Social Welfare, and 
for planning for future handling of the remaining cases. In the mean- 
time such cases may be carried on the assistance standard for the 
"Individual Adjustment Period." The ANC incidentals standard should be 
used, with consideration given to special items of need, such as trans~ 
portation, in individual cases, 


The following policy statement in regard to eontinuing assistance has 
been received: "No definite limitations have been placed upon the length 
of time a person may receive Civilian War Assistance, However, Civilian 
War Assistance is an emergency program and assistance is provided on a 
month-to-month basis for general maintenance for those people who are 
temporarily unemployed, or i111, or who for some other reason may need 
assistance, In many instances after an adjustment period of several 
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weeks, the recipient will in all probability regain his health suffi- 
ciently to secure employment. Other cases may become eligible for 
various benefits, and in some few instances they become eligible for 
some public assistance program, It must be kept in mind that this 
fund is in no way a pension, nor is it an indemnity payment to com- 
pensate for losses, Hven though the need for assistance may cease, 
the need for service and counseling may continue," 


Civilian War Benefits 


Enemy Action Cases — Termination of Detention 


Civilians liberated in the Philippine Islands cannot be considered 
detained after May, 1945, and benefits to their dependents are to be 
terminated with that month, This presumption will be rebuttable by 
evidence that the casualty is still unable to return to the United 
States. If civilians are repatriated before June 1, 1945, benefits 
terminate the month before the month of repatriation, 


Benefit payments are made for the previous month; for example, if the 
repatriate returns in May, the benefit payment made in May for the 
month of April will be the last benefit payment received by his de~ 
pendents. 


If, however, the civilian or his dependents are in need after Civilian 
War Benefits cease, Civilian War Assistance may be used for this pur- 
pose. 


Disabled Repatriates and Evacuees 


Disability benefits will be payable to citizens and nationals who are 
returned to this country if the disability is caused by malnutrition 
or maltreatment during detention, 


We understand that this expansion of coverage was intended also to 
cover injury due to enemy action; such cases, therefore, should be 
referred to the Old Age and Survivors Insurance Field Office for con+ 
sideration, Persons who were not actually interned but who were living 
in enemy-occupied territory and suffered resultant disabilities should 
also be referred. Payments on the basis of disability will be made 
only for the period during which the individual is in this country. 


Civilian War Assistance may be used, if necessary, pending receipt of 
Civilian War Benefits, However, Civilian War Benefits and Civilian 
War Assistance can be duplicated only for the first 30 days to allow 
time for the processing of the benefit claim. Since benefit payments 
are made for the previous month, this would mean that a benefit payment 
made in May for the month of April could duplicate assistance payments 
made in April although it could not continue to duplicate assistance 
given during the month of May, 


In response to requests for a summary statement of pertinent facts about 
the Civilian War Benefits program which could be used by county staffs, 
the Bureau of Old Age and Survivors Insurance has prepared a statement 
which is attached to this bulletin, 
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Transportation 


Counties have raised questions about Philippine repatriates who, after 
having arrived in the local community, have indicated a desire to go to 
some other location, either to visit relatives, or to look for work, 

or for other purposes. The policy of the public welfare departments 

at the ports of debarkation has been to discuss plans with the re- 
patriate and, where necessary, to provide transportation to his 
permanent home, or to a destination which he may select if he has no 
permanent residence. Apparently, many repatriates have found it 
difficult to settle in the community to which they have requested 
transportation, This may be due to the excitement of their arrival in 
this country or to reasons connected with their long confinement. Some 
of them may have thought of this initial trip as a means of getting to 
their relatives, with little or no thought beyond this temporary plan. 
We recognize the problems which many of these repatriates find in 
attempting to make long time plans. We believe that it is very neces- 
sary that the local agency worker talk through the situation with the 
repatriate and help him to arrive at a sound plan before subsequent 
transportation would be granted, 


Nationals of Other Countries 


The Canadian and British Consulates wish to provide care for all British 
and Canadian subjects. The British Embassy recognizes that serious 
problems have arisen for this group but it prefers that the British 
Consulate should assume full responsibility, The British Consulate is 
anxious for all their Nationals to return to their home countries, If 
British subjects wish to remain in this country, we must assume that 
they have sufficient resources to maintain themselves. As a result of 
the request by the British Embassy Civilian War Assistance may not be 
used for British subjects. 


According to the British Embassy, the wife and children of a British 
subject are also British subjects and eligible for assistance from 
the British Consulate. However, families of mixed nationality and 
families of doubtful nationality may be cared for under the Civilian 
War Assistance program even though the head of the family is British. 
In these cases, assistance from the British Consulate should be con- 
sidered as a potential resource before the Civilian War Assistance is 
issued, 


The U, S, Public Health Service will provide hospital care for British 
and Canadian nationals. 


Clearance should be made with the Swiss Consulate in regard to possible 
assistance and services available to Swiss nationals, 


Civilian Employees of the War Department or Navy Department 


Bulletin 251 (WS) provides under item 5 on page 4, that civilian 
employees of the War and Navy Departments who have been interned in 
the Philippines are eligible for Temporary Civilian War Assistance 
pending receipt of back pay. Clearance should be made in each case 
to determine, if possible, when back pay will be available. Full 
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grants for clothing should ‘not be made when sufficient funds are 
expected to be available within a few days, but minimum essential 
clothing requirements needed immediately may be provided, 


f. Referrals to Other States 


Referrals to other states should be directed to state departments of 
public welfare rather than to local agencies. In some states the War 
Services program is centralized in the state office. By sending all 
referrals to state offices, assistance and guidance can be given the 
counties in providing better service to applicants for War Services, 


Referrals should be sent out as promptly as possible in duplicate and 
should contain the total amount of assistance given and breakdown of 
the items covered, It is especially helpful to those counties plan- 
ning with families at points of destination to know what assistance 
has been given. Furthermore, it is essential to know the types and 
amounts of assistance in order that there may be no duplication, 


2. Injured Civilian Defense Workers 


Civilian defense workers who are injured or killed in the performance of 
civilian defense duties or training after April 30, 1945, are excluded 

from coverage, Initial filing of civilian defense workers! applications 
for Civilian War Benefits, however, can be received up to June 30, 1945. 


We understand that the date, June 30, rfers only to initial applications, 
and that applications for continuance of disability benefits will continue 
to be received after June 30, 1945, Likewise, dependents! claims based 
on the death of a disability beneficiary will not be affected, 


Civilian War Assistance can continue tobe used, if necessary, for civilian 
defense workers who are injured before June 30, 1945, if they are ineligi- 
‘ble for Civilian War Benefits, or until they are in receipt of such bene= 
fits, It is assumed that no further casualties will occur in the course 
of civilian defense activity after the Office of Civilian Defense disbands 
on June 30, 1945, 


ENEMY ALIENS AND OTHERS AFFECTED BY RESTRICTIVE GOVERNMENTAL ACTION 


The Legation of Switzerland no longer acts in behalf of the German Government 
in providing assistance for German citizens who desire repatriation. Dependents 
of these German citizens may be eligible for assistance under the Enemy Aliens 
and Others program if need can still be attributed to restrictive action of 

the Government, The Consulate of Switzerland in San Francisco states that no 
German citizens were receiving assistance from the Legation of Switzerland 

May 8, 1945, when this policy went into effect, 


The Spanish Government is no longer representing the interest of Japanese 
nationals who are living in the United States, 


Very sincerely yours, 
CL, WEEE 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 


Attachment 
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INSTRUCTIONS FOR PUBLIC ASSISTANCE STATE AGENCY EMPLOYERS ON EVACUEES 
(Source: Release of Social Security Board June 22, 1945) 





In order to assist staff members of Public Assistance State Agency Offices 
to answer some of the questions raised by repatriates and evacuees returning 
from the Pacific theatre of war regarding Civilian War Benefits it is believed 
the following may be helpful. 


(1) Who is eligible to file for benefits? 


Evacuees and repatriates who may be eligible to file for Civilian 
War Benefits fall into two general categories as follows: 


(a) Citizens or nationals who are returned to this country 
in a disabled condition, either temporary, total or a 
partial permanent disability to at least 30 percent of 
total disability and; 


(ov) Relatives or survivors of deceased, missing or detained 
persons whose death or detention results from enemy 
action, if either the claimant or the person who is 
detained, missing, or deceased was a citizen. 


Disability benefits will be payable to citizens and nationals 

who are returned to this country in a disabled condition as the 
result of enemy action. Generally speaking, a "national" is a 
person who owes allegiance to the United States even tnough such 
person is not a citizen. The term includes, for example, natives 
of Guam and the Phillippine Islands. 


Disabilities resulting from maltreatment (including malnutrition) 
while detained by the enemy will be covered, 


Initial determination of eligibility for Civilian War Benefits 
will be made by field offices of the Bureau of Old-Age and Survivors 
Insurance. 


Final determinations of eligibility will be made by the Central 
Office of the Bureau of Old-Age and Survivors Insurance. 


(2) Where to file application for Civilian War Bonefits 


If returning evacuees or repatriates request information as to 

the proper place to file an application for Civilian War Benefits 
they should be directed to the nearest Social Security Board Field 
Office. Field office personnel will interview such applicants and 
accept and develop their claims and forward same to the Central 
Office in Baltimore, Maryland for final determination. 


Seamen and members of the armed forces are not covered under this 
progran. 


Civilian employees of the government and civilian employees of 
Government Contractors are also excluded. These employees are 
covered by the United States Employees! Compensation Commission. 


(a) 


(bd) 


(c) 


(a) 


a ae 


Such employees should be referred direct tu vhe United States 
Employees! Compensation Commission. 


(3) Basis for computing benefits 


The amount of any benefit is computed on the basis of the monthly 
earnings of the deceased, missing, detained or disabled civilian 
worker, Annual, weekly or daily earning rates will be converted 

to a monthly basis for computation of benefit purposes. Harnings 
from self-employment will form the basis for computation of benefits 


in such cases. 


(4) What are minimum and maximum benefits 





The amount of benefit payments vary according to conditions in 


individual cases. 


helpful; 
Percent of Monthly 

Beneficiaries __Harning Rate 
Wife or widow 
of deceased or 30% 
detained worker 
Increase for 
each child 10% 
One child of deceased : 
or detained worker but 20% 
no wife or widow 
Increase for each 10% 
additional child 
Qne dependent parent 
of deceased or detained 20% 
worker 
Two dependent parents of t 
deceased or detained worker 40% 
Total disability of 
repatriated worker 66 2/3% 


Partial disability of 
repatriated worker 
(at least 30%) 


Possibly the following examples will be found 


Minimum* Maximum 
$30.00 $45.00 
$10.00 $15.00 

(not to exceed (not to exceed 
$66.67) $85.00) 
$20.00 $30.00 
$10, 00 $15.00 

(not to exceed (not to exceed 
$66.67) $85.00) 
$20.00 $30.00 
$30.00 $45.00 
$30.00 $85.00 


66 2/3% mltiplied $30, 00mltiplied$s5, 00 


by degree of 
partial 
disability 


by degree of multiplied 
partial dis- by degree 

ability or $10 of partial 
whichever is disability 
greater 


Applicable also where there was no monthly earnings rate because the 


civilian casualty was not gainfully employed, 


wks 


Certified as a Regulation (or as 
Regulations) of the é 
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Sacramento FILED 
June 29, 194 
9, 1945 in the office of the Secretary of State 
of the State of California 


AUG 29 1945 
K WORDAN, Secretary of Stats 


By Le 
Assistant etary of State 






DEPARTMENT BULLETIN NO. 259 (GR) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Monthly Statistical Report 
on County Aid to Persons: of 
Japanese Ancestry. 


Substantial numbers of persons of Japanese ancestry originally 
evacuated from California are expected to return to the State as a result 
of the recent U. S. Supreme Court decision and closing of War Relocation 
Centers. 


In order that current and accurate information on the dependency 
status of this group may be available, the State Department of Social Welfare 
requests the Board of Supervisors of each county to have completed and sub- 
mitted each month a Statistical Report on County Aid to Persons of Japanese 
Ancestry (Form GR 238). 


Since the report includes information usually obtainable from 
more than one county agency, it is suggested that the Boards of Super- 
visors authorize some one officer or agency to secure the necessary data 
from the various agencies, compile the report and submit it to this 
Department. An initial supply of report forms is being sent to each 
Board of Supervisors. 


This report should be received at the State Department of 
Social Welfare not later than the 18th of the month following the month 
covered by the report. The first report, covering the month of July, 
will be due on August 18. 


Very sincerely yours, 
WI 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 


INSTRUCTIONS FOR COMPLETING FORM GR 238 

MONTHLY STATISTICAL REPORT ON COUNTY AID TO PERSONS OF JAPANESE ANCESTRY 

SECTION A. HOSPITAL OR INFIRMARY CARE AT COUNTY EXPENSE 
Report in this section all wea (excluding inmates of State 

institutions) of persons of Japanese ancestry which involve hospital or infirmary 
care at the expense of your county, whether confinement is in your own county 
hospital, county home, infirmary or sanatorium or in some other public or private 
hospital, home or sanatorium. 


Do not include cases whose care is chargeable to another county. 


SECTION B. COUNTY GENERAL RELIEF 

The information requested in this section corresponds generally 
to that reported by county welfare departments on Form GR 237 (Monthly 
Statistical Report on General Relief) except that it applies only to persons 
of Japanese ancestry and for this report both intake and caseload counts 
combine "General Home Relief" and "Other General Relief From County Indigent 
Fund," which are reported separately on Form GR 237. 

County Welfare Departments will continue to include on their 
GR 237 reports data on cases reported in Section B of Form GR 238. 

Do not include cases receiving Federal assistance under the War 
Services Program reported on Form WS-7, (Monthly Statistical Report on Ser- 
vices and Assistance to Enemy Aliens and Other Persons in Need Because of 


Restrictive Action of the Federal Government). 


‘ 


. 


. 


County Report for the Month of 19 


State of California * °° ; De tment of Social Welfare 


MONTHLY STATISTICAL REPORT 
TO THE STATE DEPARTMENT OF SOCIAL WELFARE ON 
COUNTY AID TO PERSONS OF JAPANESE ANCESTRY 








A. 





B. 


HOSPITAL OR INFIRMARY CARE AT COUNTY EXPENSE 






Total admitted during month (sum of la through 1d).... 
a. To hospital (acute medical or surgical).....essese. 


b. To county home, infirmary or hospital (chronic).... 
c. To sanatorium or hospital (tuberculosis) ....cecsese 


Gi CCMEE OSB BCEE Yel ca puis. wes co's Weel a Piso: st. Sasran huge : 


Total receiving care during month (sum of 2a through 
ERD sieve eM a: ws aiaten & eabentee ee ee Aare Medan BiStE oiidcge eo. Giayh ca 


a. In hospital (acute medical or surgical) .......eee- ‘ 


b. In county home, infirmary or hospital (chronic).... 


c. In sanatorium or hospital (tuberculosis) ...e.e-esee 
is Other CME EEY He onc s oat ew Bele ee ere oe ee we ee meee ee is 


— eo —-— ei ir 


COUNTY GENERAL RELIFF* 








Total accepted for assistance during 


month (3a plus 3b).......... Mareen ea hore 
Aer PAM CASHE seca ovelere oftis = iesuele dtoraretsie te, care 
bs One! person [CaSeSicie se elsiwe ss ess Sreyeraieasie ta 


Total receiving assistance during month 


(4a plus Bie Pale oe eee oer eee reeves ¢eeeeae 
Qe DAMIR ES mses ett ayes cual Miers s sedaae hue ONC a ine 
Ds" ORB PeTSGN CAG As eal iss crn ha ores OW ack oe 


A A tt A nnn fen ee eens te ee eS ee 
*Including General Home Relief and all other forms of General Relief regularly re- 
ported by County Welfare Departments on Form GR 237. 


Signature of 
Reporting Officer 


Title 


Agency 
Date 





Form GR 238, June, 1945 


Certified as a Regulation (or as 
Regulations) of tr* 


! Deer. 0 
Name of Sta Agency 
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(Signature) Z 


| 


(Title) 
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Earl Warren 
Governor 
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MAIN OFFICE 
SACRAMENTO 
616 K STREET 

STATE OF CALIFORNIA 


Department of Social Welfare 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 
CHARLES M. WOLLENBERG 

DIRECTOR 


of 


SAN FRANCISCO OFFICE 
995 MARKET STREET Sacramento 14 
e August: 28, 1945 
Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 
L. IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 
Attached are three copies of the following regulations, 


currently effective, made by the State Department of Social 
Welfare. 
S.D.S.W. REGULATION BOARDING HOMES NO. 6 and 7 


These regulations are filed in accordance with Article 21 of 
Chapter 3 of Title 1 of Part 3 of the Political Code as 
amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


C wu. 
CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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(13) 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG in the office of the Secretary of State 
DAVID HEWES BUILDING of the State of California 


995 MARKET STREET DIRECTOR 


ah = AUG 29 1945 


Sacramento 


Gv. July 30, 1945 





§.D.S.W. REGULATION BOARDING HOMES NO. 6 


TO: ACCREDITED AND INSPECTION AGENCIES 
pee CHILD PLACING AGENCIES 
COUNTY WELFARE DEPARTMENTS REPENS PCEASERERaR 


TO: 


Subject: Parent-Child Homes 


Small Parent-Child Homes: 


The Standards for Foster Home Care for Children revised April 1945 
and transmitted with S.D.S.W. Regulation Boarding Homes No. 1 are to be used 
in inspecting and licensing the small parent-child home consisting of not 
more than three family units, counting the foster mother's own family unit, 
nor more than four children, counting the foster mother's own children under 
sixteen years. 


Certain modifications of these standards which are basic need, 
however, to be mentioned: 


1. Definition: A parent-child home offers board and room, or room 
alone, to parents with their children, including as a clearly 
defined part of the service offered, care and supervision of the 
children while the parent is away, either at work or elsewhere. 


2. Number and Type of Children 


(a) The small parent and child home is limited to three family 
units counting the foster mother's own family, and four 
children counting the foster mother's own children under 
sixteen years. 


(bo) The religious background of the parent-child home foster 
parents may assume less importance at placement since, as in 
day care, responsibility for the religious needs of the child 
may be assumed by the child's own parents. 


3+ Family Conditions 


(a) In the parent-child home, supervision of the child is shared 
by the own parent and foster parent. A careful prior agree- 
ment as to who shall be responsible for the child's super- 
vision at all times, and who shall be responsible for the 


? 


various details of child care, needs to be made in order to 
prevent misunderstandings between own parent and foster 
parent and confusion to the child. 


(b) Responsibility assumed by foster parents for the child's 
social, religious, and recreational activities will depend 
upon the agreement worked out between the own parent and 
foster mother. 


Large Parent-Child Homes: 


Under separate cover, we are sending you a copy of the Standards 
for Parent-Child Homes in California approved by the Social Welfare Board in 
January 1945. These standards apply to the larger parent-child homes which 
accept more than three family units, including the operator's own family, 
or more than four children, including the operator's own children. Form 
BHC 16,issued September 1942, entitled "Standards for Paront and Child Homes 
Accepting More Than Three Family Units}! is now obsolete. 


Forms to be used in Parent-Child Program: 


Parent-child application: forms, renewal application forms, and 
register forms are available for this program. Note list of forms appended 
to §.D.S.W. Regulation Boarding Homes No. 4, Accredited and Inspection Agency 
Procedure. 


Certified as a Regulation (or as 
-Regulations) of the ee. : [ 
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SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
DAVID HEWES BUILDING 
995 MARKET STREET DIRECTOR 
(3) 
Sacramento 
. August 13, 1945 


SeDeSeWVe REGULATION BOARDING HOMES NOe 7 


TO: ACCREDITED AND INSPECTION AGENCIES 
CHILD PLACING AGENCIES 
bs COUNTY WELFARE DEPARTMENTS 
IN REPLY PLEASE REFER 
TO: 
Subject: Foster Homes with Expanded 
Summer Programs 


Foster homes which operate an expanded summer program, or summer 
camp program on the same premises used for year-round care, should be licensed 
for the number of children permitted for year-round care and the number per-= 
mitted for summer careo 


Accredited and inspection agencies should evaluate the summer program 
offered in such foster homes for the maximum number of children for which the 
agency has previously been delegated jurisdiction in 24-hour caree The maximum 
number of children receiving summer care for which any accredited or inspection 
agency would assume responsibility would be fifteen in number (including the 
children of the foster mother's own family under sixteen years of age). The 
license issued should specify the maximum capacity both for year-round care and 
for summer careo 


Foster homes offering summer care to more than fifteen children, 

‘ including the foster mother's own children under sixteen, should be referred by 
accredited and inspection agencies to the representative of the State Department 
of Social Welfare for licensing study and permission to operate a summer programo 
The accredited agency in such instances should issue the license for year-round 
care and the State Department of Social Welfare will be responsible for issuing 
a letter of permission for the care of the additional children in summer. 


Those portions of the present foster home standads which are appli- 
cable should be followed, and the following assume particular importance in 
evaluating the summer program offered: 


lo Desirability of health clearances for foster family and staffo 


2. Desirability of pre-placement health examinations of all children 
accepted for careéo 


30 Provision for satisfactory segregation of children who become illo 


4. Maintenance of a distance of three feet between all bedse 


5e 


Go 


To 


Go 


Do 


109 
ll. 


12. 


13 


14. 


Provision of one toilet for every eight to ten persons and one tub 
or shower for every eight to ten persons. 


Adequate provision for keeping clothing and personal possessions 
of childreno ; 


Fire clearance of all temporary structures used in summer only, 
regardless of number of children cared for, in addition to the usual 
clearance required when the number of children exceeds sixe 


Inspection wherever possible by local health department of water and 


milk supply, refuse and sewage disposal, water analysis of swimming 


pools, general sanitation of premises, end food preparation and 
storageo 


Supervision of swimming and boating activities by a person trained 
in American Red Cross life-saving course or the equivalent. 


Availability of medical care, and provision for first aido 
Maintenance of adequate nutritional standards. 


Consideration of the effect of the expanded summer program on the 
adequacy of care for childron accepted for year-round careéo 


Provision for activities and free play to make the summer's experience 
a profitable one for the children. 


Provision for enough assistance to the foster mother to insure adequate 
supervision end direction of children's activities as well as adequate 
maintenance of the regular housekeeping aspects of the homec 


= 


5 

Earl Werren 

MAIN OFFICE diner 
SACRAMENTO 

616 K STREET 


ss STATE OF CALIFORNIA 
LOS ANGELES OFFICE 
ie en, Department of Social Welfare 


SAN FRANCISCO OFFICE 
DAvID HEWES BUILDING 


995 MARKET STREET Sacramento 14 
(> August 28, 1945 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


CHARLES M. WOLLENBERG 


DIRECTOR 


IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of the following regulations, 
currently effective, made by the State Department of 
Social Welfare. 


FEE SCHEDULE 


These regulations are filed in accordance with Article 
21 of Chapter 3 of Title 1 of Part 3 of the Political 
Code as amended by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


se oa 
CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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MAIN OFFICE Kari Warren 
616 K Street Governor 


Sacramento 
STATE OF CALIFORNIA 
LOS ANGELES OFFICE 
Washington Suilding Department of Social Welfare 


311 South Spring Street | F I 'B E D 


SAN FRANCISCO OFFICE Pein tae pera oe in the office of the Secretary of State 
David Hewes Building DIRECTOR the S f Californi 
995 Market Street , of the State of California 


AUG 30 1945 
Sacramento FRANK IWJORDAN, Secretary of Stat 
== 4997 August 27, 1945 Pues ty of State 
a. ' py_ 7 TF ee 
AssistantGecfetary of State 
MANUAL LETTER NO. &7 


The attached manual revisions are to be entered in your copy 
of the Manual of Policies and Procedures and the revision numbers can- 
celled on the separators for the revised chapters. Revision numbers 
are listed for the two chapters as follows: 


Residence Revisions 44 thru 51 
Continuing Services Revisions 74 thro 79 


The revisions were approved by the Social Welfare Board on 
July 26, 1945, and are effective immediately. 


These sections now provide for inter-county transfer of non- 
county aid recipientse The procedure is designed to prevent inter- 
ruption in the receipt of aid due to change in county residence. 


Sec. 122-50 combines the provisions of former Section 122-50 
with Section 122-67, and the latter section is now obsolete. 


Sece 122-65 now permits the first county to pay non-county 
aid, under certain circumstances, until the recipient has acquired one 
year of residence in some other countye ; 


Sece 122-70 sets forth the general policies governing con- 
tinuous payment of aid to non-county recipients who change residence. 


Sece 37000 adapts the present transfer procedures involving 
the use of Forms Ag, Bl, CA 215, and other transfer forms, to the 
transfer of a non-county aid recipient. 


The attached forms Ag, Bl, CA 215 show how to adapt the pre-~ 
sent form when using it for transfer of non-county aid recipients. 


Form Ag, Bl, CA 218, also attached, has been revised so that 
it is applicable both to the transfer of regular and to non-county re- 
cipientse The revised form will be availeble through the State Bureau 
of Purchases, Supply Department, State Office Building 71, Sacramento. 
Until such time as your present supply of form Ag, Bl, CA 218 is ex- 
hausted, appropriate changes to conform to the revised form should be 
made when using it for transfer of non=-county aid recipients. 


STATEMENTS CONTAINED IN THS MANUAL TAKE PRECEDENCE 
OVER SAME 'MATSRIAL PREVIOUSLY RELEASED IN BULLETINS 


e STATE OF CALIFORNIA 24 - - DEPARTMENT OF SOCIAL WELFARE 


NOTIFICATION OF TRANSFER 


AID TO THE BLIND 
NON-COUMTE-TRANSFER 





Date 


State No. County No. 


CB) TOs i se eee rate os 


CGN ar ae eR ay Ig ees et ee vee te a at 








County of Second Residence County of First Residence 
WD high 06 tan oir e ater ate ey ee gs ee 
: Name of Recipient 

a recipient of [_] Aid to Needy Blind in the amount of $ 
P [| Aid to Partially Self-Supporting Blind Residents ~*~ “0 SP 
@ month paid through, San! Te ee te ee ed , has moved to your county and 

County of First Residence 
MA ge OY pk Ses ee es ote re eee ee Sa RS a A gs Sn eatiees T 
Address in Second County 

Meher i Gaels 
PORE TON Rete ean. 
OTB Ps RS SS ink re em as eRe eer tee cn eer stam RTT a NTP gk 

County of First Residence County of Second Residence 


Tus Is To Certiry that according to investigation we have been able to make to date, it was 


LOM BiG 59 I ea aa oe ae Mere ec oe Ruka Rice oem eee Mee es ea 
Name of Recipient Address 
established his residence by union of act and intent in the county of 
County of Second Residence 
GN oe Ce Mia aie eg cee emes wen that eligibility has continued and it is recommended that 
FT Aid we Needy! Blin ee Affidavit of Recipient (Form BL-216) 
id to Needy Blin : ; 
|_| Aid to Partially Self-Supporting Blind Residents continue in the amount of $—_______ ; 
The date for beginning payment of Aid to the Blind by... 
County of Second Residence 
WELL ek i a eh ae ae ge ea ee if applicant is otherwise eligible. 


Signature of County Worker, Second County 





CY ara ene eee Reese AP 3a I See te Pe he is Sh ao 
County of Second Residence County of First Residence 


8 : [_] Aid to Needy Blind d bat, 
This is to notify you that |_| Aid to Partially Self-Supporting Blind Residents will continue in 


the amount of $_. re Sig rt ke eee seat ce oe eae ee Se as a 


Name of Recipient Address 


and the date for discontinuance of Aid to the Blind in first county will be 
unless there is a change in residence or other eligibility status. 


Signature of County Worker, First County 


Directions for Handling Notifications of Transfer 


First county fills out Section A on 5 copies of Form BL 215, retaining 1 copy and sending 4 to the second county. 
Second county fills out Section B, retaining 1 copy and returning 3 to the first county. First county fills out Section C, 
retaining 1 copy, sending 1 copy to the State Department of Social Welfare, and returning one to the second county with 
certified copies of original application and supporting documents. 
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Form CA 215 (revised) —Axga 940 
(Formerly CA 47) 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


Notification of Transfer 


NOTIFICATION OF TRANSFER 
AID TO NEEDY CHILDREN 


Non-County Transfer TRO oa ee igre teste ce % 
CA ozs oe ee eee ee ROM eee oth ee an eh a ee eS eae ae = 


County of second residence County of first residence 


This is to notify you that a change in residence has taken place for 


Name of children State number 


Aid to Needy Children in the amount of $ -.-..-....-....- per mmonth paid throng rs es eS 


(Fill in applicable statement, either or both) 


fy eal 














Dimi MAA. (Se Oo Neto a a a 
moved from: County: of: 22s kee ae eae to Gountyiote ees o5 a 
One aa oe Se Ap ean as ivan atts. te OS a ee he sh 

F Address in second county 
2; Children moved from, County of ==. ee ton COnnE Ofc: ae ee ee ee 
Ope a SS ae 19k c wand are Deinercared: fOr DY... se thot oS ee ae 

Relationship to children 
a naga Oe a a accep ag epee ano 
Address in second county 
TSiGNATURE-OF COUNTY WORKER U2. oes co Se 
FIRST COUNTY 
Dates Me a ee a 
COBY. To anti Seo oa aa Meee as, pee ee Bicone eee es tt Bir ce a ees Bie a ee ee ee 
County of first residence County of second residence 


This is to certify that according to investigation we have been able to make to date, it was found that county 


POSIMERCE NL OR a oben! oe eR ag ieee ae ee et al., State No.______.______.._-.was established 
Name of children 
Mine Soe ON Se Ba eon 8 eee ONS net wtb Se eS ee eee (Affidavit Form CA 216 attached) ; 
County of second residence Date residence established second county 
that need has continued and it is recommended that Aid to Needy Children continue in the amount of $ 
Total 





[SIGNATORELOP COUNTY WORKER (co. on ee ee 
SECOND COUNTY 








TR eect Sod ae a eal ra ahs 


(C) To OL 


County of second residence County of first residence 
This is to notify you that Aid to Needy Children will continue in the amount of $______-____ 
Total 
G0 TE oS i re ee hee eg ee a babe is a 1 Mea deed, Se oe ae SS Sed ee eee ee 
Name of children Address 


The date for discontinuance of Aid to Needy Children in first county will be. 





if they continue’ to be eligible. 
[SicNATUREJOr COUNTY. WORKER C2 oo soe hs ee 


FIRST COUNTY 


DIRECTIONS FOR HANDLING NOTIFICATIONS OF TRANSFER 


First county fills in Section A on 5 copies of Form CA 215, retaining 1 copy and sending 4 to the second county. Second county fills in 
Section B, retaining 1 copy and returning 3 to the first county. First county fills in Section C, retaining 1 copy, sending 1 copy to the State 
Department of Social Welfare, and returning 1 to the second county, with certified copies of original application and supporting documents. 


STATE PRINTING OFFICE 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


NOTIFICATION OF EFFECTIVE DATE OF TRANSFER 
AID TO NEEDY CHILDREN 
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responsibility for payment of aid for 
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will be assumed by 
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The County of will discontinue Aid to Needy Children 
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If you have any questions, we suggest that you get in touch with the County 


Welfare Department in the county where you are now living. 


FORM CA 218 (REVISED)--DECEMBER, 1940 
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122-53 RESIDENCE PUBLIC ASSISTANCE PROGRAM 
122-53 (Continued) 122-53 


blind while a resident of California),aid is payable on a non-county basis until 
the end of the month in which the required period of county residence is com- 
pleted. If, however, residence in the second county was established on the first 
of the month, the second county participates in the payment of aid one year from 
such date (six months in the case of an ANB or APSB recipient who became blind 
while a resident of California). 


EXAMPLE: A RECIPIENT OF UA IN COUNTY Ay MOVED TO COUNTY By WITH INTENT TO RESIDE, ON OCTOBER 
10, 1944. ON DECEMBER 15, 1944, HE RECEIVED AN INHERITANCE WHICH BROUGHT HIS PERSONAL PROP= 
ERTY IN EXCESS OF $600. AID WAS DISCONTINUED BY COUNTY A EFFECTIVE December 31, (94K. THE 
FORMER RECIPIENT'S PERSONAL PROPERTY 1S REDUCED WITHIN THE $600 MAXIMUM AND HE AGAIN RE= 
QUESTS AID IN JUNE, 1945. HIS APPLICATION 1S TAKEN BY COUNTY B AND NON~COUNTY AID 1S GRANTED 
By COUNTY B EFFECTIVE JULY |, 1945. IF RECIPYENT CONTINUES TO RESIDE IN COUNTY B, THAT 
COUNTY WILL PARTICIPATE IN PAYMENT OF AID ON AND AFTER NOVEMBER I, 1945.6 


EXAMPLES AN ANB RECIPIENT WHO BECAME BLIND WHILE A STATE RESIDENT »MOVED FROM COUNTY A TO County 
B WITH INTENT TO RESIDE ON JANUARY 15, 1945, DURING MARCH OF 1945 HE SOLD REAL PROPERTY AND 
‘ON «APRIL |, 1945, HAD CASH IN EXCESS OF THE AMOUNT ALLOWABLE. AID ACCORDINGLY WAS DISCON~ 
TINUED BY COUNTY A EFFECTIVE MARCH 315 1945. DURING May OF 1945 THE RECIPIENT PURCHASED 
OTHER REAL PROPERTY THUS REDUCING HIS CASH WITHIN THE AMOUNT ALLOWAGLEe ON JUNE 10, 1945, 
HE AGAIN REQUESTED AlDe HIS APPLICATION 1S TAKEN BY COUNTY B AND NON®COUNTY AID 1S GRANTED 
BY COUNTY B EFFECTIVE JULY 1) !9NSe IF THE RECIPIENT CONTINUES TO RESIDE IN COUNTY By THAT 
COUNTY WILL PARTICIPATE IN PAYMENT OF AID ON AND AFTER AUGUST |, 1945. (RECIPIENT BECAME 
BLIND IN STATE AND COUNTY PARTICIPATES IN PAYMENT OF AID BEGINNING THE FIRST OF THE MONTH 
FOLLOWING COMPLET{ON OF SIX MONTH'S RESIDENCE IN CounTY B.) 


Should payment of aid by the first county be discontinued inadvertently 
or without cause, the above rulings do not apply and the first county shall be 
responsible for restoration and for continued payment of aid in the same manner 
as though payment of aid had not been interrupted. (WaIC 2140, 3075, 3460; AGO NS3202) 


12254 DISCONTINUANCE AND RESTORATION OF AID DURING TRANSFER PER10D 122-54 
ANC 


When payment of aid for the entire family group (either on a partici- 
pating or non-county basis) is discontinued by the first county for cause, sub- 
sequent to the family's removal to the second county,responsibility of the first 
county ceases. Should restoration of aid be requested a new application shall 
be taken by the second county. If eligibility is established aid is payable on 
a non-county basis by the second county until the end of the month in which one 
year of residence in the second county is completed. If, however, the change of 
residence took place on the first day of the month, payment of aid is assumed by 
the second county one year from such date. (See Sec. 122-15, NON~COUNTY RESIDENCE.) 


(Section Continued on Next Page) 
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122-50 REMOVAL FROM COUNTY OF RESIDENCE 122-50 
OAS, ANB, APSB, ANC 


When a regular recipient in CAS, ANB, and APSB, or the person who de= 
termines the child's residence in ANC, moves to another county in the State with 
intent to make the second county his residence, there shall be no interruption 
in receipt of aid occasioned by such change of residence. Aic shall be paid by 
the first county until the required period of residence in the second county is 
completed. (FOR EXCEPTIONS, SEE SECS. 122-53 ANC 122=54, DISCONTINUANCE AND RESTORATION OF AID DURING 


THE TRANSFER PERIOD.) 


It is presumed that the period of time for the acquisition of one year's 
residence in the county of second residence starts upon the date of removal from 
the first county unless the presumption is refuted by positive evidence. Ef-2¢ 
appears that a lapse of time occurred between the date of removal from the first 
county and esteblishment of residence in the second county, the second county 
shall obtain residence evidence to refute the presumption and verify the date 
residence was established in the second county. 


To insure the completion of investigation and verification of eligibil- 
ity prior to the effective date of the transfer, application should be taken by 
the second county well before the date aid is to be discontinued by the first 
county. There shall be neither lag nor overlapping between the date of discon- 
tinuance and the date of beginning aid. When an application has not been taken 
by the second county within the one year period, it shall be taken immediately 
thereafter. Aid shall be paid by the second county as of the first day of the 
month following the completion of one year of residence, unless the date of one 
year of residence starts on the first day of the month, in which event aid shall 
begin as of that date irrespective of the date of application or date of action 


by the board of supervisors. 


If residence in another county is established subsequent to the date one 
year of residence in the second county was acquired, the second county shall be 
responsible for payment of aid until the end of the month following completion 
of one year's absence therefrom, except that when the change of residence took 
place on the first day of the month, responsibility of the second county ceases 
one year from that date. (WAC 1527, 1560, 2140, 2200, 3075, 3095, 3450, 3460) 


122-53 DISCONTINUANCE AND RESTORATION OF AID DURING TRANSFER PERIOD 122-53 
OAS, ANB, APSB 


When payment of aid by the first county (either on a participating or 
non-county basis) is discontinued for cause, subsequent to the recipient's re- 
moval to the second county, responsibility of the first county ceases. (SEE Secs. 
122-50, REMOVAL FROM COUNTY OF RESIDENCE, 122-65, REMOVAL OF TRANSFERRED RECIPIENT TO A THIRD COUNTY, AND 

122-70, REMOVAL OF Non-CounTy Alb RECIPIENTS») Should the former recipient request restora- 
sion of aid, a new application shall be taken by the second county. If eligi- 
bility is established but residence of one year in the second county has not 
been completed (six months in the case of an ANB or APSB recipient who became 


(Section Continued on Next Page) 
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122-65 REMOVAL OF TRANSFERRED RECIPIENT TO A THIRD COUNTY 122-65 
OAS, ANB, APSB, ANC 


When a recipient in OAS,ANB or APSB or a person who determines residence 
of the child im ANB,APSB or ANC changes his residence from a second to a third 
county before one year's residence is completed in the second county, the first 
county continues to be responsible for the payment of aid ona participating 
basis until the end of the month following completion of a one year period from 
the date residence in the second county was established (unless the change of 
residence took place on the first day of the month). (For excePTion see Secs, 122-53 ano 
122-54, DISCONTINUANCE AND RESTORATION OF AID DURING TRANSFER PERIOD.) 


The first county shall notify the third county of the change in county 
residence and shal] request the second county to forward to the third county 
such certified copies of documents as were furnished the second county by the 
first county at the time transfer arrangements were made with the sé¢ond county. 


The third county shall,. as soon as administratively possible, secure a 
signed application and, if possible, grant aid on a non-county basis effective 
the first of the month following completion of one year's residence outside the 
first county. If it is administratively impossible for the third county to 
secure an application end grant aid effective on the first of the month follew- 
ing completion of one year's residence outside the first county,the first county 
shall continue aid and arrange with the third county a discontinuance date which 
will permit continuous payment of aid.(SEE SEC. 570-00, TRANSFER OF AID, FOR TRANSFER ARRANGE~ 
MENTS BETWEEN FIRST AND THIRD COUNTIES AND NOTIFICATION TO BE SENT SOSWe) Continued payment of aid 
by the first county after the first of the month following the date on which the 
recipient has completed one year's residence outside that county shall be on a 
non-county basis. In no event may the first county continue non-county aid be- 
yond the first of the month following the date on which the recipient has age 
quired one year's residence in another county (six months in the case of ANB or 
APSB recipients who became blind while California residents), (W&IC 1512, 1526, 1527, 
1560, 2140, 2160, 2200, 3040, 4041, 5042, 3075, 3087.1, 3090, 3430, 3431, 3432, 3460) 


EXAMPLE A$ AN OAS RECIPIENT RECEIVING AID AND RESIDING IN Coumty A, Removed TO CouNTY B ON JUNE 
8, 1945, WITH INTENT TO RESIDE THERE» TRANSFER ARRANGEMENTS WERE COMPLETED, COUNTY A TO ®IS 
CONTINUE AID AS OF JUNE 30, 1946. HOWEVER RECIPIENT MOVES TO CouNnTY C AND ESTABLISHES RESI- 
DENCE THERE ON OcCTosEeR |, 1945. County A tnrorms County C oF THE ABOVE FACT, CouNTY C ScC- 
CURES THE SIGNED APPLICATION AND COMPLETES THE INVESTIGATION, GRANTING NON-COUNTY AID EFFEC~ 
Tive Juty |, 1946. (THE FIRST OF THE MONTH FOLLOWING COMPLETION OF ONE YEAR'S RESIDENCE OUF 
SIDE COUNTY Ae) COUNTY C WILL PARTICPATE IN PAYMENT OF AID ON AND AFTER OCTOBER I, 1946. 


(Section Continued on Next Page) 
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When aid in the first county is being paid on a participating basis and } 
aid for one child in a family group is discontinued for cause during the period 
while the required residence in the second county is being acquired, restoration 
for such child is made on a non-county basis by the first county. A Notice of 
Change accompanied by evidence (Form CA216 - Affidavit of County Residence) to 
show eligibility on a non-county basis shall be submitted. The first county 
shal] claim non-county aid for the one child but continue to claim on a State 
and county basis for the other children. 


When non-county aid is being paid by the first county and aid for one 
child in the family group is discontinued for cause subsequent to the family's 
removal to the second county but before responsibility for payment is assumed by 
the seccnd county, restoration for such child will be made on a non-county basis 
by the first county unless the second county has already assumed responsibility 
for the peyment of aid to the remainder of the family group in which case aid 
shell be granted to such child by the second county. 


No separate grant shall be made for the non-county child if he returns 
to the same home and has the same payee after restoration of aid. (SEE Séc.627-20, 
APPORTIONMENT OF GRANTS OF PAYROLLS OR CLAIMS AND SEC. 627-30, BaS1S FOR FEDERAL PARTICIPATION.) 


Should the payment of aid by the first county be discontinued inadver- 
tently or without cause, the above rulings do not apply and the first county 
shall be responsible for restoration and continued payment of aid in the same 
manner as though payment of aid had not been interrupted. (WIC 1526, 1560) 


122-55 DISPUTED BEGINNINGDATE OF RESIDENCE IN TRANSFER CASE 122-55 
OAS, ANB, APSB, ANC 


When a dispute arises between two counties regarding the beginning date 
of residence in a transfer case,the SDSW shall exercise full authority in weigh- 
ing the evidence presented. See Sec. 330-00, Dispute Regarding Responsibility 
for an Applicant, for procedure in formal appeals. (WAIC 1527, 1528, 2143, 2200, 3090, 


5092, 3450, 3463) 


122-60 TRANSFERRED RECIPIENT WHO RETURNS TO COUNTY OF FIRST RESIDENCE 122-60 
OAS, ANB, APSB, ANC 


Should a regular recipient in OAS,ANB, and APSB, or a person determining 
residence of a child in ANC, move to a county with intent te reside and then re- 
turn after an absence of less than one year to the first county with intent to 
remain,his residence in the first county is not deemed to have been interrupted. 
Aid shall be continued by the first county on a joint State and county basis, i? 
eligibility continues. However, if aid has been discontinued because of estab- 
lished ineligibility during the period of absence from the first county, aid is 
paid on a non-county basis until the required period of county residence ig again 
completed in the first county. (SEE SECS. 122-53 AND 122=54, DISCONTINUANCE OF AID DURING TRANS- 
FER PERIOD.) (WAtC 1527, 2200, 3090, *450) 
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To insure the completion of the investigation and verification of eligi- 
bility prior to the date on which the second county assumes responsibility for 
payment of aid, the application should be taken by the second county as soon as 
possible after the recipient establisher residence therein. 


The comties involved shall agree upon a date of discontinuance by the 
first county. Assumption of responsibility by the second county shall be at the 
earliest possible date,but in no event shall there be lag or overlapping between 
date of discontinuance by the first county and date of beginning aid in the 
second county. When it is impossible for the second county to complete the in- 
vestigation and grant aid by the date on which the recipient would have gained 
the required residence in the first county and participation would normally have 
begun in the first county, aid shall be continued by the first county and will 
be reimbursed on a non-county basis by the State. Such payment of non-county aid 
by the first county shall not continue later than the date upon which partici- 
pation in payment of aid is in order in the second county. (The first of the 
month following completion of one year's residence in the second county, six 
months in ANB and APSB fr a recipient who became blind while a resident of Cali- 
fornia. 


When an application has not been taken by the second county prior to the 
date on which that county would be responsible for the payment of aid on a parti- 
cipating basis it shall be taken immediately thereafter and aid shall be paid by 
such county as of the first of the month following the completion of one year 
of residence in that county (six months for an ANB or APSB recipient who became 
blind while a resident of California) unless the date of completion of acquired 
residence falls on the first day of the month in which event aid shall begin as 
of that date irrespective of the date of application or the date of action by 
the board of supervisors. 


If a recipient of non-county aid establishes residence in a second county 
but reestablishes residence in the first county before the first county has dis- 
continued aid, payment of aid on a non-county basis through the first county 
shall continue until such a time as the recipient has acquired a year's continu- 
ous residence in that county. (Six months for an ANB and APSB recipient who 
became blind while a resident of California. ) 


If a recipient of non-countyaid establishes residence in a second county 
and aid has been discontinued by the first county for cause, and the recipient 
reestablisheg residence in the first county prior to the granting of aid by the 
second county, the first county shall restore aid. Such aid will be paid on a 
non-county basis until such a time as the recipient has acquired one year's con- 
tinuous residence in that county. (Six months for an ANB and APSB recipient who 
became blind while a resident of California. ) 


(Section Continued on Next Page) 
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EXAMPLE B$ A REGULAR RECIPIENT IN COUNTY A ESTABLISHED RESIDENCE IN COUNTY B ON APRIL 5, 1945. 
TRANSFER ARRANGMENTS WERE INITIATED BUT THE RECIPIENT REMOVES TO COUNTY C AND ESTABLISHED 
RESIDENCE THEREON MARCH 15, 1946. COUNTY A INFORMS COUNTY C OF THE ASOVE FACTS. SINCE THE 
DATE OF REMOVAL TO COUNTY C WAS IMMEDIATELY PRIOR TO THE DATE ON WHICH COUNTY A'S RESPONSIB= 
ILITY FOR PAYMENT ON A PARTICIPATING BASIS WOULD TERMINATE, COUNTY A AGREES TO CONTINUE AID 
AFTER APRIL, 1946 (ON A NON-COUNTY BASIS) UNTIL COUNTY C CAN SECURE AN APPLICATION AND GRANT 
Ato. COUNTIES A AND C AGREE ON A DATE FOR DISCONTINUANCE GY COUNTY A AND ASSUMPTION OF RE= 
SPONSIBILITY BY COUNTY C WHICH WILL RESULT IN CONTINUOUS PAYMENT OF AlDe COUNTY C SHALL BE 
RESPONSIBLE FOR THE PAYMENT OF AID AS SOON AS ADMINISTRATIVELY POSSIBLE AFTER APRIL, 1946, 
AND NOT LATER THAN APRIL |, 1947, THE FIRST OF THE MONTH FOLLOWING THE COMPLETION OF ONE 
YEAR'S RESIDENCE IN THE THIRD COUNTYe (OcTOBER 1, 1946, 1N CASE OF ANB OR APSB RECIPIENT 
WHO BECAME BLIND WHILE A RESIDENT OF CALIFORNIAe) 


122-70 REMOVAL OF NON-COUNTY AID RECIPIENTS 122-70 
OAS, ANB, APSB, ANC 


Recipients in OAS,ANB or APSB or the person who determines the residence 
of the child in ANB, APSB or ANC may move to another county with intent to re- 
side while aid is being paid on a non-county basis by the first county. Should 
a recipient of non-county aid make such a change of residence the following 
general policies shall govern the disposition of the case and reimbursement of 
aids 


1. There shall be no interruption in the receipt of aid occasioned by 
the change of residence. 


2. Application shall be taken and aid granted by the second county as 
soon as administratively possible. 


3. Non-county aid granted in the amount for which eligibility is estab- 
lished will be reimbursed in full by the State wntil continuous 
residence of one year has been completed in a single county which 
then becomes responsible for payment on a participating basis. (Six 
months in case of an ANB, or APSB recipient who became blind while a 
California resident. ) 


Upon receipt of informaticn that the recipient of non-county aid has 
established residence in a second county, the first county shall notify the 


second county in writing of the facts of removal and of the date, if known, on 
which the recipientor person fixing the child's residence left the first county. 
The first county shall also furnish the second county certified copies of evi- 
dence verifying points of eligibility which remain unchanged. 


A new application (Form Ag, Bl, CA 200) Certificate of Verification of 
Eligibility (Form Ag, Bl, CA 201) shall be completed by the second county. The 
second county shall also determine the date residence was established in that 
county and verify continued need. (SEE SECTION 370-00, TRANSFER OF AID, FOR PROCEDURE IN NON@ 
COUNTY TRANSFER CASES.) 


(Section Continued on Next Page) 
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EXAMPLE C$ A NON-COUNTY AID RECIPIENT WHO WOULD HAVE COMPLETED THE REQUIRED PERIOD OF COUNTY 


RESIDENCE, IN COUNTY A ON SEPTEMBER 15, 1945, ESTABLISHES RESIDENCE IN CoUNTY 8 ON AuGuST 15, 
1945. if\4S AGREED THAT COUNTY B WILL GRANT AID ON A NON-COUNTY GASIS EFFECTIVE NOVEMBER |, 
1945. AlD CONTINUES ON A NON-COUNTY BASIS BY COUNTY Ae On Octoper 23, 1945, BEFORE COUNTY 
B HAS COMPLETED ITS INVESTIGATICN AND GRANTED AID, THE RECIPIENT ESTABLISHES RESIDENCE IN 
CounTY Ce County A NOTIFIES County C OF THE CHANGE OF RESIDENCE AND COUNTY C ACCEPTS AN AP= 
PLICATION AND GRANTS AID ON A NON@COUNTY BASIS AS SOON AS ADMINISTRATIVELY POSSIBLE. COUNTY 
A aANO COUNTY C AGREE UPON A DISCONTINUANCE DATE BY COUNTY Ae PAYMENT OF AID SHALL BE CON= 
TINUOUS BUT IF THE RECIPIENT REMAINS IN COUNTY C AND IS OTHERWISE ELIGISLE County C MUST 
GRANT AID NOT LATER THAN NoveMBER |, 1946 (THE FIRST OF THE MONTH FOLLOWING COMPLETION OF 
ONE YEAR'S RES#PENCE IN COUNTY C). (MAY |, 1946, FOR AN ANB OR APSB RECIPIENT WHO QECAME 
BLIND WHILE A RESICENTY OF CALIFORNIA.) COUNTY A CONTINUES PAYMENT OF AID ON A NON=COUNTY 
BASIS UNTIL COUNTY C GiANTS AIDe 
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If a recipient of non-county aid moves from the second county to a third 
county before completing one year's residence in the second county and before 
the second county has granted aid, the first county shall continue payment of 
non-county aid until such atime as it is administratively possible for the 
third county to grant aid but not later than the first of the month following 
the date on which the recipient has acquired one year's residence in the third 
county. (Six months for an ANB and APSB recipient who became blind while a resi- 
dent of California.) 


County financial participation begins as of the first day of the first 
month after the date upon which the required period of county residence is com- 
pleted unless that be the first day of the month in which event participation 
shall begin on that day. (WaIC I5I2, 1526, 1527, 1560, 2140, 2160, 2200, 3040, 3041, 3042, 3075, 


3090, 3431, 3432, 3460) 


EXAMPLE A$ A NON=COUNTY AID RECIPIENT RESIDING IN COUNTY A ESTABLISHED RESIDENCE IN COUNTY By 
ON JUNE |, 1945. COUNTY A SENT WRITTEN NOTIFICATION OF THE RESIDENCE CHANGE TO COUNTY B AND 
JuLY 31, 1945, WAS AGREED UPON AS THE DATE AID WAS TO BE DISCONTINUED BY COUNTY Ae CouNTY 8 
TOOK AN APPLICATION ON JUNE 17, 1945, AND PROCEEDED WITH THE REQUIRED RESIDENCE AND NEED 
VERIFICATIONs IN JULY THE BOARD OF SUPERVISORS IN COUNTY B GRANTED AID EFFECTIVE AucusT I, 
1945. County B 1S REIMBURSED ON A NON=COUNTY BASIS UNTIL May 31, 1946 (NovemBeR 30, 1945, 
IN CASE OF AN ANS OR APSB RECIPIENT WHO BECAME BLIND WHILE A CALIFORNIA RESIDENT). IF RESt= 
DENCE CONTINUES IN COUNTY 8, COUNTY FINANCIAL PARTICIPATION WILL BEGIN JUNE |, 1946( DECEMBER 
1, 1945, FoR AN ANB OR APSB RECIPIENT WHO BECAME BLIND WHILE A CALIFORNIA RESIDENT) « 


EXAMPLE B$ A NON-COUNTY AID RECIPIENT WHO WOULD HAVE COMPLETED THE REQUIRED RESIDENT IN COUNTY 
A ON JULY 6, 1945, ESTABLISHED RESIDENCE IN COUNTY B ON JULY 2, 1945. RESPONSIBILITY RESTS 
WITH COUNTY B TO ACCEPT AN APPLICATION AND GRANT AID AS SOON AS POSSIBLE. IF OTHERWISE ELF 
GIGLE, PAYMENT OF AID MUST BE CONTINUOUS AND CounTY A AND COUNTY B) SHALL AGREE UPON A DATE 
OF DISCONTINUANCE BY COUNTY As IF THE RECIPIENT REMAINS A RESIDENT OF CouNnTY B AND IS OTHER 
WISE ELIGIBLE, AID MUST BE DISCONTINUED BY CouUNTY A NOT LATER THAN JULY 31, 1946 (THE FIRST 
OF THE MONTH FOLLOWING THE COMPLETION OF ONE YEAR'S RESIDENCE IN County ?)(JaNuaRY 31, 1944 
FOR ANB OR APSB RECIPIENT WHO BECAME BLIND WHILE CALIFORNIA RESIDENT)» AID MUST BE GRANTED 
BY COUNTY B NOT LATER THAN AUGUST |, 1946. (FearuaRy 1, 1946, FoR aN ANS OR APSB RECIPIENT 
WHO BECAME BLIND WHILE A CALIFORNIA RES! DET.) 
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The presumption is that residence in the second county starts upon the 
date of removal from the first county. If, therefore, it appears that a lapse 
of time occurred between the date of removal from the first county and the estab- 
lishment of residence in the second county, the second county shall obtain resi- 
dence evidence which will either support or refute the presumption that the 
period of time for the acquisition of required residence started upon the date 
of removal from the first county. Form Ag, B1, CA 216, Affidavit of County Resi- 
dence (or Ag, Bl, CA 204 when used), shall contain an adequate explanation of 
any lapse between date of removal and date of establishing residence in the 
second countye In completing section B of Form Ag, Bl, CA 215, Notification of 
Transfer, the second county shall take into consideration the effect of the 
change in living conditions or other changes which might affect the grant of aid. 


The second county shall complete section B of Form Ag, Bl, CA 215, re~- 
tain one copy, and return three copies to the first county together with Form 
Ag, BI,CA 216 (or Form Ag, Bl, CA 204 when used) properly completed and attested, 
and such supplementary report as is necessary. (SEE SEC. 122-65 FOR BEGINNING DATE OF AID 
WHEN TRANSFERRED RECIPIENT MOVES TO THIRD COUNTY AND SEG. '22-70 FOR BEGINNING DATE OF AID WHEN NON-COUNTY 
AID RECIPIENT MOVES TO A SECOND OR THIRO COUNTY.) 


Upon receipt of Form Ag, Bl, CA 215 and Form Ag, Bl, CA 216 (Form Ag, 
Bl, CA 204 when payment of non=county aid is involved) the first county shall 
complete and sign section C of Form Ag, Bl, CA 215. One copy shall be retained, 
one shall be sent to the second county, and one to the SDSW together with a 
certified copy of the Ag, Bl, CA 216 (Ag, Bl, CA 204 when non-county aid is in- - 
volved). 


The first county shall provide the second county with certified copies 
of: 


1. Application (Form Ag, Bl, CA 200). When the application is one which 
was submitted before the certificate plan became effective, the date 
of beginning aid and of SDSW approval as stamped on the reverse of 
the application should be showne 


2. Certificate of Verification of Eligibility (Form Ag, Bl, CA 201). 
This is required only when the application was submitted under the 
certificate plan. 


$e Verification of real and personal property holdings, including a re- 
port of the results of the two-year property searche If such search 
was not made either before aid began or during a subsequent rein- 
vestigation, the results of a property search for the two-year period 
prior to the effective date of the transfer shall be substituted. (See 
SECTION 135-0, REAL PROPERTY SEARCH) 


4. Vorification of the required State residencee (In ANB and APSE this 
shall consist of at least two Affidavits of Residence (Form Bl 22).) 
(SEE Form BL 221 IN SECTION 250-99, FORMS USED IN INVESTIGATION PROCEDURES.) 
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When the residence of a regular or a -non-county recipient of OAS, ANB, 
or APSB, or a child on whose behalf AIC is paid,is established in another county 
in the State, inter-county transfer arrangements shall be initiated .(See Secs. 12250, 
REMOVAL FROM COUNTY OF RESIDENCE, 122-65, REMOVAL OF TRANSFERRED RECIPIENT TO A THIRD COUNTY, AND 122-70, 
REMOVAL OF NON=COUNTY AID RECIPIENTS.) 


The following procedure provides a method of notification between coun- 
ties which will insure continued receipt of aid when residence has been changed 
from one county to another in this Statee The counties involved hereinafter are 
designated as follows: first county, the county which is currently paying aid; 
second county, the county to which residence has been changed; third county, any 
subsequent county to which residence may be changed -prior to completion of one 
year of residence in the second countye , 


Notification of Transfer (Form Ag, B1,CA 215) shall be prepared in quin- 
tuplicate by the first county, section A being completed in full. One copy shall 
be. retained and four copies shall besent to the second county as soon as admini- 
stratively possible after the first county learns of the recipient's removal to 
the second county»e The first county shall supply the second county with any 
pertinent information other than that showm in section A of Form Ag, Bl, CA 215 
and request any specific information desirede (SEE FORM AG, BL, CA 245 IN SEC. 370-99, 
Forms USED tN TRANSFER Procepures.) In all transfer cases the first county shall advise 
the second county of the recipient's residence status in the first county; ieee, 
regular recipient or non-county recipient. If non-county, the date residence 
was established in the first county shall be shown. 


The first county shall send Notification to Recipient Who Changes County 
Residence (Form Ag, Bl.217) to the recipient in OAS, ANB and APSB at the time 
section A of Form Ag, Bl 215 is completed. In ANC, Notification Concerning Change 
of County Residence (Form CA 217) shall be sent, when section A of Form CA 215 
is completed, to the person determining the child's residence unless the child's 
county residence is determined by his own physical presence in which case the 
notification shall be sent to the person responsible for the child's caree The 
notification informs the person of future county procedure and of his own re- 
sponsibilities if delay or interruption of aid is to be avoided. 


Upon receipt of the Form Ag, Bl, CA 215, the second county shall make a 
home cali to verify the presence of the recipient, or of the child or person de- 
termininy; the child's residence, in the county and to secure the completed Af-. 
fidavit of County Residence (Form Ag, Bl, CA 216). (When non-county aid is to 
be granted by the second county Form Ag, Bl, CA 204, Applicant's Affidavit of 
Intent as to Residence, shall be secured in place of Ag, Bl, CA 216, to sub- 
stantiate the date residence was established in the second county.) Exception: 
The requirement of a home visit may be waived when there are not reasonably ade- 
quate public transportation facilities to the home. An interview shall be held 
elsewhere and implemented by verifications secured through collateral sourcese 
The case record shall set forth the conditions which made a home visit impossible. 


(Section Continued on Next Page) 
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The second county shall: 


1. Secure a new application (Form Ag, Bl, CA 200) to be retained in 
the county files (See Section 201-25, WHEN APPLICATION TO BE TAKEN.) 


2e Complete the Certificate of Verification of Eligibility (Form Ag, 
Bl, CA 201) in the same manner as for any new application and for~ 
ward it to the SDSW not later than 15 days after action by the 
board of supervisors. 


It is possible that evidence which verified eligibility when the appli- 
cation was submitted by the first county will be inadequate upon review by cur- 
rent standardse In order that there may be no question as to current eligi- 
bility the second county should attempt to strengthen any evidence which is now 
substandard unless the passage of time leaves no question regarding current 
eligibility. For example, supporting evidence of residence as accepted when 
aid originally began need not be strengthened in the case of a recipient of OAS 
who has received aid during the five-year period preceding the granting of aid 
through the second county. 


When the responsibility for payment of aid is transferred from one 
county to another county, the beginning date of aid in the second county may 
antedate the signing of the application in the second countye The person con- 
cerned shall not lose his aid because the application has not been signed prior 
to the date on which the second county is responsible for payment of aid. (See 
SECTIONS 122-50, REMOVAL [ROM COUNTY OF RESIDENCE, 122-65, REMOVAL OF TRANSFERRED RECIPIENT TO A THIRD 
COUNTY, AND 122-70, REMOVAL OF NON-COUNTY AID RECIPIENTS.) 


Should a regular OAS or ANB recipient, or in APSB a non-lederal recipi~ 
ent having residence in a second county establish residence ina third -county 
before completing one year of residence in the second county, the second county 
has no responsibility for payment of aide In AN, this applies if the child's 
residence changes from the second to a third county prior to the completion of 
one year's residence in the second county. The first county continues to be 
responsible for the payment of aid on a participating basis until the end of 
the month following completion of a one-year period from the date residence in 
the second county was established, (unless the change of residence took place 
on the first day of the month). (FOR EXCEPTION SEE SECS. 122-53 avo $22=5U, Discontinuance 
AND RESTORATION OF AND DURING TRANSFER PERIOD.) The first county shall notify the third 
county of the change in county residence and request the second county to for- 
ward to the third county such certified copies of documents as were furnished 
the second county by the first county at the time transfer arrangements were 
made with the second county. Transfer arrangements shall be entered into with 
the third county and wherever possible the third county shall grant aid on a 
non=county basis effective the first of the month following completion of one 
year's residence outside the first county. (ihen non-county aid is to be 
granted by the third county, Form Ag, Bl, CA 204, Applicant's Affidavit of In- 
tent as to Residence, shall be secured in place of Ag,B1,CA 216 to substantiate 
date residence was established in the third county and the date residence was 
established outside the first county.) 


, = s wT \ 
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Prior to the certificate plan certain evidence was submitted to the 
SDSW with the application. If copies of evidence submitted to the 
SDSW in the past were not retained in the county file, the original 
evidence or certified copies of evidence in the SDSW files will be 
forwarded upon request. 


5. Letters of Guardianship or in OAS, ANB and APSB Summary of Letters 
of Guardianship (Form DPA 5) or in ANC Summary of Information from 
Documentary Evidence (Form CA 203) where applicable. 


In the years that have elapsed since the enactment of the first laws 
covering OAS, ANB and ANC standards of evidence have improved, and it is possi- 
ble that some of the evidence acceptable during an earlier period has been found 
to be inadequate when reviewed by current standards. If evidence to support that 
originally used to esteblish eligibility has been secured, copies of it are also 
forwarded. 


6. The following evidence varying in accordance with the category of 
aide 
In OAS: 
ae Age and citizenship evidence which established eligibility. 


be Responsible Relative forms (Form Ag 225); ieee, the last form 
completed by each responsible relative. 


In ANB and APSB: 
ae Physician's Report of Bye Examination (Form Bl 227). 


be Notification to County of Necessity for Reexamination of Eyes 
(Form Bl 515). 


ce Responsible Relative Forms (Form Bl 225)3 icc, the last form 
completed by each responsible relative. 


In ANC s 
ae Birth evidence. 


be Documentary evidence which established the classification under 
which aid was grantedes (SEE SECTION 351-60, REINVESTIGATION OF CLASSIFICATION) 


In all transfer cases Notification of Effective Date of Transfer (Form 
Ag, Bl, CA 218) shall be sent to the recipient (in AM to the person determining 
the child's residence, or the person responsible for the child's care). When a 
regular recipient is being transferred from the first county to the second county 
the notification shall be sent not later than three months prior to the effec- 
tive date of the transfer. In non-county aid transfers, the notification shall 
be sent immediately upon completion of the transfer arrangements. (SEE FoRM Ac, BL, 
CA 218, IN SECTION 370-99, FORMS USED IN TRANSFER PROCEDURES.) 
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OAS, ANB, APSB, ANC 


The county to which a regular recipient of OAS, ANB, or APSB has re-~ 
moved shall provide the necessary medical and/or hospital care if needed during 
the one year period of establishment of residence. The county may demand payment 
of the county granting the aid in an amount not exceeding the cost thereof. It 
shall be a proper charge and the duty of the county granting aid on a partici- 
pating basis to pay such medical care and/or hospital chargese (WAIC 2140, 2200, 3090, 


3450) 


In ANC, the county to which a child receiving aid on a regular basis has 
removed, shall provide necessary medical and/or hospital care during the one 
year period of establishment, of residencee Except in emergency cases the county 
giving such care shall give igmediate notice to the county granting ANC. This 
county shall accede to the plan of the county giving medical or hospital care 
within thirty days of receipt of notice or shall submit an adequate substitute 
plane If such county fails so to dowithin thirty days, the county offering 
medical and hospital care may proceed to demand payment for such care from the 
county granting aide Cost of such care shall be a proper charge upon the county 
granting aid if such aid is being paid on a participating basise  (WaIC 1527, 1560) 
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If it is administratively impossible for the third county to secure an| 
application and grant aid effective the first of the month following completion 
of one year's residence outside the first county, the first county shall con-} 
tinue aid and arrange with the third -county a discontinuance date which will 
permit continuous payment of aids To substantiate the first county's adjustment 
in cleim from a participating basis to a non-county basis, the first county 
shall submit to the SDSW the completed Form Ag, B1,CA 215, Notification of Trans- 
fer (between first and third counties) and a certified copy of Form Ag, Bl, CA 
204, Applicant's Affidavit of Intent as to Residences The third county shall 
grant aid as soon as administratively possible. In no event may the first county 
continue non-county aid beyond the first of the month following the date on 
which the recipient has acquired one year's residence in the third county. (Six 
months in case of an ANB or APSB recipient who became blind while a California 
resident.) (See SEC. 122-65, REMOVAL OF TRANSFERRED RECIPIENT TO A THIRD COUNTY.) 


The first county should notify the SDSW by letter should the transfer 
arrangements be cancelled for reason other than discontinuance of aid, giving 
the reason for cancellation. If aid is discontinued before the transfer becomes 
effective, notification by letter is unnecessary as the Notice of Change report- 
ing the discontinuance is sufficient. (WAIC 1527, 1560, 2140, 2200, 3075, 3090, 3450, 3460) 
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